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1. MACIHIOPT PABOYEM NPOT'PAMMBI YUEBHOM JTUCHUTIJIAHBI
OIl.13 [lokymeHTanMOHHOe O00ecneyeHne ypaBJieHus

1.1. O6s1acTh NpuMeHeHus1 padoveil IPOrpaMMabl.

Pabouass mporpamma yueOHo¥ nucuumiaunel OIL.13  JlokyMeHTannoHHOE
oOecrieueHue yrnpaBlIeHUs SIBISETCS YacThIO MIPOTrpaMMbl MOJTOTOBKH CHEIIMATNCTOB
cpennero 3BeHa (mamee — IIIICC3) B cootBerctBuu ¢ DenepanbHbIM
rocyJapCTBEHHbIM  OOpa3zoBaTesnbHbIM  cTaHmaptom  (manee  ®DI'OC) mo
cnenuanbHoct  40.02.01 IlpaBo u opraHuzaius COLUHAIBHOTO OOECIEUYEHUs,
BXOJSIIYI0O B COCTaB yKpyNHEHHOW rpynmnbel crnenuanbHocTted  40.00.00
IOpucnpynennus.

JlanHast mporpamma y4eOHOM TUCHMIUIMHBI MOXET ObITh HCIOJb30BaHa B
JOTIOJIHUTEIBHOM —MPO(PECCHOHATBLHOM O00pa30BaHMM B paMKax pealu3aluu
IporpaMM MEpPEenoAroTOBKH KaJpoB B NPOo(EeCCHOHATBHBIX 00pa30BaTEIbHbIX
OpraHu3aLMsIX.

1.2. Mecro yyeOHoM qucuuniinHbl B ctpykrype IIICC3.

VYyeOnas pucummuinHa OI1.13  JlokyMeHTaunoHHOE OOecredeHue YNpaBiICHUs
BXOJUT B MNPOPECCHOHATIBHBIA LHUKI 00IEenpo(ecCHOHATBHBIX JTUCIHUILINH
o0si3arenbHON yactu nukios [ITICC3.

1.3. eau u 3aga4u y4eOHOH AUCUMILIMHBI — TPe0OBaHUSI K pe3yJabTaTaM
OCBOCHUSA Y4eOHOM IMCIHUTIIUHBI:
B pesynbTaTe ocBoeHUsT y4€OHOM TUCIUIUIMHBI O0yYarOMUiCs T0TKEH YMETh:
— 0hopMIISATH OpraHU3alMOHHO-PACIIOPSAUTEIbHBIE JOKYMEHTBI B
cootBeTcTBHHU € aercTByomuM ['OCTom;
— OCYHICCTBIIATh OOpaOOTKY BXOMSIIMX, BHYTPEHHUX M  HUCXOIANIUX
JIOKYMEHTOB, KOHTPOJIb 32 UX UCIOJIHCHUEM;
— 0hOpMIIATH JOKYMEHTHI JIsl IEpe/ladil B apXUB OPTaHU3AIUH.
B pesynbpTaTe ocBoeHMs yI4EOHON JUCITUTUTHHBI 00YYaIONTUHCS JOJIKEH 3HATD .
— TIOHATHE JOKYMEHTA, €ro CBOMCTBA, CITIOCOOBI TOKYMEHTUPOBAHUS;
— TIpaBWJIa COCTaBJICHUS W 0OPMIICHUS OPTaHU3AIMOHHO-PACTIOPSIUTEIBHBIX
ToKyMeHTOB (nanee - OPJI);
— CHUCTEMY U THUIIOBYIO TEXHOJOTUIO JOKYMEHTAllMOHHOTO OOECIeUeHUs
yIpaBJICHUS
— (manee- J1IOY);
— OCOOCHHOCTH  JENONPOM3BOJACTBA MO  OOpamieHusIM  TpaXkigaH |
KOH(HICHIIMATEHOTO JEIOMPOU3BOICTBRA.



3nanus u ymenuss no aucummuinie OIL.13 JlokymeHTalmoHHOe oOecreueHue

yIOpaBlIeHUs] OPUEHTUPOBAaHBI Ha (popMHUpOBaHHE OOIMIMX U MPOdecCHOHATBHBIX

KOMIIETEHLIAN:

Kon HaumeHoBaHue pe3yJibTaTa 00y4eHUs!

OK 1. OK 1. IloHuMmarh CyIIHOCTh M COLMANBHYIO 3HAYMMOCTh CBOCH Oynymied mpodeccuy,
IIPOSABIIATH K HEH YCTOMYUBBII UHTEPEC.

OK 2. OpraHu3oBBIBATE COOCTBEHHYIO [ESTEIBHOCTH, BBIOMPATh TUIOBBEIE METOIBI M CIIOCOOBI
BBITIOJTHEHHS TPO(DECCHOHANBHBIX 3a/1a4, OLICHUBATh UX 3P (PEKTUBHOCTH M KaU4ECTBO.

OK 3. [IprHEMaTh pelIeHHs B CTAaHAAPTHBIX M HECTAaHJAPTHBIX CHUTyalMsX M HECTH 3a HHUX
OTBETCTBCHHOCTD.

OK 4. Ocy1ecTBIATh MOUCK U UCTIONb30BaHKHE HH(POPMAIMU, Heo0XoauMon Juts 3 dexTHBHOTO
BBITIOJTHEHHS] TPO(ECCHOHANBHBIX 3a/1a4, MPO(ECCHOHATIBHOTO U IMYHOCTHOTO Pa3BHUTHSL.

OK 5. Hcnonb3oBaTh HHOOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH B IPO(ECCHOHAIBHO
JeATEIIBHOCTH

OK 8. CaMOCTOSATEIFHO ONpenieNaTh 3aJadd  NpO(EeCCHOHAIPHOTO W JINYHOCTHOTO Pa3BUTH,
3aHUMAThCA
camM000pa30BaHNEM, OCO3HAHHO TUIAaHWPOBATH MOBBIMICHNE KBATH()UKAIIHH.

OK 9. OpUEeHTHPOBATHCS B YCIOBUAX MIOCTOSIHHOTO U3MEHEHHS IPAaBOBOW Oa3bl

K 1.1. IIK 1.1. OcyuiecTBasiTh MpoQecCHOHANFHOE TOJIKOBAHUE HOPMATHUBHBIX MPABOBBIX aKTOB JJIS
peanu3alyy npaB rpakaaH B cepe NeHCHOHHOTO 00eCTIeUeHNsI U COL[MAIbHON 3alUTHI.

K 1.2. OcCymiecTBISATh TMPUEM TPaKIaH II0 BONPOCAM IIEHCHOHHOTO OOECICUEHHUS W COIHAIbHOM
3aIINTHI.

MK 1.3. PaccmarpuBath makeT JOKyMEHTOB U Ha3HAYCHHS TICHCHH, TIOCOOHH, KOMITCHCAIIUH, APYTHX
BBIIUIAT, a TaKKe€ MEp COIMAIBHON TOAJEP)KKH OTHEIbHBIM KaTETOpHsAM TpaxJaH,
HYKTAIOLIIMCS B COI[HAILHOMN 3alluTe.

IIK 1.4. IIK 1.4. OcyuiecTBnsaTh ycTaHOBIIEHHE (Ha3HAUeHUE, MepepacueT, MepeBoi), WHACKCAIUI0 U
KOPPEKTUPOBKY IEHCHil, Ha3HAYCHHUE ITOCOOM, KOMIICHCAIUI U IPYTUX COIMANBHBIX BBIILIAT,
UCTIONBb3Ysl MH(POPMAIIHOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.

[IK 1.6. KoHncynbTupoBathk rpa)aa U npeacTaBuTeNIel IOpUINYECKUX JIUI] 10 BOIPOCAM IIEHCUOHHOTO
obecrieueHns! ¥ COIMATbHON 3alHUTHI.

1.4. PekomMeHayemMoe KOJIMYECTBO YaCOB HA OCBOCHHE MPOrPaMMbl y4eOHOMH

TUCHUNIHHBI:
MaKCUMaJIbHOM y4eOHOM Harpy3ku oOydaromierocsi 80 4acoB, B TOM YHUCIIE:

—  o0s13aTeNbHON ayJUTOPHOM yueOHOM Harpy3Kku oOydaromierocs 54 yaca;

—  CaMOCTOSITENIBHOM paboThl 00yYaromierocst 26 4acos.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILJIUHBI

2.1. O0beM yueOHOM TUCHUIIJIMHBI U BUABI Y4eOHO#l padoThI

Buj yuyeOHoii padoThl O0bem yacoB
MakcumajbHas yueOHasi HATpy3Ka (Bcero) 80
Oo0s3aTesbHAsA ayAUTOPHAsA y4eOHAasi HATPY3Ka (Bcero) 54

B TOM HHUCJIC:

- J'Ia60paTOpHBIe 3aHATHUA -

— MPaKTHYECKHE 3aHSTHS 20

— TMPOBEPOUYHBIE pabOTHI -

CamocrosiTesibHas pa0doTa o0yuarmerocs (Bcero) 26

B TOM HHUCJIC:

— IIOATOTOBKA COO6H1€HHﬁ, BBINIOJIHECHUE JOMAIIHUX 3aJaHUN 26

HUmozcosas ammecmayus 6 ghopme oughgpepenyuposannozo zauema




2.2 TemaTuveckuii JIaH U coep:kanne yueOHoi gucuumiinubl OI1.13 JlokyMeHTAaLMOHHOE 00ecniedeHHe YpaBJeHus

HanmenoBanmne pa3iesoB u TeM Conep:kaHue y4eGHOTo MaTepuaJja, JaGopaTopubie padoThl H MPAKTHYECKHE 3aHATHS, O0nbeM yacoB YpoBeHns
caMocTosiTe1bHast padoTa 00y4yaromuxcs, KypcoBasi padora (IpoekT) (ec1u NpeaycMOTPeHbI) OCBOCHHS
1 2 3 4
Paznen 1.
JoxkymMeHTHPOBaHMe YIIpaBJeHYeCKOM
AesiTeJIbHOCTH.
Tema 1.1. Conepxanue yueOHOro MaTepuaa 4 1
OcnoBHble noHsATHS IOY Beenenue. JlokyMeHTalMoHHOE o0ecIieueHre yIpaBieHus! — QYHKIHS YIpaBICHHs
[ToHATHS TOKYMEHTALMOHHOTO 00eCTIeueHHs YIIPaBJIeHHUsI, TIOKYMEHT, JOKYMEHTHPOBaHHUE, CHCTEMBI
JIOKyMEHTaIlH, HOCUTEIH HH()OPMAaLIUH.
Tema 1.2. Copneprxanne yueOHOTO MaTepraa 2 1
Crnyx0a TOKyMEHTallHOHHOTO onsarue cyx061 JOY. 3agaun u pyrkunu. TunoBas ctpykrypa ciyx0s61 JJOY. 3akoHOAaTENBEHOE
oOecrieueHns ynpaBJICHHS ¥ HOPMaTHBHO-METOIMYECKOE perllaMeHTHpoBaHue padboTsl mo JJOY
CamocTosiTeJIbHAsI pa®oTa 00y4aIOUIUXCA: 2
IMonroroBka coobieHust Ha TeMy «CTpykrypa U GyHKIuE ciyx0 JJOY B opraHu3anusx pasHbIX
KaTeropuil.
Tema 1.3 ConepxaHue yueOHOro MaTepuaa 6 1,2
YHu}UKanus 1 cTaHIapTH3AIMS B Honmsarus yaudukammu u cragmaprusamun. [OCT P 7.0.97-2016. TpebGoBanus K 0(pOpPMIICHHIO
JIOKyMEHTOBEJICHUH 6mankoB. CocTaB pEeKBH3MTOB OPraHMU3AIMOHHO-PACTIOPAANTENBHBIX JOKyMEHTOB. TpeboBaHUs K
oopMIICHHIO PEKBU3HUTOB.
Bbnankn opraHu3allMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB
[paKTHYECKHUE 3aHATHSA: 2
I13.1 Odopmienue pasubix pekpusutoB OP/] B coorBerctBrun ¢ [OCT P 7.0.97-2016, 6;1aHKOB
CamocTosiTeIbHAsi padoTta oOy4yaromuxcs: odopmuth Ha I[IK o00pasipsl OiaHka NOHChMA, 4
PEKBHU3HTOB T10 BBIIAHHBIM 3a/IaHHs
Tema 1.4 ConeprxaHre yueOHOT0 MaTepraia 6 2,3
Yundunnposannas cucrema OP] Knaccudukanus noxkymeHToB. XapakTeprUCcTHKa OPTaHU3aIMOHHBIX JOKyMEHTOB.
XapakTepucTHKA PacTIopsANTEIbHON TOKYMEHTAINH.
XapakTepucTrka HHPOPMAaIMOHHO-CIIPABOYHOMN JIOKYMEHTAIHH.
[IpakTHyecKkue 3aHsATHS: 10

I13 Ne 2 «OdopmiieHre OpraHU3AIMOHHBIX TOKYMEHTOBY
113 .Ne 3 OopmiteHue pacnopsaUTEeIbHBIX JOKYMEHTOB




113 .Ne 4 OopmiteHre pacopsAaUTEIbLHBIX JOKYMEHTOB
113 .Ne 5 Ochopmitenne nHPOPMATMOHHO-CITPABOYHON JOKYMEHTAIIHH.
I13 .Ne 6 CocTaBnenue u opopMIICHHE AETOBOI MEPENICKH

CamocrosiTeibHast padora obyuarommxcsi: Odopmienne pasueix OPJ] (mo BapmanTam) B
cootBercTBun ¢ 'OCT P 7.0.97-2016 na [1IK

Tema 1.5 Conepxanue yueOHOro MaTepuaa 1,2
JloroBopHO-IIpaBoBast JOKYMEHTAIU JloroBopHo-nipaBoBasi JIOKyMEHTallss W €€ BHABL. OCOOCHHOCTH O(OPMIEHHS JOrOBOPOB,
JIOBEPEHHOCTEN U Ap.
IIpakTudeckue 3aHATHS:
[13.7 O¢opmieHne 1OrOBOPHO-TIPABOBON JOKYMEHTAIINN
CamocrosiTeJibHasi padoTra o00y4alOUIUMXCHA: BBIIOJHEHUE JIOMAIIHUX 33JaHdid 10 TeMe
«OdopmuTh n0roBop Ky npogaxu Ha [TK
Tema 1.6 Conepxanue yueOHOTO MaTepHaia 2,3
IIpeTeH3HOHHO-HCKOBAsA [NonsaTus uck, nperer3usd. CucreMa NPETCH3HOHHO-UCKOBOH IOKYMEHTALIUH
AOKYMeHTanusl [IpakTHueckue 3aHATHA:
I13.8 OdopmieHne IPeTeH3NOHHON JOKYMEHTAIHA
I13.9 OdopmieHne HCKOBOW JOKYMEHTAIIHN
CamocTrosiTeibHasi padoTa ofy4ammuxcsi: ohOpMUTH UCK M NpeTeH3noHHoe nuckMo Ha 1K mo
TUIIOBO# (hopme.
Pa3pnen 2 1
Opranuszanus padoThl ¢ JOKyMeHTaMH
Tema 2.1 Coneprxanue yueOHOTo MaTepHraa 1,2
JlokyMeHTO0000pOT B OpraHHU3aIn [lonsTme  nmoxymentoobopora.  IloHsitme  mOTOKOB — JOKyMeHTooOopoTa.  [IpuHImIIBI
JIOKyMEHTO00OpoTa
Pernctpanms noxymentoB. KoHtpons 3a ucnonHenueMm. @opMupoBaHue TOKYMEHTOB B JIejia.
[ToHsATHE HOMEHKIIATYPBI J1E]1
ITpakTudeckue paboTsI
I13 10 Opranusanusi JOKyMEeHTOO00pOTa B OpraHu3aluu
CamocTosiTeIpbHAsi padora olOydammmxcs: oGOpMUTH 00pasel] TUIOBOW HOMEHKJIATYPHI eI
paszaena 01 Ha [1K, o6moxky nena
Tema 2.2 Conepxkanue yueOHOro Marepuaia 1

HOHFOTOBK& JAOKYMCEHTOB K dpXUBHOMY
XPpaHCHHIO

Oransl NOATOTOBKM JAOKYMEHTOB K Iepejlaue Ha apXHUBHOE XpaHEHHE. TeXHONOrus yHHUYTOXKECHHS
JIoKyMeHTOB. CpOKH XpaHEHHS JOKyMEHTOB.

CamocTosiTeIbHAs1 pa0oTa 00y4aIOIIMXCA: COCTABUTH aKT HA YHUYTO)XKEHHE JOKYMEHTOB




Tewma 2.3 Opranuzanus paboTsI ¢
KOH(MACHIIMAIbHBIMH JIOKYMEHTAMU

Copneprxanue yueOHOTO MaTepraia

Oco0eHHOCTH OpraHu3anny paboTHl ¢ KOHPHUICHIIHATHHBIMHI JOKYMEHTAMHU

JuddepenunpoBaHHbliii 3aueT

Bcero

80




3. YCJIOBHS PEAJIU3AIIAN PABOYE IPOTPAMMBI YUEBHOI
JUCHUATIIMHBI
3.1. TpCﬁOBaHHﬂ K MHUHUMAJIBHOMY MaTEePUAJIBHO-TEXHUICCKOMY

o0ecneyeHmIo.

Peanuzaumss  yueOHoM  nucummumuebel  OIL13 JlokymeHTanmoHHOE
oOecrieyeHUE  yOpPaBICHHUS  OCYHIECTBISIETCSS B y4yeOHOM  KaOWHeTe
JIOKYMEHTAIMOHHOTO 00ECTICUECHHUS! YIIPABIICHUS.

O6opynoBanue yueOHOro KaOUHETa:
—  KOJIMYECTBO YUEOHBIX MECT — 28;
—  pabouee MeCTO MpernoaaBaTes;
—  DKpaH;
—  y4eOHO-HarJIAIHbIE TOCOOUS:

—  y4eOHO-METOAMYECKUH  KOMIUIEKC IO  y4yeOHOM  JUCHMILIMHE;
METOAMYECKUE YKA3aHUS K IPAKTUYECKUM padoTam;

—  METOAMYECKHE YKa3aHMsd K CaMOCTOATENBHOM pabore mo ydeOHOH
JTUCLUIUIMHE.

TexHuueckue cpencrsa 00ydeHuUs:

- TIK 12,

—  HOYTOYK (MMeeTcsl B METOAUYECKOM KaOUHETE);

—  MYJbTUMEIUIHAs yCTAHOBKA (MMEETCS B METOJAMYECKOM KaOMHETE).

3.2. UudopmannonHoe odecnevyeHrne 00yueHms .
Ilepeyens pexoMeHayemMbIX Yy4eOHbIX wu3gaHui, HMHTEepHeT-pecypcos,
JAOIOJIHUTEJIbHOM JIMTepaTyphbl.

OCHOBHBIE HCTOYHUKH:

1. "TOCT P 7.0.8-2013. HammonanwHbIii cTangapT Poccutickoit deneparum.
Cucrema ctangapToB no uHGOpMaIUK, OMOIMOTEYHOMY W U3/IaTEIHCKOMY
neny. Jlenonpou3BoACTBO U ApXUBHOE A€10. TepMUHbI U onpeiesieHus"

2. "TOCT P 7.0.97-2016. HanmonaneHbiii ctannapt Poccuiickoit denepanuu.
Cuctema ctangapToB Mo wHGOpMaALUKU, OMOJIMOTEUHOMY M U3AATEIHCKOMY
neny. OpraHu3aluoOHHO-pacopsAaUTEIbHAS JOKYMEHTaus. TpeboBaHus K
odopmienuto nokymeHToB" (yTB. [Ipukazom Poccrangapra ot 08.12.2016 N
2004-cT)

3. Kazakesuu, T. A. JlokymMeHTalmOHHOE OOeCIieYeHrE yIpaBICHUs ;| y4eOHUK
U MPaKTUKyM JJsi cpenHero mnpodeccroHanbHoro obpazoBanus / T. A.
KazakeBuu, A. N. Txammy. — 2-e wu3d., ucnp. U jgon. — Mocksa
M3natensctBo  IOpaiit, 2021. — 177 c¢. — (IIpodeccuonanpnoe
obpazoBanue). — ISBN 978-5-534-06291-5. — TekcT : 37eKTpOHHBIN //
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OO6pazoBartenbHas maTdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/471615.

4. Kysnenos, M. H. JIOKyMEHTAIlMOHHOE O00ecTeyeHHe YIpaBIICHUSI.
JIOKyMEeHTOOOOPOT M JIEJONPOU3BOJCTBO : YUYEOHHK W MPAKTUKYM JUIs
cpeanero npodeccuonanbHoro oopaszosanus / M. H. Ky3nenos. — 3-e uzs.,
nepepad. u gon. — Mocksa : UzpartensctBo FOpaiit, 2021. — 462 c. —
(ITpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-04604-5. — Tekct
: anexTpoHHbId // OOpazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/470020.

5. Kopuees, U. K. JlokymeHTanmonHOE 0OecriedeHe yIpaBIeHus : yYeOHUK U

NpaKTUKYyM I cpeaHero mnpodeccuonanbHoro ooOpazoBanus / U. K.
Kopuees, A. B. ITimenko, B. A. MamypreB. — 2-e u3j., nepepad. u aom. —

Mockga : U3gatensctBo FOpaiit, 2021. — 384 ¢. — (Ilpodeccruonanproe
obpaszoBanue). — ISBN 978-5-534-05022-6. — TekcT : 3JIEKTPOHHBIN //
OOpazoBaTenbHas matgopma Opaiit [caidT]. — URL:

https://urait.ru/bcode/472550.
I[OHOJIHI/ITeJILHbIe HUCTOYHUKU.

6. banr, B. C. JlokymeHTanmmoHHoe oOecrieueHne ynpapienus. KOpuandeckas
TeXHMKa : YydeOHoe mocoOue Juisi CcpeaHero MpodeccrnoHalIbHOTO
obopazoBanus / B. C. bsant. — 2-e usn., ucnp. u jgom. — Mocksa :
M3narensctBo  IOpaiit, 2021. — 103 c¢. — (IIpodeccuonanproe
obOpazoBanue). — ISBN 978-5-534-08233-3. — TekcT : sneKTpOHHBINA //
OO6pazoBatenbHas matdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/474092.

7. llysanosa, H. H. /lokymeHTanimoHHOe 0OecrieueHne yIpaBIeHHs : YHEOHUK

U TMPaKTHKyM JUIsl CpeAHero mnpodeccuoHanbHoro obOpaszoBanus / H. H.
[lyBanoBa. — 2-e uzn. — Mocksa : UznatensctBo FOpaiit, 2021. — 265 c.
— (IIpodeccuonanpHoe obpazoanue). — ISBN 978-5-534-00088-7. —
Tekcr : anextponnblit // ObpazoBatenbhHas miatdgopma FOpaitT [caiit]. —
URL: https://urait.ru/bcode/469832.
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4. KOHTPOJIb U OLIEHKA PE3VJILTATOB OCBOEHMS YYEBHOI
JUCHUATIIMHBI

KOHTpOJIL H OIICHKA

pE3yIbTaTOB

OCBOCHHUS  Y4E€OHOM  JUCHUIUIUHBI

OCYHICCTBIACTCA IPCIIoAaBaTcjicM B IMPOHCCCE IMPOBCACHUA IIPAKTUICCKHUX

3aHATHI M JA0OpaTOPHBIX padoT,

TECTUPOBAHMS,

a TaKXKC BbIIIOJIHCHUA

06y‘{aI-OHIHMI/ICH HHAWBUYAJIbHBIX BaHaHI/Iﬁ, ITPOCKTOB, HCCJICI[OB&HPI?I.

Pe3yabTarsl 00y4yeHus
(ocBOeHHBbIE YMEHHSl, YCBOCHHbIE 3HAHMS)

@opMbI 1 METOAbI KOHTPOJISI M OLIEHKHU
pe3yJabTaToB 00y4eHHsl

YMenus.

-  opopMIATH OpTraHU3aI[MOHHO-
pacropsuTeabHble JOKYMEHTBI B
cooTtBeTcTBUM ¢ AeiicTByromuM ['OCTom;
—  OCYIIECTBJIATH 00pabOTKY BXOJISAIINX,
BHYTPEHHUX U MCXOJAIIUX JOKYMEHTOB,
KOHTPOJTb 32 UX HCIIOJTHEHUEM;

- 0pOopMIATH JOKYMEHTBI
nepeaayu B apXuB OpraHU3alum.

JJIA

Odopmienre u coCTaBlieHHE JOKYMEHTOB,
BBITIOJIHCHHUE TIPAKTUYECKUX pabOT. DKCriepTHas
OIICHKA MPOIlecca BhIMOIHEHMS 3a1aHUH.

CocraBiieHre I1JaH-KOHCIEKTOB, HOJATCOTOBKaA
JIOKJa70B, pa3paboTka cxeM, odopMieHUE
JIOKYMEHTOB. OKCIEpTHas OIICHKA Pe3yJIbTaTOB
y4eOHOM AESITeNTbHOCTH, MPOLIECCa BBITOIHEHUS
3aJaHUMH.

BHEAyJWTOpHAsi  CaMOCTOsTENIbHAs  pabora
(moroTOBKAa COOOIICHUH, MPE3eHTAINHN, CXEM. )

3HaHus:

—  TOHATHE JOKYMEHTa, €ro CBOWCTBA,
CIOCOOBI JOKYMEHTUPOBAHHS,

—  TpaBuja COCTaBJIEHUS U OPOpMIIEHUS
OpraHU3alOHHO-PACTIOPSIIUTENBHBIX
nokymMeHTOB (nanee - OPJI);

—  CHCTEeMy M THIIOBYIO TEXHOJIOTHIO
JOKYMEHTAIHOHHOTO obecrieueHusI
ynpasienus (nanee- JI0Y);

—  0COOEHHOCTH JI€JONPOM3BOJICTBA IO
oOparnieHus M TpakJIaH u
KOH(HIEHIINATILHOTO 1€TI0NPOU3BOJICTBA.

CocraBieHne IUIaH-KOHCIIEKTOB, ITOATOTOBKA
JIOKJIaJI0B, BBINIOJHEHHE TECTOBBIX 3aJaHUML.
OKcrnepTHas OILIEHKa pe3yJbTaToB Y4eOHOI
JeSITeIbHOCTH, Mpoliecca BBIMOTHEHUS 3aJaHul
U TECTOB

OdopmieHre H COCTaBI€HHE JOKYMEHTOB,
BBITIOJIHEHUE TIPAKTUYECKUX PAOOT. DKCIIepTHAs
OIIEHKA MPOIIecca BHINOIHEHUS 3a/IaHUM.

OdopmiieHre W COCTaBJICHHE JOKYMEHTOB,
BBHITIOJTHEHHE MPAKTHYECKUX pabor,
BBITIOJIHECHUIO TCECTOBBIX 3a)IaHHI>'I. SKCHepTHafl
OIICHKa TMpoIlecca BBHIMOTHEHHUS 3aJaHUli U
TECTOB

Bueaynutopnas  camocrositenpHas — pabora
(moaroToBKa COOOIIEHUH, TPE3CHTAIIH, CXEM.),
BBHITIOJTHEHNE TECTOBBIX 3aJaHUil. DJKcrmepTHas
OIICHKA PEe3yJbTaTOB YYCOHOH JCSATCILHOCTH,
BBLIIOJIHEHUS 3aaHMH, BBIIIOJIHEHHE
MIPAKTHYECKHUX padoT
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