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1. MACHHOPT PABOYEN IMMPOTPAMMBI YUYEBHON JUCIMUILJIMHBI
OI1.06 /lokymMmeHTallMOHHOE O0ecriedeHue ynpaBJJaeHusl

1.1. MecTO0 AMCUMILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTeibHOM
NMpOrpaMMmabI:

VYuebnas aucuuminHa JIOKyMEHTAllMOHHOE OO€cCleYeHue YMpaBJIeHUs
SBJISIETCA 00s3aTEIbHON YacThio 00I1Ie-NMpoheCCHOHAIBHOTO IIUKJIa OCHOBHOM
oOpa3oBarenbHOl mporpamMMbl B cooTBeTcTBUU ¢ PI'OC mo cnennanbHOCTH
38.02.01 DxoHOMUKA 1 OyXTaITePCKUi ydeT (110 OTPaCIIsIM).

VYyebnast gucnuiuimHa «JlOKyMEHTAIIMOHHOE OO0eCledeHUe YIpaBICHUS
obecrieunBaeT (GopMUpOBaHHE MNPO(PECCHOHATBHBIX M OOIIMX KOMIICTCHIIUN TI0
BceM Buaam aesarenbHocTH PI'OC mo cnemmansHocTH 38.02.01. DxoHOMMKA H
Oyxrantepckui yuet (1o orpacisaM). Ocoboe 3HauCHHUE MUCHUILUIMHA UMEET MpHU
dbopmupoBanuu u pazsutuu OK 01-05, 09,10, TIK 1.1

1.2. Heab 1 njIaHupyeMble pe3yabTaThbl 0CBOEHHUS IMCUMILIUHBI:
B pamkax mporpammbl y4eOHON JUCIUTUTHHBI 00YYaIONUMUCS OCBAUBAIOTCS
YMEHUSI ¥ 3HAHHUSL:

Kon VYMmenusa 3HaHug

K, OK

OK 01 pacmo3HaBaTh 3a7jady W/WIN | aKTyaJdbHBIH  NpOo(ecCHOHaNbHBIN |
Bri6upats croco0bl | mpobiemMy B | COUMAIbHBIA  KOHTEKCT, B  KOTOPOM
peteHus 3aga4y | npo)eCCUOHAIBHOM  W/WIIM | MPUXOAMUTCS PpabdoTaTh U >KUTh; OCHOBHBIE
npodecCHOHANTBEHON COLMAITEHOM KOHTEKCTE; | ICTOYHUKH WHQOPMAIH H PECypChl ISt
JeSITeEHOCTH aHaNM3MpOBATh 3a/la4y W/WIK | pemieHns  3amad = W npobieM B
MIPUMEHHUTEIIEHO K | mpoOieMy # BBLAETATH €€ | NpO(EeCCHOHAIBHOM W/WIH COLMAIBHOM
Ppa3In4HbBIM COCTaBHBIE YacTH; | KOHTEKCTE;

KOHTEKCTaM OTIPEeNISATh dTalbl PEHICHUS | allTOPUTMBI  BBHIMONHEHHUsT  paboT B
3a7a4m; BBISIBIISITD U | mpodeccuoHaNbHON u CMEKHBIX
3¢ deKTHBHO UCKaTh | O0JacTsX; METO/TBI paboTsI B
UHQOPMAIHI0, HEOOXOIUMYIO | TIpodecCHOHaNbHOM W CMEXHBIX chepax;
JUIL peUIeHWsl 3afaydl W/WIM | CTPYKTYpYy IUIaHa MJIsl pellieHus 3a/ad;
npoOIeMsl; HOPSIIOK  OLEHKH Pe3yJIbTaTOB PEIICHHS
COCTaBUTh IIJIaH JEHCTBHSA; | 3a1a4 NpodecCHOHAIBHON AEATEIbHOCTH
ONpPENCTUTh  HEO0OXOUMBIC
pecypcesl;

BJIAaJETh AKTyaJIbHBIMHU
METOJaMU paboThI B
poeCCUOHAIBHOM u
CMEKHBIX chepax;
peanu3oBaTh COCTaBJICHHBIN
TUIaH; OIICHUBATh PE3YJbTaT U
MOCIIEACTBUS CBOMX
JMEeHCTBUH  (CaMOCTOSTEIEHO
WIN C IOMOIIbIO HACTABHUKA)

OK 02 OmpeiensaTh  3ajauyd Ul | HOMEHKJIaTypa MH(OPMAITHOHHBIX
OcymecTBIsSTh TOUCK, | MOUCKA WHPOPMaINH; | ICTOUHHKOB NPUMEHIEMBIX B
aHau3 U | OOpeAessiTh  HeoOXonuMmble | MpodeCCHOHANBHON JeSITENbHOCTH;
UHTEPIIPETAIHIO WCTOYHUKHU WHPOPMAINH; | TPUEMBI CTPYKTYPHPOBaHUs HHMOPMAaLIUH;




nHpopMaIuy, TJIaHUPOBATH nporiecc | popMat ohopMIICHHUS PE3yIHTATOB MOUCKA
HEOOXO0JMOi JUIs | TIONCKA;  CTPYKTYPHPOBaTh | HHPOPMAIUH
BBITIOJTHEHUS 3a/1a4 | MoJiydaeMyr WH(GOpPMAIHIO;
PO eCCHOHATTEHOM BBIJICIIATD HanOosee
JEeSITeTbHOCTH 3HaYNMOE B nepeyHe

UHQOpMAIHIH; OIICHUBATh

MPAKTHYECKYK) 3HAYMMOCTh

pe3yIbTaToOB TIOWCKa,

odopMIATH pe3ynbTaThl

MOMCKa

OK 03 ONpeAeNsiTh  aKTyaJbHOCTb | COJIepKaHHWE aKTyaJlbHOW HOPMAaTUBHO-

IInanupoBats U | HOPMAaTHUBHO-IIPaBOBOU IIPaBOBOM JOKYMEHTALIMM; COBpPEMEHHAas
pean30BbIBaTh JIOKYMEHTaIUH B | HayyHas u npodeccuoHanbHast
COOCTBEHHOE poheCCHOHAIBHOM TEPMUHOIIOTHS; BO3MOXHBIE TPACKTOPHH
nmpoecCHOHANbHOE U | ACATEIBHOCTH;  IPUMEHSTH | MPo(ecCHOHATHFHOTO pa3BUTHS u
JIMYHOCTHOE Pa3BUTHE | COBPEMEHHYIO HaY4HYIO | caMooOpa3oBaHHs

po(heCCHOHANBHY IO

TEPMUHOJIOTHIO; OIPEIENATh
U BBICTPaWBaTh TPACKTOPHUHU

npoQecCHOHAEHOTO
pa3BUTHUA 51
caMmo00pa3oBaHus
OK 04 OpraHU30BbIBaTh paboTy | MCUXOJIOTHUYECKUE OCHOBBI AEATEIHHOCTH
PaboTate B KONJIEKTHBE | KOJUIEKTHBAa M  KOMAaHABI; | KOJJIEKTHBA, TICUXOJIOTUYECKHE
u KOMaHJe, | B3aUMOJEHCTBOBATh ¢ | ocobeHHOCTH JIUYHOCTH; OCHOBBI
3¢ dexTuBHO KOJJIETaMH, PYKOBOJCTBOM, | MPOEKTHOM JIeSATENFHOCTH
B3aMMOJIEUCTBOBATh C | KIMEHTaMHU B xoJie
KOJIJIEraMH, npodeccHoHaTEHON
PYKOBOZICTBOM, JIeSTeTbHOCTH
KIIMEHTaMHU
OK 05 rpaMOTHO  H3JlaraTh  CBOM | 0COOEHHOCTHU COLIMAIBHOTO u
OCyIIECTBIATE YCTHYIO | MBICIIH u oopMIATE | KyIbTypHOTO KOHTEKCTA; IpaBHiIa
u MUCBMEHHYIO | JOKYMEHTHI 1o | oopMIICHHS IOKYMEHTOB W TOCTPOEHUS
KOMMYHUKAIIUIO Ha | mpodeccHoHaNbHON YCTHBIX COOOIIECHUIH
rocy/1apCcTBEHHOM TeMaTHKe Ha
SI3BIKE Poccuiickoii | rocygapcTBEHHOM A3BIKE,
Qenepalid ¢ Y4YETOM | MPOSIBIATH TOJIEPAHTHOCTH B
ocobeHHOCTeH paboyeM KOJUIEKTUBE
COLIMAIBHOTO u
KyJIBTYPHOTO
KOHTEKCTa
OK 09 IIPUMEHATh CpPENCTBA | COBPEMEHHBIE CPEACTBA M YCTPOMCTBA
Hcnonbs3oBaTh MH(POPMAITTOHHBIX nH(pOpMaTH3AINH; MOPSIOK nx
UH(QOPMaOHHEIE TEXHOJIOTUH JUId pelIeHUs | IpUMEHEeHHS u MIpOrpaMMHOE
TEXHOJIOTUH B | npodeccoHaNbHBIX  3ajay; | odeceyeHHe B MPO(ECCHOHATBHON
npodeccuoHanbHON UCIOJIb30BaTh COBPEMEHHOE | IEATEIBHOCTH
JeSITETLHOCTH IporpaMMHoOe obecrieueHue
OK 10 NOHUMAaTh OOMIMH  CMBICI | IpaBHUiIa MOCTPOCHHUS TPOCTHIX U CIOMKHBIX
[Tonb30BaThCs 9YETKO MPOM3HECEHHBIX | MPEUVIOKEHNH Ha  mpodeccroHaIbHbIE
pohecCHOHaTBHOM BBICKa3bIBAHWH Ha M3BECTHHIE | TEMBI; OCHOBHBIE OOIIEYNOTpEeOUTEIHHBIE
JIOKyMEHTaIen Ha | TeMbl (mpodeccHoHaNbHbIe U | Tyaroisl (OpITOBas M npodeccuoHaIbHAas

roCy/1apCTBEHHOM u
HWHOCTPaHHOM $SI3bIKax

OBITOBBIC), IOHUMATh TEKCTHI
Ha 0a30BbIE
npodeccuoHanbHBIC  TEMBI;
y4acTBOBaTh B JMAjOrax Ha
3HAKOMBIE o01mune 5
npodeccHoHaIbHBIC  TEMBI;

JICKCHKA); JIEKCHYECKUH MUHUMYM,
OTHOCSIIIUACS K OIMUCAHUIO TIPEJAMETOB,
CPEICTB U MPOILECCOB MPOhECCHOHAIBHOM
JIeSITEILHOCTH; 0COOCHHOCTH
NPOM3HOIICHHUS; TPABUJIa YTCHHUS TEKCTOB
po(eCcCHOHAIbHON HANPaBICHHOCTH




CTPOUTH MIPOCTHIE
BBICKa3bIBaHUI O cebe U o
cBoeil  mpodeccHoHaNbHON
JIeSITEIbHOCTH, KpaTKo
00OCHOBBIBATh M OOBSICHHTH
CBOM JeWcTBUA (TEKyIIHEe U

TUTAHUPYEMBIE); MHCaTh

MIPOCTHIE CBSI3HBIE

COOOIIEGHHSI Ha 3HAKOMBIC

5810 HWHTEPECYIOIIne

npodeccruoHaIbHBIC TEMBI

K 1.1. MPUHAMATh  IPOM3BOJIbHBIE | 00mMEe TpeboBaHUS K OyXTalaTepcKOMy

OO0pabarkiBaTh MEPBUYHBIC  OYXTalITepPCKUE | YUETy B YacTU JOKYMEHTHPOBAHHS BCEX
MEepBUYHbBIC JIOKYMEHTBI, XO035UCTBEHHBIX JEHCTBUHN U ONepaiuii;
Oyxranrepckue paccMaTpHuBacMbIe Kak | MMOHATHE  TEePBUYHOM  OyXTaluTepCKOM
JIOKyMEHTBI MHACEMEHHOE J0Ka3aTeNbCTBO | JTOKYMEHTAIUY;

COBEPILECHUS XO3SIICTBEHHOU
omepanud WIH TOJyYeHHE

pasperieHus Ha ee
MPOBEJICHUE;
NPUHUMATD MEPBUYHBIC

OyXralTepcKkue JTOKYMEHTHI
Ha OyMa)XHOM HOCHUTENE W
(umn) B BUAE AIEKTPOHHOTO
MIOKYMEHTa,  IOAMHUCAaHHOTO
3JIEKTPOHHOMN MOANUCHIO;
MIPOBEPSTH HaJIn4ue B
MPOU3BONBHBIX — MEPBHYHBIX
OyXTajTepCKuX JAOKyMEHTax
00513aTeIbHBIX PEKBU3HUTOB;

MIPOBOJIUTH ¢dopmanbHyIO
MIPOBEPKY JOKYMEHTOB,
MPOBEpPKY IO  CYUIECTBY,

apu(METHIECKYIO IPOBEPKY;
MIPOBOJIUTH TPYIIHPOBKY
MEPBUYHBIX  OyXTalTepCKUX
JIOKYMEHTOB 1o pany
MIPHU3HAKOB;

IIPOBOJUTH TaKCUPOBKY u
KOHTUPOBKY NEPBUYHBIX
OyXranTepcKuX JOKYMEHTOB;
OpTraHHU30BHIBAThH
JIOKYMEHTO000pOT;
pa3bupaThCsi B HOMEHKIIAType
Je;

3aHOCHUTH JaHHBIC 10
CIrpYyIIAPOBAHHBIM
NOKYMEHTaM B  PETHUCTpPHI
OyXTaJITEPCKOTO yUeTa;

nepenaBaTh NIEpPBUYHBIE
OyxranTepckue JOKYMEHTHI B
TEKyLIUI Oyxrantepckuit
apXxuB;

nepeaaBarhb NIEPBUYHBIE

OyXTanTepcKkue TOKYMEHTHI B
MOCTOSIHHBIN apXuB o
HUCTEYCHUH YCTAaHOBJICHHOTO
CpOKa XpaHEHUsI;

OTpefeNieHHEe MEePBUYHBIX OyXTraJITepCKUX
JOKYMEHTOB;

(opMBI  TEPBUYHBIX  OyXTalnTepCKuX
JOKYMEHTOB, COZIEpKaIlIuX 00s3aTesIbHbIE
PEKBHU3HTEI HEPBUYHOTO YYETHOTO
JIOKYMEHTA;

MOPATIOK MIPOBEJICHUA MIPOBEPKHU
MEPBUYHBIX OYyXTaNTepCKUX IOKYMEHTOB,
¢dbopManbHOIl  IPOBEPKHM  AOKYMEHTOB,
MIPOBEPKH IO CYIIECTBY, apUPMETHIECKON
MIPOBEPKHY;

INPUHOUIBL W [PU3HAKA T[PYHIHUPOBKU
MIEPBUYHBIX OyXTaNTepCKUX IOKYMEHTOB;
MOPSAZOK  TPOBEAEHHUS TAaKCHUPOBKH |
KOHTUPOBKM TEPBUYHBIX OyXTraJITepCKHX
JIOKYMEHTOB;

MOPSATIOK COCTaBJICHUS
OyXraaTepcKoro y4era;
OpaBWa U CPOKU XPAaHEHHS IEPBUYHOM
OyXTaJITepCKOi TOKYMEHTAITHH.

perucTpoB




HCITPaBIATh omuoOKu B
MEPBUYHBIX  OyXTaJlTePCKUX
JIOKYMEHTAX.

1.4. PekoMeHnayemMoe KOJIHYECTBO YACOB HA OCBOEHHE NMPOrpPaMMbl y4eOHOM
AUCUUIIUHBI
MaKCHUMaJIbHOW y4eOHOM Harpy3ku oOyuatomierocst 64 yaca, B TOM YHCIIE:

— 00s13aTeNbHON ayUTOPHON yueOHON Harpy3Kku oOyuatomierocs: 60 4acos,;

— CcaMoCTOATEIbHOM paboThl 0Oyyvaronierocs 2 yaca.

— KOHCYJIbTaIluH 2 Jaca.



2. CTPYKTYPA M COJAEPXKAHUE YYEBHOM JUCIUILIAHBI

2.1. O6bem yueOHoi mucummuinHbl OIL06 lokymMeHTanMOHHOe oOecmeveHue
yIPaBJICHUSA.

Buna yuyeOHoi padoThI Odven
uacoe
MaxkcumasabHasi yueOHasi HArpy3ka (Bcero) 64
Oo0s13aTe/IbHAA ayAUTOPHAA yyeOHAsi HArPy3Ka (Bcero) 60
B TOM YHCIJIE:
- 1aGopaTopHbIE pabOTHI 24
- IPAKTUYECKHE 3aHATHUS -
- IPOBEPOYHBIE PAOOTHI =
CamocrosiTesibHast paboTa o0y4yaronierocs (Bcero) 2
HroroBas arrecraius B popme auddepeHIUPOBAHHOIO 3a4eTa




2.3. TemaTu4eckuii miiaH u cogaep:xkanue ydyeoHoi qucuumianubl OI1.06 JlokyMeHTalIMOHHOE 00ecnieueHue YIIpaBJIeHH s

HanmenoBanue pa3iesioB u Conep:xanue y4eOHOro MaTepuaJa, JiabopaTopHbie padoThl M PAKTHYECKHE 3AHATHS, Oo6bem YpoBeHb
TEM caMoCTosITe/IbHAsI padoTa 00yYaroIMXCst 4acoB OCBOEHHS
1 2 3 4
Paznen 1 16
JokymeHT u cuctema
AOKYMEHTALHH.
Tema 1.1 Conep:xanue yaeOHOro Marepuana: 4 OK
OCHOBH%eyHOHﬂTH” JoxyMeHTanonHoe obecniedeHne yrpaBieHus — (QyHKOus ynpasiieHus. [IOHATHS JOKYMEHTallMOHHOTO 01,02,03,09,
A obecrieueHrs ynpaBiieHHs], JOKyMEHT, JOKYMEHTHPOBaHHE, CUCTEMBI IOKyMEHTAIIH, HOCUTEIH HH(QOpMaLuK 10
K 1.1
Tema 1.2 Copeprxanue y4eOHOro MaTepHaa: 2 OK
CryxGa JOKyMEHTALHOHHOTO [ounstue cnyx6b1 JIOY. 3anaun u pyHkimu. Tumosas crpykrypa ciayxost JOY. 01,02,03,09,
obecrieueHns ynpaBlieHHs 10
3aKoHO/IaTEeIbHOE M HOPMAaTHBHO-METOJMYECKOE periiaMeHTupoBanue padbotsl mo JJOY
IK 1.1
Tema 1.3 CozepsxaHue y4eOHOTO MAaTEpHAa: 6 OK
YHuuianns u 1. IlonsTus yHU(UKAIIUN U CTAaHOAPTH3AINN. 01,02,03,09,
CTaHIapTU3alys B
pTH3AN 2.TOCT P 7.0.97-2016. TpeboBanus k 0popMIICHHIO OJIAHKOB. 10
JOKYMEHTOBEICHHU
3. CocTaB pEeKBU3UTOB OPTaHMU3AMUOHHO-PACIOPSIAUTENFHBIX ITOKYMEHTOB. TpeOoBaHua K 0O(OpPMIICHUIO MK 1.1
PEKBU3HUTOB.
4. BaHKH OpraHU3alMOHHO-PACIOPSAUTENBHBIX JOKYMEHTOB
IMpakTHYyeckue 3aHATHS: 4
[13.1 Odopmnenue pasubix pexkuzutoB OPJ] B coorBerctBuu ¢ 'OCT P 7.0.97-2016.
[13.2 CocraBiieHre pa3IMIHBIX BUIOB OJTAHKOB TOKYMEHTOB.
Pasnen 2 18
OpraHuszalnuoHHO-
pacnopsiiuTe bHbIE
JOKYMEHTBI
Tema 2.1 Copepxanue y4eOHOTO MaTepHana: 6 OK
YuuduurpoBaHHas 01,02,04,05,09,
cucrema OPJ] Kiaccudukanms 1oKyMeHTOB. XapaKTepUCTUKA OPraHU3alHOHHBIX TOKYMEHTOB. 10




XapakTepucTUKa pacoOpsAAUTEIbHON JOKYMEHTALMH.

XapakTepucTika HHOOPMAIMOHHO-CIIPABOYHON JIOKYMEHTALIUH.

K 1.1

IIpakTHYecKue 3aHATHUS: 12
[13.3 O3HaKOMIIEHHE C YUPEIUTENbHON TOKYMEHTALUEH.
[13.4 OdopmiieHre OpraHN3alMOHHBIX JOKYMEHTOB.
[13.5 Odopmirenne pacriopsiANTETbHBIX JOKYMEHTOB.
[13.6 OdopmireHre pacTiopsiAUTEIBHBIX JOKYMEHTOB.
[13.7 Odopmirenne cripaBoYHO-HHPOPMAIIMOHHBIX JOKYMEHTOB.
[13.8 CocraBnenue n opopMIICHHE AETOBOH MEPENHCKH.

Paszgen 3 6

KanpoBasi nokymenTanus
Tema 3.1 Coneprkanue yueOHOro MaTepuaa; 4 OK 02, 04,
Kanposas noxymenTanms JloxyMeHTHpOBaHUE TPYAOBBIX NpaBooTHOIIeHHH. COCTaB U O0COOEHHOCTH O(QOPMIIEHHS JOKYMEHTOB IO 05,09,10

JMYHOMY COCTaBY.
[onsiTus moroBopa (KOHTPAKTa), COTMIAIICHHUS, TPOTOKOIA. BHIbI TOrOBOPOB.
IIpakTHyeckue 3aHATHUS: 2
[13.9 OdopmireHne TpyAOBOTO TOTOBOPA, 0(OPMIICHHE TPYJOBOH KHIKKH.

Pa3pen 4 8

JloroBopHo-npaBoBast
AOKYMeHTanust
Tema 4.1 Conepyxanre yueGHOTO MaTepraa: 2 2
[onsTus norosopa. Buast
JIOTOBOPOB. Ionsitust norosopa (KOHTpAKTa), COTJIAICHHUS, IPOTOKOJIA. Buibl nororopos. OdopmiieHHEe TOBEPEHHOCTEH U

aKTOB.
IIpakTHyeckue 3aHATHSA: 2
113.10 Cocrasnenue 1 0opMIICHHE JOTOBOPOB.

Tema 4.2 Copeprxanue y4eOHOT0O MaTepHaa: 2 OK 01-05,

IIperen3nonHo-UCKOBas 09,10
JOKyMEHTaLHs [onsTus uck, mperersust. CucremMa NpeTeH3NOHHO-MCKOBOM JOKYMEHTAIHH
2

HpaKaneCKne 3aHATHA:

[13.11 CocTtaBieHne NPETEeH3NOHHO-UCKOBON JIOKYMEHTAIIHH.

10




Pazpnen 5 12
Opranusanusi paéoTbl ¢
AOKYMEHTAMHM
Tema 5.1 Cozeprkanue yuaeOHOTO Mareprana; 2 0K 0.1,0.2,
ITonsTHe MOKyMEeHTOOOOpOTA
HOKY POTa, | Monsitue JIoKkyMmeHTooboporta. [ToHsTHE TOTOKOB TOKyMeHTooOopoTa. [TpuHINIBI ToKyMeHTOO00pOoTa 0.4,05,0.9,10
erucTpanus JOKyMEHTOB
P P Y Peructpanus nokymeHnToB. KOHTpOIIb 33 HCIIOJTHEHHEM. IK 1.1
IIpakTHyeckue 3aHATHSA: 2
[13.12 Peructpanusi JOKyMEHTOB.
Tema 5.2 Coneprxanue yueGHOro MaTeprana; 6 OK 0.1-0.5,
Opranusanus ornepaTuBHOTO U 09.10
EH
apXMBHOTO XPaHEHHUsI TpeboBanus K OpraHu3allMM XpaHEHHsS HCIONHEHHBIX JOKyMEHTOB B JEJIONPOU3BOACTBE. IloHsTume K 1.1
JOKYMEHTOB HOMEHKJIaTypBI A€
TpeboBauus K HOPMUPOBAHHIO JEJT B IEIOTPOU3BO/ICTBE.
OTanbl MOATOTOBKH JOKYMEHTOB K Ilepejaye Ha apXUBHOE XpaHeHHe. TeXHOJIOTUs YHHUYTOXKECHHS JOKyMEHTOB.
CpokH XpaHeHHs TOKyMEHTOB.
Tema 5.3 Copeprkanue y4eOHOr0 MaTepHaa: 2 OK 0.1-0.5,
Opranuzanus
P 1 OcobeHHOCTH OpraHu3aluy padoTHl ¢ KOH(HICHIUAIbHBIMU TIOKYMEHTaMH. 09,10
paboTHI ¢ KOH(UICHITHATBHEI MK 1.1
MU JTJOKYMEHTaMH1
CaMocrosiTenbHas paboTta 2
Ddopmupoanue 1 opopmiieHre jiena. CocTaBieHUE OMUCH. 1
CocraBiieHHE aKTa Ha YHHUYTOXKEHUE TOKYMEHTOB. 1
Koncynprarmu 2
DKCHepTr3a NEHHOCTH JOKYMEHTOB. 1
KoHTpOJIb MCIIOJHEHHUS TIOKYMEHTOB U H()OpMaIlHOHHO-CIIpaBOYHas paboTa. 1
Bceero: 64
| JAuddepeHupoBaHHbI 3a4eT

Jnst XapaKTepUCTUKH YPOBHS OCBOCHHS yU4eOHOro MaTepuaia HCIOJIb3YI0TCs ClIeayomue 0003HaYeH s :
1. — o3HaKOMHUTENBHBIH (Y3HABaHUE paHee U3Y4YEeHHBIX OOBEKTOB, CBOMCTB);
2. — penpoAyKTHBHBIN (BBIIIOJIHEHHE JICSTEIBHOCTH MO 00pas3ily, MHCTPYKINH WU T10JT PyKOBOJCTBOM)
3. — IPOAYKTHBHBIN (TUIAHMPOBAHUE U CAMOCTOSITEIBHOE BBHITIOIIHEHUE JIESITENLHOCTH, pellieHNe MPOOIEMHBIX 3a/1a4)
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3. YCJIOBMSI PEAJIM3ALIUUA PABOYE MPOTPAMMBI YYEBHOM
JUCHUATIIAHBI

3.1. TpeOoBanussi K MHHHMAJIbHOMY MAaTepHAIbHO-TEXHHYECKOMY
o0ecre4eHHI0.
Peammzarnus yueOnoit muctumauael OI1.06 JlokymeHTanmoHHOe oOecredeHne
YOpaBJICHUS» OCYIIECTBIsAeTca B yuyeOHOM Kkabunere «KaOuner IIpaBoBoro
oOecrieyeHusi  Npo(PecCHOHANbHON  NEATENbHOCTH, TIpaBa  COLHUAIBHOTO
obecrniedeHus1, JOKYMEHTAlIMOHHOTO 00eCTIeUeHHs YIIPaBICHUD.
— I[I0Ca/I0YHbIE MECTa MO KOJIMYECTBY 00YUaIOLINXCS;
— pabodee MeCTO IpenogaBaTelis;
— DJKpaH;
— ydeOHO-HarjsigHble IOCOOUS: yu4eOHO-METOIMYECKUI KOMILJIEKC IO
y4eOHOH TUCLMIUINHE;
— METOJUYECKUE YKa3aHUs K MPaKTUYECKUM padoTam;
— METOJMYECKHE YKa3aHUs K CaMOCTOATENbHOW pabore 1o y4eOHOM
JUCLUIIINHE
TexHuyeckue cpeacTBa 00yUeHHUS:
— TEepCOHAIbHBIE KOMITBIOTEPHI;
— HOYTOYK (MMeeTcs B METOJUYECKOM KaOMHETE);

— MYJbTUMEIUIHAs yCTAHOBKA (MMEETCS B METOIMYECKOM KaOMHETE).

3.2. UndopmaninoHHOoe obecrievyeHre peaan3aluu NporpaMmmai.

Jns peanuzanuu  mporpaMMbl  OMOIMOTEUHBIM (OHA 00pa3oBaTEIbHON
OpraHu3allid JOJDKEH HWMETh TeYaTHbIE W DJICKTPOHHBIC 00pa3oBaTEIbHBIC H
MH(QOpPMAIIMOHHBIE  PECYpPChl, PEKOMEHAYEeMbI€  JUIsi  UCMOJb30BAaHUS B
00pa30oBaTeIbLHOM MPOIECCE:

OCHOBHbBIE HCTOYHUKMH:

1. "TOCT P 7.0.8-2013. HaumonansHbii crangapr Poccuiickoit ®enepamun. Cucrema
cTaHgapToB 1o  uHbopManuu, OUOMMOTEYHOMY M U3JATEIIbCKOMY  JeIy.
Jlenonpou3BoICTBO M apXUBHOE A€j10. TepMHUHBI U ONpeieTIeHus "

2. "TOCT P 7.0.97-2016. Hanuonaneusiii crangapt Poccuiickoit ®@enepauuu. Cucrema
CTaHIapTOB MO  uHpopManuu, OHONMOTEYHOMY M  M3/aTEIbCKOMY  JIEIy.
Opranu3anoOHHO-pacToOpAIUTeIbHAs JAOKyMeHTanus. TpeboBaHus K O(QOPMIICHHIO
nokymeHToB" (yTB. [Ipukazom Poccrangapra ot 08.12.2016 N 2004-cT)

3. KazakeBuu, T. A. JlokymMeHTanmoHHOE oOecmedeHne YNpaBlIeHHUA :@ YYEOHHK U
MPaKTUKYM I cpenHero npodeccruonambsHoro oopasosanus / T. A. Kazakesuu, A. U.
Tkamuu. — 2-e u3n., ucnp. u non. — Mocksa : U3narenscTBo FOpaiit, 2021. — 177 c.
— (IIpodeccuonansuoe odOpazoBanue). — ISBN 978-5-534-06291-5. — Tekct
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anekTpoHHbI  //  OOpasoBarenbHass 1uatdpopma  IOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/471615.
4. Kyznenos, 1. H. JlokymenTanmonHoe o0ecriedeHue ymnpasiieHus. JJokyMeHToo00poT 1

JIENTOTIPOM3BOACTBO | YYEOHHK W MPAKTUKyM ISl CpelHEro MpodecCHOHATBHOTO
obpazosanus / U. H. Ky3nemnos. — 3-e u3z., nepepad. u gon. — Mockga : U3garenbcTBo
IOpaiir, 2021. — 462 c. — (Ilpodeccronansuoe obpazoBanue). — ISBN 978-5-534-
04604-5. — Tekcer : snexTpoHHbIH // OOpa3oBarenbHas miaatdopma FOpaiiT [calfT]. —
URL: https://urait.ru/bcode/470020.

5. Kopuees, U. K. JlokymMeHTanimoHHOE 00€CTICYCHHE YIPABJICHUS | YIEOHUK M MPAKTUKYM
utst cpeqHero npodeccuonansHoro obpasosanus / M. K. Kopuees, A. B. [Tmenko, B. A.
MarmrypueB. — 2-e u3j., nepepad. u momn. — Mocksa : U3narensctBo FOpaiit, 2021. —
384 ¢. — (IIpodeccuonanbaoe obpazoBanue). — ISBN 978-5-534-05022-6. — Tekcr :
anexkTpoHHbd  //  OOpasoBarenbHas maatdopma  IOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/472550.

JlonoJIHUTEIbHbIE HCTOYHUKH:

6. bsnt, B. C. JlokymeHTaliMoHHOEe oOecrieueHue yrpapieHus. FOpuanueckas TEXHUKA :
yaeOHoe Tocobue aiist cpeaHero npodeccuonanbHoro oopazosanus / B. C. bsaiar. — 2-e

3., ucnp. u jgom. — MockBa : UzmarensctBo FOpaiir, 2021. — 103 c. —
(ITpodeccuonanenoe obOpazoBanme). — ISBN 978-5-534-08233-3. — Tekcer
anektponneli  //  OOpasoBarenbHas 1uiatdopma  FOpait [caitir]. —  URL:

https://urait.ru/bcode/474092.
7. WysamoBa, H. H. JlokymeHTarmoHHoe oOecrieueHne YIpaBieHUS : Yy4YeOHUK U

NpaKTHKYyM Juisi cpenHero npodeccuonanbHoro oopasosanus / H. H. IllyBamoBa. — 2-¢
u3g. — Mocksa : MznarensctBo IOpaiit, 2021. — 265 c. — (IIpodeccuonanbroe
obOpazoBanme). — ISBN 978-5-534-00088-7. — Tekcr : 3IeKTpOHHBIA //

O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/469832.
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4. KOHTPOJIb U OIEHKA PE3YJbTATOB OCBOEHUS YYEBHOMU

JUCHUATIIAHBI

Pe3yabTaTsl 00yueHust

Kpurtepun ouenku

MeToabI OIEHKH

B pesyJibrare
JUCLUTIIINHBI
JIOJKEH 3HAMYb.
aKTyaJIbHbIN po(ecCUOHATBHBINA U
COLIMAJIBHBIA KOHTEKCT, B KOTOPOM
OpPUXOAUTCS paboTaThb M KHUTb;

OCBOCHHUS
oOyygaromuncs

OCHOBHBIC UCTOYHUKHU
UHPOpPMALIMK H  PECYpChl  JUIS
pemieHuss 3aja4 W OpolieM B
podeCCHOHATBHOM u/unu

COLIMAIbHOM KOHTEKCTE;
QITOPUTMBI BBITIOJHEHUsT paboT B
npo(hecCHOHATLHOM ¥ CMEXKHBIX
obnacTsax; MeTojabl paboThl B
npo(ecCHOHATLHOM ¥ CMEXKHBIX
chepax; CTPYKTypy IUIaHa JUIS
pelIeHUsT 3a]a4; MOPSIOK OIICHKH
pe3yJabTaTOB  pEIICHUs  3a1a4
po(hecCHOHATLHON JIEATEIIBHOCTH
HOMEHKJIaTypa HH()OPMAIIMOHHBIX
UCTOYHUKOB  TNPUMEHSEMBIX B
poeCCHOHATLHON JeSTeTbHOCTH,
IPUEMBI CTPYKTYPHPOBAHUS
nHdopmanuu; dbopmar
opopMIICHHS PE3YJIBTATOB TIOHUCKA
uHbopmanuu
coJiepKaHue
HOPMAaTHUBHO-TIPABOBOM
JIOKYMEHTAITUH; COBpEMEHHast
HayYHas ¥  OpoQecCHOHATbHAS
TEPMHUHOJIOTHS; BO3MOKHBIE
TPAaeKTOPUU  TPOPECCHOHATBHOTO
pPa3BUTHA U CaMO0OOpa30BaHUs

AKTYaJIbHOM

IICUXOJIOTHYECKHE OCHOBEI
JCATCIIBHOCTHU KOJIJICKTHBA,
[ICUXOJOTHYECKHE  OCOOEHHOCTH
JIMYHOCTH, OCHOBBI HpOCKTHOﬁ
JIEATENLHOCTH

0COOEHHOCTH  COLMAILHOTO U

KYJIbTYPHOTO KOHTEKCTa; IpaBHJIa
odopmIIeHUS JTIOKyMEHTOB u
MIOCTPOCHHS YCTHBIX COOOIIICHUIA.

TpaMOTHO H3JjlaraTb CBOU MBICIIN U
oopMIATH JOKYMEHTBI o
npo(hecCHOHATLHOW TEMaTHKEe Ha
rOCyJIapCTBEHHOM S3BIKE,

pacro3HaBaHHe QITOPUTMOB
BBITIOJTHEHUS pabot B
npopeCcCUOHAIBHOH U CMEXHBIX
o0JIacTsIX;  OmNpeJeNieHHe METO/I0B
paboTbl B TpOQecCHOHANBHON H
CMEKHBIX chepax; BBIOOD
OIlpeleJICHUE ONTUMAJIBHOU
CTPYKTYpHl IUIaHa JJISI  pPEUICHUS
3aja4y; MMOHMMAaHHUE IMOpSAIKa OLIEHKU
pe3yIbTaToB peteHust 3a1a4
npoeCCUOHATIBHON  JEATENbHOCTH;
BBIOOp  HamboJiee  ONTUMAJIbHBIX
HCTOYHHUKOB uHpOpMaLUn u
pecypcoB sl pemieHus 3ajad |
po6ieM B poeccuoHaNbHOM H/WIH

COLIMAJILHOM KOHTEKCTE;
OPUEHTUPOBAaHHE B  aKTyaJbHOU
HOPMaTUBHO-TIIPABOBOU

JOKyMEHTAI1H; COBPEMEHHOM
HayyHOM W mpodeccuoHaIbHOU
TEPMUHOJIOTHH; IIOHUMaHHe
MICUXOJIOTMYECKHUX OCHOB
JesITeNbHOCTH KOJIJIEKTHBA,
MICUXOJIOTMYECKUX 0coOeHHOCTEHN
JUYHOCTH;  BIQJIEHUE  3HAHUSAMHU
OCHOB paboOTBl C JIOKyMEHTaMH,

MOJITOTOBKH YCTHBIX M THCHMEHHBIX
COOOIIIEHHI]; 3HaHHE OCHOB
KOMITBIOTEPHON TPAMOTHOCTH; 3HAHHE
MPAaBUJI HAMMCAHUS W MPOU3HONICHHS
CIIOB, B T.4. M TPO(HECCHOHATbHOMN
JICKCHUKH.

3HaHKe bopm TIEPBHYHBIX
OyXTanTepCKux JIOKYMEHTOB,
COZICp)KaHUs TaKOW JTOKYMEHTAIUH,
MOHUMaHHE CIEHUPUKH pPabOTBI ¢
MePBUYHBIMH OyXraJaTepCKUMH
JTOKYMEHTaMHU

OneHka
pe3yJIbTaTOB
BBIIIOJIHEHHS
MIPAKTUICCKHUX
pa0or.

OreHka
BBIIIOJIHEHUS
CaMOCTOSTEIbHBIX
pa0or.

Tecr.

VYcTHbli orpoc.
IInceMeHHBIN
orpoc.
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MMPOABJIATH TOJICPAHTHOCTD B
paboueM KOJUIEKTUBE

COBpPEMEHHBIE CpeacTBa u
YCTpOWCTBA nH(popmMaTH3amy;
MOopAA0K ux IMPUMCHCHU )41
nporpaMMHOE  OoOecrieueHHe B
po(hecCHOHATLHON I TEIIBHOCTH
npaBuia IMOCTPOCHUS TPOCTHIX |

CII0’KHBIX IIPEIOKECHU N Ha
npodeccuoHanbHbIE TEMBI;
OCHOBHbIE OOLIEYIIOTPEOUTENbHBIE
TJ1aroJibl (6p1TOBAs u
npodeccuoHanbHas JIEKCUKA);
JICKCUYECKUI MUHUMYM,
OTHOCSILLIUKCS K OITHCAHUIO

IpEeJIMETOB, CPEICTB M IPOIECCOB
po(hecCHOHATLHON JeSTeIbHOCTH,

0COOEHHOCTH MPOU3HOIICHUS;
npaBuia YTCHHS TEKCTOB
npodeccuoHaIbHON

HaNpaBJICHHOCTH o0mue

TpeOoBaHUsI K OyXrajaTepcKoMy
y4eTy B 4acTH JIOKyMEHTHPOBAHWUS
BCEX XO3SMCTBCHHEIX NEWCTBUU U

OIepaLuii;

TIOHSITHE MIEPBUYHOMN
OyXrajTepcKou JOKyMEHTAIUH;
oTpeieieHne MEPBUYHBIX
OyXTanTepCKHUX JJOKYMEHTOB;
bopmbl NIEPBUYHBIX
OyXTanTepCKux JIOKYMEHTOB,
CoJIepKAIIUX 00s13aTeNbHBIC

PEKBU3UTHI MEPBHUYHOTO YUYETHOTO
JOKyMEHTA;

HOPSIZIOK  TIPOBEJICHHUST TTPOBEPKH
HEepBUYHBIX OyXraiarepckux
JIOKYMEHTOB, dopmansHOU
IPOBEPKH JTOKYMEHTOB, IMPOBEPKU
1O CyIIeCTBY, apu(MeTHuecKoi
IPOBEPKH;

HPUHIIUTIBI " MIPU3HAKH
TPYIIHPOBKA HEePBUYHBIX
OyXraJITepCKUX TOKYMEHTOB;
TOPSIZIOK TIPOBEICHUSI TaKCHPOBKH
u KOTHPOBKH NEPBUYHBIX
OyXraJlTepCKUX TOKYMEHTOB;
HOPSIIOK  COCTABIICHUSI PETUCTPOB
OyXTaJTepCKOro y4eTa;

OpaBUiIa M CPOKM  XpaHEHHA
MEPBUYHOM OyxranTepckoun
JIOKYMEHTALUU
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B pe3yJibrare
JUCLUATUIMHBI
JIOJDKEH ymMemy:
pacro3HaBaTh 3amauy u/unu
npobjeMy B TMPoQeCCHOHATPHOM
W/WIN  COLMAIBHOM  KOHTEKCTE;
aHaM3UpoOBaTh  33Jady  WU/WIH
npobieMy M BbIIENATH e
COCTaBHBbIE  YacCTH;  ONpPEAEIAThH
3TaIlbl peIIeHUs 3a7a4YH; BBIABIATDH
u 3¢ hekTHBHO UCKATh
UHPOPMALINIO, HEOOXOIUMYIO JUIS
peLIeHHs 3aa91 W/IITU TIPOOIIEMBI;

OCBOEHUS
oOyygaromuincs

COCTaBUTh IiaH JIeHCTBHS,
ONpEICTUTh HEO0OXOTUMBIC
pecypcsl;

BJIQJIETh AKTYyaJbHBIMU METOJAMHU
paboTbl B HpOQEecCCHOHATIBLHOH U
CMEXHBIX cdepax; peann3oBaTh
COCTaBJICHHBI IUIaH; OLICHUBATH
pe3ynbTaT U TOCJIEACTBUS CBOUX
JIEHCTBUI (CaMOCTOATENBHO WIIH C
MOMOIIbIO HACTABHUKA)

ONpeAeNATh 3ajauyd I IIOUCKa

uHbopMaluy; ONpEeENATh
HE00X0IUuMbIe VCTOYHUKU
uHbopMaluy; TUTAHUPOBATh
IIPOLIECC NTOUCKA; CTPYKTYpUPOBAThH
HOJIy4aeMyo nH(pOpMalLIO;

BBIIETISAITH HauboJiee 3HAUYMMOE B
nepeyHe WHPOpPMAINU; OLIEHUBATH
MIPaKTUYECKYIO 3HAYUMOCTb
pe3yIbTaToOB TOHUCKA; O(OPMIATH
pe3yabTaThl IOMCKA

OIIPEICTISTh aKTYaJIbHOCTb
HOPMAaTHBHO-IIPABOBOI
JIOKYMEHTAILUH B
poecCHOHATIBHOM eATETBHOCTH;
PUMCHSTh COBPEMEHHYIO
HAy4YHYIO npodecCHOHATBHYO
TEPMHHOJIOTHIO;  ONPEJACNIATh U
BBICTPAMBATh TPaeKTOPUHU
npo(heCCHOHATLHOTO PAa3BUTHS U
camMo00pa30BaHUsI
OpPraHu30BBIBAThH paboty
KOJUICKTHBA u KOMaH/IbI;

B3aUMOJICHCTBOBATh C KOJIJICTAMH,
PYKOBOJICTBOM, KIIMEHTaMH B XOJI€
po(hecCHOHATLHOM JIEATEIIBHOCTH
rPaMOTHO HM3JlaraTh CBOM MBICIIA U
0hOopMIIATH JIOKYMEHTBI 1o

BIIQJICHUE aKTyaJIbHBIMH METOJaMHU
paboTel B TNPOPECCHOHATBHOW |
CMEeXHBIX  cdepax; 3dpdexkTuBHOE
BBISIBIICHUE M TIOMCK HWH(POPMAIIHH,
COCTaBJICHHME OINTHMAJILHOTO ILIaHa
JIEMCTBUH, aHAJIN3 HEOOXOMUMBIX IS
BBITIOJIHEHUST  3aJlaHUsi, PECypCOB;
OCYIIIECTBJICHUE HCCIICI0BATEILCKON
JICITEIILHOCTH, TIPUBOIATICH K
ONTUMAIBHOMY pe3yibTaTy;
JIEMOHCTpAIHs THOKOCTH B OOIICHUH

C KOoJIIeraMu, PYKOBOJCTBOM,
INOAYNMHCHHBIMU n 3aKa34uKaMH,
IIPUMEHCHUEC CpEACTB

WH(POPMAIIMOHHBIX TEXHOJOTHHA IS
pelieHus npodecCHOHaNbHBIX 3a/ay;

s dexTuBHOE HCII0JIb30BaHUE
COBPEMEHHOTO IPOTPaAaMMHOTO
oOecrieyeHusi; KpaTko H  YETKO
(dbopmyarpoBaTh CBOHU MBICJIH,
u3Naratb ~ WMX  JOCTYIHBIM  JUIS
MMOHUMaHUs crocoboM; 3¢ eKTUBHAS
pabota C NEPBUYHBIMH

OyXrajaTepcKuMu JOKYMEHTaMHu

OrnecHka
pe3yIbTaTOB
BBIIIOJIHEHUS
MPaKTUYECKHUX
pa0or.

OneHka
BBITTOJIHEHHS
CaMOCTOSATENLHBIX
pabor.

Tecr.

VYcTHblii orpoc.
IInceMeHHBIN
orpoc.
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npoecCHOHAFHOW TEeMaTUKe Ha
rOCyIapCTBEHHOM SI3BIKE,
NpPOSIBIISITH  TOJEPAHTHOCTh B
paboueM KOJUIEKTUBE

PUMCHSTh cpeacTBa
UHPOPMALMOHHBIX  TEXHOJOTHM
JUTSL peleHus: MpogeCCHOHATBHBIX
3aj1a4; MCIIOJIb30BaTh COBPEMEHHOE
nporpaMMHoOe oOecrieueHHne
NOHUMATh OOMIMKA CMBICI YETKO
IPOU3HECCHHBIX BBICKA3bIBAHUI Ha
U3BECTHBIE TEMBI
(mpodeccroHabHBIe U OBITOBBIE),
MOHUMATh TEKCThl Ha 0a30BbIC

npodeccuoHaNbHbIC TEMBI,
y4acTBOBaTh B  JHajoOrax Ha
3HAKOMbIE o0rmrue u
npodeccHOHATbHbIE TEMBI;

CTPOUTH MPOCTHIC BBHICKA3BIBAHUS O
cebe 1 0 cBoel MpodeCcCHOHATBHON

eI TEIILHOCTH, KpaTKo
000OCHOBBIBAaTh U OOBSICHUTH CBOU
JIEHUCTBHUSA (Texyiue u

IUIAHUPYEMBIE); THCaTh MPOCTHIC
CBSI3HBIC COOOIICHUS HA 3HAKOMBIC

3810 WHTEPECYIOITNE
po(hecCHOHATLHBIC TEMBI
MPUHUMATh MIPOMU3BOJIbHBIC
IIEPBUYHBIC OyxranTepckue
JIOKYMEHTHI, paccMaTpuBaeMble
KaK ITHCBMEHHOE J0Ka3aTCILCTBO
COBEpPILICHUS XO3SHCTBEHHOM
omnepamuu 1 R0 MOJIy4YeHUE
paspenieHus Ha ee IPOBE/ICHHE;
MPUHUMATH MIEPBUYHBIE

Oyxraiarepckue JOKyMEHTHl Ha
OyMaxHoM Hocutene W (WiM) B
BUJIE DJIEKTPOHHOTO JOKYMEHTa,

MOAIMCAHHOTO AIIEKTPOHHOMN
MOJIUCBHIO;

IIPOBEPATH HaJau4ue B
IIPOU3BOJIBHBIX NEPBUYHBIX
OyXraJTepcKux JIOKyMEHTax

00s3aTeNbHBIX PEKBU3UTOB;
IPOBOJIUTH (DOPMAIbHYIO IPOBEPKY

JIOKYMEHTOB, IPOBEPKY o
CYILIECTBY, apu(pMETHIECKYIO
HPOBEPKY;

IPOBOJIUTH IPYNIIUPOBKY
HEepPBUYHBIX OyXraiaTepcKkux
JIOKYMEHTOB T10 psIy PU3HAKOB,;
HPOBOJUTH TaKCHPOBKY "
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KOHTHUPOBKY MIEPBUYHBIX
OyXrajaTepCcKHuX JOKyMEHTOB;

OpTraHHU30BbLIBATH
JIOKyMEHTOO0O0POT;

pa3dupaThCcs B HOMEHKIIATYPE T
3aHOCHUTh JTAaHHBIC o

CTPYIIITUPOBAHHBIM JOKYMEHTaM B
PETUCTPBI OYXTralaTepCcKOro y4eTa;
nepeaaBaTh NIEPBUYHBIE
OyxraiaTepckue  JOKYMEHThl B
TEKYIIUil OyXTaaTepCKUil apXuB;
nepenaBaTh MEepPBUYHbIE
OyXrajJiTepckue  JIOKYMEHTHl B
MOCTOSTHHBIA apXWB IO HCTEYCHHUU
YCTaHOBJICHHOTO CPOKA XPaHEHHUS;
UCIPABIIATH OMIMOKU B MEPBUYHBIX
OyXTraJITepCKUX JOKYMEHTAaX;
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