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1. HACHHOPT PABOYEN IMMPOTPAMMUBI YUYEBHOM
JUCIHUITJINHBbI OI1.06 JJoKkymMeHTAIHOHHOE obecneyeHue
yHpaBJjieHus

1.1. Mecto AUCHUILIMHBI B CTPYKType OCHOBHOI 00pa3oBaTebHOM
NPOrpaMMbl:

VYuebHas OI1.06
yHOpaBJIEHUs SIBIAETCA 0053aTE€IbHOM YacThi0 OOLIENPO(PECCHOHANBHOTO MK
dI'OC o

cnenuanbHocTu 38.02.01 DkoHOMUKA U OyXTaNTePCKUU y4eT (M0 OTpaciisim).

MUCIUILINHA JIOKyMEHTaIIMOHHOE ~ O0ecleueHue

OCHOBHOM 00pa3oBaTelbHOM TMPOTrpaMMbl B COOTBETCTBHHM C

VYuebHass aucuuiiiHa «JlOKyMEHTAllMOHHOE OOecreYeHne YMpaBICHUSDY
obecrnieunBaeT (GopmupoBaHue MPOGHECCHOHAIBHBIX M OOIIMX KOMIETEHIHH TIO0
BceM Buaam aesateiabHocTH PI'OC mo cnemmanpHocTH 38.02.01. DkoHOMUKA U
Oyxrantepckui ydet (mo otpaciisaMm). Oco0oe 3HaueHHE MUCHUIUIMHA UMEET MpU
dbopmuposanuu u pazsutuu OK 01-05, 09,10, TIK 1.1

1.2. lleab ¥ NJIaHUpPYyeMBble Pe3yJIbTAThI OCBOEHUS] JUCHUIJINHBI:
B pamkax mporpammbl y4eOHON AUCIHUIUIMHBI 00YYarOIIMMUCS OCBAaWBAIOTCS
YMEHUS U 3HAHUS:

Kon VYMmenus 3HaHuA

[IK, OK

OK 01 pacro3HaBaTh 3agady H/HIN | aKTyaJbHBIN pohecCHOHATBHBII u
Bri6bupats CIIOCOOBI | IPOOIIEMY B | CONMANbHBI  KOHTEKCT, B  KOTOPOM
perieHus 3a7a4 | mpoQecCHOHATbHOM  W/WIM | IPUXOAUTCS PabdoOTaTh U JKUTH, OCHOBHBIC
npoeccnoHanbHON COLIMATHHOM KOHTEKCTE; | ICTOYHUKH WH(OpMAIUU U PECypChl JUIs
JeSITeTbHOCTH aHANM3UPOBATh 33/1a4y W/WIH | pellieHus  3ajad = W npobieM B
MIPUMEHUTENHHO K | mpoOieMy © BBIACHATH €€ | MpodeCCHOHATEHOM W/WIIM  COIMAIbHOM
Pa3IMIHBIM COCTaBHBIC 4acTu; | KOHTEKCTE;

KOHTEKCTaM OTIpeIeTISATh JTalbl PEIICHHUS | alTOPUTMBI  BBIIONHEHHS  paboT B
3a/1a4u; BBISIBIISITh 1 | mpodeccHoHaTbHOM u CMEXHBIX
3¢ dexTnBHO HCKaTh | 00JIacTsX; METOJIBI paboTHI B
rH(popMaIuio, He0OXOAUMYIO | TPOPECCHOHATFHOW M CMEXHBIX cepax;
JUTA pelIeHusl 3aJadd W/WIW | CTPYKTYpy IUIaHa JIsl pelIeHus 3aiad;
IPOOJIEMBI; MOPSZIOK OIIEHKH PEe3YJIhTaTOB DPEUICHUS
COCTaBUTh TUIaH [JEHCTBHS; | 3a1a4 MpodecCHOHaThHON AeATENbHOCTH
OTIpeNeTNTh  HEOOXOAMMBIE
pecypchl;

BIIAJIETh aKTyaJbHBIMU
METOIaMH paboTsI B
npodeccuonambHON u
CMEKHBIX chepax;
peanm3oBaTh COCTaBIIEHHBIN
IIJIaH; OI[EHUBATh Pe3yIbTaT U
TIOCIIEAICTBHS CBOMX
JIeHCTBUH  (CaMOCTOSATEILHO
WJIM C TIOMOIIIbIO HACTABHUKA)

OK 02 ONpeleNaTh  3aJadd U1 | HOMEHKIIATypa WH(OPMAITMOHHBIX
Ocy1ecTBIsATh TOHUCK, | IIOUCKA nH(pOpMAIK; | ICTOYHUKOB MIPUMEHSIEMBIX B
aHaIHU3 U | OIpedesITb  HeoOXoauMble | MpogecCHOHANBHON JeATeNIbHOCTH;
HHTEPHPETALHUIO HWCTOYHUKHU nH(bOpMaIWK; | IPUEMbI CTPYKTYPHPOBaHUS WH(GOpMAIHH;




uHpOpMaIH, IJTaHUPOBATh nporecc | Gpopmar odopmiieHHs pe3yIbTaTOB IMOUCKA
Heo0xoauMoit U | TIOUCKA;  CTPYKTYpHpOBaTh | HHGOpMAaLUH
BBITIOTHEHHS 3a7a4 | MOJydyaeMyro WH(POPMAIHUIO;
npodeccnoHanbHON BBIJICNISAT Haubonee
JeATENEHOCTH 3HAYNMOE B nepevHe

nH(popMaIuH; OLIEHMBATh

NPaKTHYECKYI0 3HAYMMOCTh

pe3yJIbTaToB TIOMCKa,

odopMIITH pe3ybTaThI

MIOKCKa

OK 03 ONpeeNsaTh  aKTYalbHOCTh | COAEP)KaHUE aKTyaJbHOW HOPMAaTHUBHO-

IInanupoBats U | HOPMaTUBHO-TIPABOBOM [IPAaBOBOM JTOKyMEHTAllU{; COBPEMEHHas
peanr30BEIBATh JOKYMEHTAIu! B | Hay4YHas u npodeccruoHanbHast
coOcTBEeHHOE npodecCHOHATEHON TEPMUHOJIOTHS; BO3MOXKHBIE TPAaCKTOPHUU
NpodeCcCCHOHANBHOE U | JICSTEIBHOCTH;  IPUMEHSTH | MPOPECCHOHATBHOIO pasBUTHS 17§
JMYHOCTHOE PA3BUTHE | COBPEMEHHYIO HAay4HYIO | CaMO0Opa30BaHUs

po¢eCCHOHATEHYTO

TEPMUHOJIOTHIO; OIPEIENSTh
U BBICTPAUBaTh TPACKTOPHUU

pogecCHOHATEHOTO
pasBuTHs u
caMo00pa3oBaHUs
OK 04 OpraHu30BbIBATH paboTy | ICUXOJIOTHYECKHUE OCHOBBI JESATEIBHOCTH
Pa6OTaTB B KOJUICKTHUBE | KOJIJICKTHBA u KOMaH/bI, | KOJIJICKTHUBA, IICUXOJOTNYECKHUEC
u KOMaHJC, B3aHMOlIeI>'ICTBOBaTB C | ocobeHHOCTH JIMYHOCTH, OCHOBBI
a¢pdexruBHO KOJUIETaMH, PYKOBOJICTBOM, | IIPOEKTHOH AEATEIbHOCTH
BSaHMOHeﬁCTBOBaTB C | KJIMCHTaMU B Xonae
KOJUIeTaMU, po¢eCCUOHATTEHOMN
PYKOBOJICTBOM, JEeATEIIbHOCTH
KJIMEHTaMU
OK 05 rpaMOTHO  HW3JIaraTh CBOM | OCOOCHHOCTH COIMAITEHOTO u
Ocy1ecTBIATh YCTHYIO | MBICIH u 0(opMIIATE | KyJIBTYpHOTO KOHTEKCTA; IIpaBUIa
u MIUCbMEHHYIO | JTOKYMEHTBI 1o | opopMiIeHHSI TOKyMEHTOB M TIOCTPOCHHS
KOMMYHUKAITHIO Ha | mpodeCCHOHATEHOMN YCTHBIX COOOIICHUMA
roCyJapCTBEHHOM TEeMaTHKe Ha
SI3BIKE Poccuiickoli | rocyiapcTBEHHOM SI3BIKE,
denepauuu € y4eTOM | MPOSBIATH TOJEPAHTHOCTH B
0CcoOeHHOCTEH paboyeM KOJUTEKTHBE
COLIMAJIBHOTO u
KYJIBTYPHOTO
KOHTEKCTa
OK 09 MIPUMEHATH CPEICTBa | COBPEMEHHBIE CpPEICTBA M YCTPOMCTBA
Hcnonb3oBaTh HH(POPMALIMOHHBIX nHpOPMATH3ALNY; MOPSIOK ux
nH(pOPMAaMOHHBIE TEXHOJOTMHA JJISl pEIICHHs | IPUMEHEHHS u IIPOrpaMMHOE
TEXHOJIOTHH B | mpodeccHOHANBHBIX  3ajay; | obecriedeHne B MpodecCHoHaTbHON
npodeccuoHanbHON HCIOJIb30BaTh COBPEMEHHOE | AEATEIBHOCTH
JEATEIILHOCTH IIporpaMMHoOe o0ecrieueHne
OK 10 MIOHMMATh OOMMH  CMBICT | IIpaBUJjIa MOCTPOCHUS MPOCTHIX U CIIOKHBIX
Ionw3oBaThCs YETKO MIPOM3HECEHHBIX | MPEAJIOKEHN Ha mpodeccHoHaIbHbIE
npogeccuoHanbHON BBICKa3bIBaHUH Ha W3BECTHBIE | TEMBI; OCHOBHBIE O0OIIEyNOTPEOUTEIbHbIE
JOKyMEeHTauuei Ha | TeMbl (mpodeccuoHanbHble U | raaroisl (ObiToBasg M MpodecCHOHANbHAS

rocyaapCTBEHHOM nu
HWHOCTPAHHOM A3bIKax

OBITOBBIC), TIOHUMATh TEKCTHI
Ha 0a3oBEIE
MpoGECCHOHANBHBIC  TEMBI;
y4acTBOBaTh B JHalorax Ha
3HAKOMBIE ob1me u
npodeccCHOHATIbHBIE  TEMBI;

JIEKCHKA); JIEKCUYECKU T MUHUMYM,
OTHOCSIIIIMKCSA K OIUCAHHUIO TPEJAMETOB,
CPEICTB M TPOIECCOB MPOhECCHOHATBHOM
JIeSITETLHOCTH; 0COOEHHOCTH
MIPOU3HOLLIECHUS; ITPaBUJIa YTEHUS] TEKCTOB
npodecCHOHANhHON HANPABICHHOCTH




CTPOUTH MIPOCTHIE
BBICKa3bIBaHHA O cebe M O
cBoell  mpodeccnoHanbHON
JeATeNIbHOCTH; KpaTko
00OCHOBBIBaTb M OOBSACHUTH
CBOU JeHCTBUS (TeKylIue H

[K 1.1.

OO0pabaThiBaTh
NEPBUYHBIC
OyxranTepckue
JIOKYMEHTBI

IJIaHUPYEMEIE); nucaTh
MIPOCTHIE CBSI3HBIC
cooOmieHus Ha 3HAKOMbIC
WK UHTEPECYIOLIHe
po(heCCHOHAITBHBIC TEMBI
MPUHUMATL  [POU3BOJIBHBIC
NEepBUYHBIE  OyXTrajaTepcKue
JIOKYMEHTBHI,
paccmarpuBaeMble KaK

IIICBMEHHOE J10Ka3aTeNIbCTBO
COBEpULIEHHUS XO3SIMICTBEHHOU
ornepanmun Wi MOJYUYCHHE

pasperieHus Ha ee
IPOBENICHHE;
MIPUHUMATh TIEPBUYHBIC

OyXTalTepCKUE  JTOKYMEHTHI
Ha OyMaXHOM HOCHUTEIEC U
(wnn) B BUZAE DIEKTPOHHOTO
JMIOKyMEHTa,  TOIMUCAHHOTO
3JIEKTPOHHOM MOJIUCHIO;
TIPOBEPSITH HaJII9ue B
MIPOM3BOJIBHBIX  MEPBHYHBIX
OyXrantepckux JOKyMEHTaxX
00s13aTeNbHBIX PEKBU3HUTOB;

TIPOBOJIUTH dhopmabHyI0
MIPOBEPKY JIOKYMEHTOB,
MPOBEPKY 1O  CYIIECTRY,

apupMETHICCKYIO TIPOBEPKY;
MIPOBOIUTH TPYIITHPOBKY
MEPBUYHBIX  OyXTanTepCKuX
JIOKYMEHTOB o pany
MPHU3HAKOB;

MPOBOJUTh  TAKCUPOBKY |
KOHTHPOBKY MEPBUYHBIX
OyXTralTepCKUX JTOKYMEHTOB;
OpraHU30BbIBATh
JIOKYMEHTO000pOT;
pa3dupaThCsi B HOMEHKIIATYpe
AcI;

3aHOCUTh JAHHBIC o
CTPYIITHUPOBAHHBIM
JOKYMEHTAaM B  PErHCTPHI
OyXrajaTepcKoro yvera,

nepeaaBaTh [IEpPBUYHBIE
OyxranTepckue JOKyMEHTHI B
TEKYLIUI OyXxrantepckuit
apXwuB;

nepeaaBaTh [IEpPBUYHBIE

OyXxranTepckue JOKyMEHTHI B
MOCTOSIHHBIA ~ apXuB IO
HCTEUYEHUN YCTaHOBJIEHHOTO
CPOKa XpaHEHHS],;

obmme TpeboBaHUs K OyXraiarepckomy
y4eTy B YacTH JOKYMEHTHPOBAHHS BCEX
XO3SIICTBEHHBIX JEHCTBUM U OlEpalinii;

MOHSATHE  TIEPBUYHOW  OyXrajTepcKoii
JIOKYMCHTAIIHH;

oTpeJielieHHe TIEPBUYHBIX OyXTalTepPCKHX
JIOKYMEHTOB;

GOpMBI  MEPBUYHBIX  OyXTalTEepPCKUX
JIOKyMEHTOB, CO/IEpXKAIIUX 00sS3aTesIbHbIe
PEKBU3UTHI MIEPBUYHOTO Y4ETHOTO
JIOKYMEHTA,;

MOPSIJIOK MIPOBEICHMUSI MIPOBEPKU

MEPBUYHBIX OYXTaITEPCKUX JIOKYMEHTOB,
dbopManbHOH  TPOBEPKH  JOKYMEHTOB,
MIPOBEPKH T10 CYIIECTBY, apu(METHIECKOM
MPOBEPKH;

OPUHIWIIEL ¥ TPU3HAKU TPYMITUPOBKH
MEPBUYHBIX OyXTaITePCKUX TOKYMEHTOB;
MOPSIIOK  TIPOBEACHUS  TaKCHPOBKH U
KOHTUPOBKU TIEPBHYHBIX OYXTalTePCKHX
JIOKYMEHTOB;

MOPSIIOK COCTaBIICHUS
OyXTaJITEePCKOTO yUeTa,;
NpaBUiIa W CPOKH XPaHCHHS TMEPBHYHON
OyXranTepcKoi TOKYMEHTAIVH.

PETHCTPOB




HCIPABJIATH OIIMOKH B
NEPBUYHBIX 6yXFa.]'ITepCKI/IX
JOKYMCHTax.

1.4. Pexomenayemoe KOJIHYECTBO YaCOB HA OCBOCHHME NPOrpaMMbl yueOHOM
AUCUMIIMHBI:
MaKCUMaJIbHON yueOHOU Harpy3ku oOyuatomierocst 64 yaca, B TOM 4HCIIE:

— 00s3aTenbHON ayIMTOpHON yueOHOM Harpy3ku oOyyatomerocs 60 yacos;

— CaMOCTOSITeIbHOM paboThl oOyyaromerocs 2 yaca.

— KOHCYJIbTallMi 2 Yaca.



2. CTPYKTYPA U COAEP)KAHUE YUEBHON JUCIUILJIAHBI

2.1. Oobem yueOHo# aucumiinHabl OIL.06 ToxkymeHTanuoHHOEe obOecmedeHHe

ynpaBJIeHUs.
Bua yyeOHOM padoThI Odven
yacoe
MaxkcuMmasbHas yueOHasi Harpy3Ka (Bcero) 64
Oo6s13aTeIbHAA AyAUTOPHAA yyeOHAsi HATPY3Ka (BCEro) 60
B TOM YHCIIE:
- TabopaTopHbIe pabOTHI 24
- IPAKTHUYECKUE 3aHATHUS -
- IPOBEPOYHBIE PAOOTHI -
CamocrosiTesibHas padoTa o0yuyarouierocs (Bcero) 2

Nroroas arrecranus B hopme nuphepeHIMPOBAHHOIO 3a4eTa




2.3. Temaruyeckmii mi1aH u cogep:xkanue yueOHou qrucuuminabl OI1.06 JlokyMeHTANMOHHOE o0ecnieyeHne YIIpaBJIeHUs

HaumenoBanue pa3jiesioB u Copep:xanne y4yeO0HOro MaTepuaJa, JJabopaTopHbie paéoThl M IPAKTHYECKHE 3aHATHS, O6bem Yposenn
TeM caMoCTOsITe/IbHasi padoTa 00y4arouuXcs 4acoB OCBOEHUS
1 2 3 4
Paznen 1 16
JoxkymMeHT U cuctemMa
JOKYMEHTAIIMH.
Tema 1.1 Conepkanue yueOHOTO MaTepraa; 4 OK
OCHOBHIZI;YHOH’ITHH JIOKYMEHTAIIMOHHOE OOECTIEUEHUE YIIpaBleHnss — (DYHKUMs ynpaBjieHus. [IOHATUS JOKYMEHTAIIHOHHOTO 01,02,03,09,
A o0ecrieueHHsl ypaBleHus1, JOKyMEHT, JOKYMEHTHPOBaHUE, CHCTEMBI IOKYMEHTAIMH, HOCUTEIH HH(POpMaIuH 10
IK 1.1
Tema 1.2 Copepxanue yu4eOHOTO MaTEpHaa: 2 OK
Cn}gx6a JIOKYMEHTALHMOHHOTO | 14 grpe ciryx0b1 JIOY. 3anaun u pynkiuu. Tunosast cTpykrypa ciyxosr JJOY. 01,02,03,09,
00€CIICYCHUA YIIPpAaBJICHUA
yop 3aKoHOJaTeTbHOE M HOPMAaTHBHO-METOIMUECKOE periiaMeHTHpoBanue padoTsl mo JJ0Y 10
K 1.1
Tema 1.3 Copepxanue y4eOHOTO MaTEpHaa: 6 OK
Ynuiaus u 1. Tlonstus ynuduxamyum 1 craHapTH3ALHN. 01,02,03,09,
CTaHAapTU3aLuUs B
Aapasatt 2.TOCT P 7.0.97-2016. TpeboBanus kK 0pOpMIICHHIO OJIAHKOB. 10
JOKYMEHTOBEICHUN
3. CocraB pPEKBU3HTOB OpPraHW3ALMOHHO-PACTIOPSAUTEIBHBIX JOKyMEHTOB. TpeGoBaHHSA K OQOpMIECHHIO IK'1.1
PEKBH3HUTOB.
4. BiaHKU OpraHU3alMOHHO-PACTIOPAANTENbHBIX JOKYMEHTOB
IIpakTHyeckue 3aHATHA: 4
I13.1 Odopmienue pasubix pexBusutoB OPJ] B cootBerctun ¢ TOCT P 7.0.97-2016.
[13.2 CocraBnenne pa3muYIHBIX BHIOB OJTaHKOB TOKYMEHTOB.
Paspnen 2 18
OpraHusanuoOHHO-
pacnopsiIuTeJIbHbIE
AOKYMEHTBI
Tema 2.1 Copeprxanue yueOHOTO MaTepHaa: 6 OK
YHupHIMpOBaHHAS 01,02,04,05,09,

cuctema OPJ]

KJ'IaCCI/I(i)I/IKaL[I/Iﬂ JAOKYMCHTOB. XapaKTCpI/ICTI/IKa OpraHru3aliMOHHbIX TOKYMCHTOB.
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XapaKTepI/ICTI/IKa paCHOpHHI/ITGHI)HOﬁ JAOKYMCHTalUU.

XapakTepucTHKa HHPOPMAITHOHHO-CITPABOYHON JIOKYMEHTAIIUH.

IIK 1.1

IIpakTHyeckue 3aHATHA: 12
I13.3 O3HakOMIICHUE C YUPSIUTEITBHON TOKYMECHTAITHEH.
I13.4 OdopmiieHrEe OpraHU3aIMOHHBIX JOKYMEHTOB.
I13.5 OdopmieHre pacIOpSTUTEIBHBIX JOKYMEHTOB.
I13.6 OdopmiieHrEe pacIOPSTUTEIBHBIX JOKYMEHTOB.
[13.7 OdopmieHue cripaBouHO-NH(OPMAIIMOHHBIX JOKYMEHTOB.
113.8 Cocrasyienue U 0hOpMIICHHUE JICTIOBOM MEPETUCKH.

Pazpnen 3 6

KapapoBas noxkymenranust
Tema 3.1 Copepxanue yueOHOrO MaTEpHaa: 4 OK 02, 04,
Kanposas roxymeHTaLIA JlokyMeHTHpOBaHUE TPYAOBBIX MpaBooTHoUIeHHH. CoCTaB U 0COOCHHOCTH OQOPMIICHHS JOKYMEHTOB IO 05,09,10

JIMYHOMY COCTaBY.
[ToHsiTHs toroBopa (KOHTPAKTa), COTJIalleH s, MPOTOKoJIa. BHJibl JOrOBOpOB.
IIpakTHyeckue 3aHATHS: 2
[13.9 Odopmiienre TpyI0BOroO 10roBopa, 0hopMIICHUE TPYIOBON KHHUKKH .

Pazpnen 4 8

JoroBopHo-npaBoBasi
JOKYMEHTAIMSI
Tema 4.1 Conepxanue y4e6GHOTO MaTepUaa: 2 2
[TonsiTus norosopa. Buel
JIOTOBOPOB. [MousTHs MOroBOpa (KOHTpPAKTa), COTJIAIICHUs, IPOTOKoNa. Buabl moroBopos. OdopmiieHne 0BepeHHOCTEH U

AKTOB.
IIpakTHyeckue 3aHATHS: 2
113.10 CocraBienue 1 0pOPMIICHHE JOTOBOPOB.

Tema 4.2 Coneprxanue y4e6HOTO MaTEpPUAIa; 2 OK 01-05,

[peTeH3nOHHO-UCKOBas 09,10
JIOKyMeHTaLHs [ousTus uck, npereH3ust. CucTeMa MPETeH3MOHHO-UCKOBOM JOKYMEHTAI[UH
2

IIpakTHyeckue 3aHATHA:

[13.11 CocTtaBneHne NpeTeH3NOHHO-CKOBOH JIOKYMEHTAIIH.
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Pa3zpen 5 12
Opranmsanus pa6oTsl ¢
JAOKYMEHTaMM
Tema 5.1 Copiepranue yueGHOro Marepuaa: 2 0K 0.1, 0.2,
[NonsTHe TOKyMEHTOOOOpOTA
AOKYM POT&, | Tloustre n0KyMeHTO060pOTA. TTOHSTHE TOTOKOB JOKYMEHT00G0pOTA. IIPHHIIMITBI JOKYMEHTOO60POTA 0.4,05,0.9,10
eTUCTpaIUs JOKYMEHTOB
P P ™ Perucrpanus nokymeHTOB. KOHTpOJIb 32 HCIIOJHEHUEM. IK 1.1
IIpakTHyeckHe 3aHATHA: 2
[13.12 PerucTpanusi TOKYMEHTOB.
Tema 5.2 Coneprxanue y4eGHOro MaTepuaa; 6 OK 0.1-0.5,
OpraHu3zanus ornepaTHBHOTO U 09.10
H
APXUBHOTO XPaHEHUS TpeOoBaHUS K OpraHM3allMM XPAHCHHS WCIOJHEHHBIX JOKYMEHTOB B JENONpou3BoicTBe. IloHsATHE K 1.1
JIOKYMEHTOB HOMEHKJIaTypBI JIeI.
TpeboBanus k GOPMUPOBAHUIO JIENT B ETONPOU3BOJICTBE.
Dransl MOATOTOBKU JOKYMEHTOB K II€PEAavC Ha apXUBHOC XpaHCHUEC. Texnomorus YHHUYTOXCHUS JOKYMEHTOB.
Cpoxku XpaHeHHs TIOKyMEHTOB.
Tema 5.3 Cozneprxaue y4eOHOro MaTepraa; 2 OK 0.1-0.5,
Opranusanus
P 1 Oco0eHHOCTH OpraHu3aluy PadoThl ¢ KOH(GHICHIIMATbHBIMU JOKYMEHTAMH. 09,10
padoThl ¢ KOH(UAEHIMATBHBI MK 1.1
MU JIOKYMEHTaMH1
CamocTosiTeIbHas padoTa 2
dopmupoBanue u opopmienue aena. CocTaBIeHHE OMUCH. 1
CocraBjieHHe akTa Ha YHUUYTOXKEHHUE TOKYMEHTOB. 1
Koncyapramu 2
DKCnepTr3a IMEHHOCTH JOKYMEHTOB. 1
KoHTpOJIb HCHOJIHEHHUS IOKYMEHTOB M H(OPMAIMOHHO-CIIPABOYHAsl paboTa. 1
Bcero: 64
| JAnddepenunpoBaHHblii 3a4eT

JAst XapaKTEepUCTHKN YPOBHS OCBOSHHS y4eOHOT0 MaTepHaja HCIIOJIB3YIOTCS CleIyIoIe 0003HAYCHUS:
1. — 03HaKOMUTENBHEIN (Y3HaBaHUE paHee H3YUCHHBIX 0OBEKTOB, CBOWCTR);
2. — penpOAyKTUBHBIN (BBITOIHEHHE JIEITEIBHOCTHU 110 00pa3ily, MHCTPYKIMU WM MOJ PYKOBOACTBOM)
3. — IPOIYKTHBHBIN (INTAHUPOBAaHUE U CAMOCTOSTEIILHOE BBINOIHEHHUE JASSTEILHOCTH, PELICHHE TPOOJIEMHBIX 3a1a4)
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3. YCJIOBMS PEAJIM3ALIUU PABOYEI TPOTPAMMBI YYEBHOM
JTUCLHUATNIUHBI

3.1. TpeOoBanusi K MHHHUMAJIbHOMY MAaTepHAJIbHO-TEXHHUYECKOMY
o0ecre4yeHHIO.
Peanuzauus yueOnoi aucuumuinabl OIL06 [doxymeHTanmoHHoe oOecreyeHue
yhOpaBlieHUs» ocyulecTBisieTcss B yueOHOM kaOunere «KaOuner IIpaBoBoro
oOecrieueHusi  NpodecCHOHATBbHOM  JIEATETBbHOCTH,  IpaBa  COLMAIBHOIO
oOecrieyeHusi, JOKYMEHTAlIUOHHOTO 00ecIeueHus yIpaBICHUS.
— M0CaJ0YHbIE MECTA MO KOJIUYECTBY 00YyUaIOLIUXCS;
— pabodee MecTO NpenojaBaTes;
— DJKpaH;
— y4eOHO-HarJIAJIHble TOCOOus: y4eOHO-METOJIMYECKUM KOMIUIEKC IO
y4eOHOM TUCIUILTUNHE;
— METOJUYECKHE YKA3aHUs K TPAKTUYECKUM paboTam;
— METOJMYECKME YKa3aHUsi K CaMOCTOSITENIbHOM paboTre 1o Yy4yeOHOU
JTUCIUTUIMHE
Texnuueckue cpeacTBa 00yyeHUs:
— IEpPCOHAIbHbIE KOMIBIOTEPHI;
— HOYTOYK (MMeeTCsl B METOAMUYECKOM KaOUHETE);
— MyJIbTUMEMIHAs yCTaHOBKA (MMEETCsl B METOAMYECKOM KaOUHETE).

3.2. UudopmanuoHHoe obecriedyeHne peajn3auu MporpaMmai.

Jns  peanmzanuu  mporpaMMbl  OMOIMOTEYHBIM (GOHJ 0O0pa3oBaTeIbHOU
OpTraHM3allMH JIOJDKEH HWMETh ITI€YaTHBIE W JJICKTPOHHBIE 00pa3oBaTelbHBIC |
UHPOPMAITMOHHBIE  PECYpPChl, PEKOMEHIyeMble I  HWCIOJb30BaHUS B
00pa3oBaTeIHLHOM IPOIECCe:

OcCHOBHBIC HCTOYHHMKHU:

1. "TOCT P 7.0.8-2013. HanuonansHsbiii ctangapt Poccuiickoit ®@enepaiumu.
Cucrema cranaaptoB mo wHbOpMAIHH, OMOTUOTEUHOMY U H3AATEIILCKOMY
neny. Jlenonpous3BoACTBO U apXUBHOE /1€J10. T€pMUHBI U ONpeIesICHHS "

2. "TOCT P 7.0.97-2016. HanmonanwHsiii cranaapt Poccuiickoit @enepanuu.
Cucrema ctanmapToB 1mo wHGOpMAKUHA, OMOTUOTEUHOMY U H3AATEIBCKOMY
nermy. OpraHu3arMoOHHO-PACTIOPSAUTENbHAS TOKyMEHTalusa. 1TpeboBaHus K
odpopmirernto mokyMeHTOB" (yTB. [Ipukazom Poccranmapra ot 08.12.2016 N
2004-cT)

3. Kazakesuu, T. A. JlokymeHTanOHHOE 00eCTeueHNE yIPABICHUS | YYCOHUK
U TpaKTUKyM MJig cpefaHero mnpodeccruoHaibHOro obpaszoBanus / T. A.
KazakeBnu, A. W. Txammu. — 2-¢ w3g., ucnp. u jgon. — MockBa
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W3natensctBo IOpaiit, 2021. — 177 c¢. — (IIpodeccuonanbHoe
obOpazoBanue). — ISBN 978-5-534-06291-5. — TekcT : 37eKTpOHHBIN //

O6pazoBarenbHas matdopma Opaiit [caliT]. — URL:
https://urait.ru/bcode/471615.
4. Kysnenos, W. H. JlokymMeHTallMOHHOe o0ecreyeHnue yIpaBiCHUs.

JIOKyMEHTOOOOPOT W JENOMPOU3BOJACTBO : YUYEOHHK W MPAKTUKYyM MJis
cpeanero npodeccuonanpHoro oopazosanus / M. H. Ky3nenon. — 3-e uzj.,
nepepab. u gon. — Mocksa : M3parensctBo FOpaiiT, 2021. — 462 c. —
(Ilpodeccuonanpuoe obpazoBanue). — ISBN 978-5-534-04604-5. —
Tekct : anexkTponHblid / OOpa3oBaTenbHas miargopma FOpait [caliT]. —

URL.: https://urait.ru/bcode/470020.

5. Kopnees, U. K. JlokyMeHTallMOHHOE 00ecTeueHne yNpaBleHUs : Y4eOHUK U

OPaKTUKyM Il cpefHero mnpodeccuoHanbHoro obpazoBanus / U. K.
Kopuees, A. B. ITimenko, B. A. MamypueB. — 2-e u3j., nepepad. u gom. —

Mockga : U3natensctBo IOpaiit, 2021. — 384 c¢. — (IlpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-05022-6. — TekcT : 37eKTpOHHBIN //
O6pa3zoBarenbHas mathopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/472550.
I[OHOJIHI/ITGJIBHBIG HNCTOYHUKU.

6. bsur, B. C. JlokymeHTanmonHoe obecrieuenue ynpasieHus. FOpuanueckas
TEXHHKa : YydeOHOoe Tmocobue Mg cpeaHero mnpodeccrHoHaIbHOTO
obpazoanusa / B. C. bsir. — 2-e u3g., wcnp. u jpon. — Mocksa :
WznatensctBo  Opaiit, 2021. — 103 c¢. — (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-08233-3. — TekcT : 31eKTpOHHBIN //
O6pazoBarenbHas maTdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/474092.

7. Ilysanora, H. H. JlokymeHTanimoHHOE 0OecIieueHre yIpaBaeHUs ;| Y4eOHUK

U TPAKTUKYM JJIs1 cpeaHero mpodeccuoHanbHoro oOpaszoanus / H. H.
[lyBanoBa. — 2-e uzn. — Mocksa : U3natensctBo FOpaiit, 2021. — 265 c.
— (IIpodeccuonanpuoe obpazoanue). — ISBN 978-5-534-00088-7. —
Tekcr : anexTponHsiit / OOpa3zoBarensHas minatdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/469832.
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4. KOHTPOJIb U OIIEHKA PE3YJBbTATOB OCBOEHHUS YUEBHOM

JTUCLHUATIUHBI

PesyabTarsl 00yyeHus

Kpurepuu onenku

MeToanl OIEHKH

B pe3yJibTare
TMCUUTUTHHEI
JIOJDKEH 3HAMDb!
aKTyaJIbHBIM Ipo(ecCHOHAIbHBIN U
COILIMAIIBHBIA KOHTEKCT, B KOTOPOM
NPUXOUTCS padoTaTh M JKUTH,
OCHOBHBIE HUCTOYHUKHU
uHpOpMallU¥d U pecypcel Ui
pelmieHus 3agad U mpodieM B
po¢eCCHOHATHPHOM W/unmm
COITMAIbHOM KOHTEKCTE;
QITOPUTMBI BBITIOMHEHHS PadOT B
MPOPECCHOHAIBHOW M CMEKHBIX
o0nacTsiX; MeToasl paboThl B
MPOPECCHOHATBHOW M CMEKHBIX
chepax; CTPyKTypy IUlaHa st
pereHus 3amad; MOPSAOK OLEHKH
pe3ynabTaTOB  pEIICHUs  3a7ad
npodeccuoHanbHOM 1eATeNbHOCTH
HOMEHKJIAaTypa HH()OpPMALMOHHBIX
HUCTOYHUKOB  MNpPHUMEHSEMBIX B
npodeccuoHanbHOM NesTeNbHOCTH;
MIPUEMBI CTPYKTYypUPOBAHHUS
nHpopmanuu; dbopmar
oopmIleHUs PE3YJbTATOB IOUCKA
nHpopmaruu
coJiepyKaHue
HOPMAaTUBHO-TIPABOBOMA
JOKYMEHTAI1H; COBpEMEHHas
HayyHas ¥ TmpodeccHoHaNbHas
TEPMUHOJIOTUS; BO3MOKHBIE
TPaeKTOpUU MPOoQecCHuOHATBHOTO
Pa3BUTHS U CAMOOOPA30BaHUS

OCBOCHUS
oOy4aromuiics

aKTyaJIbHOM

[ICUXOJIOTHYECKUE OCHOBBI
NEATENHHOCTH KOJUIEKTUBA,
[ICUXOJIOTMYECKHE  OCOOEHHOCTH
JUYHOCTH; OCHOBBI  IIPOEKTHOM
NEATETbHOCTH

OCOOEHHOCTH  COIIMAJBHOIO |

KyJIbTYPHOTO KOHTEKCTa; TMpaBuiIa
opopmiileHHs ~ JOKYMEHTOB  H
MTOCTPOCHHUSI YCTHBIX COOOIICHHIA.

TPaMOTHO H3JIaraTh CBOM MBICIH H
oopMIIATh JIOKYMEHTBI o
npodecCHOHANBPHOW TeMaThKe Ha
roCyJJapCTBEHHOM SI3BIKE,

pacro3HaBaHue QIITOPUTMOB
BBITIOJTHEHUS pabort B
npo(eCCUOHATTBHOM W CMEKHBIX
o0yacTsiX; OIpenesieHHe METOI0B
pabotel B mpodeccHOHATBLHON U
CMEXHBIX chepax; BBIOOD
OITpeJIeIICHNE ONTHUMAaILHOMI
CTPYKTYphl IUIaHA I PEIICHUS
3a/1a4; TIOHMMAaHWE TOPSIKA OIEHKU
pe3yIbTaToB pereHus 3a/aq
npoeCCHOHANIBHON  JESITEIIbHOCTH;
BHIOOp  HamboJee  ONTUMAIBLHBIX
HACTOYHUKOB nHbOpMaIHH "
pecypcoB s pemieHus 3agad |
npobiaeM B mpodeccnoHaaIbHOM W/UITH

COLIMAJIbHOM KOHTEKCTE;
OpUEHTHUPOBAHWE B  aKTyaJbHOU
HOPMaTHUBHO-TIPABOBOU

JOKYMEHTAIUH; COBpEMEHHOM
Hay9yHOH W Mpo¢ecCHOHATHHOU
TEPMHUHOJIOTHH; MMOHMMAaHHE
MICUXOJIOTMYECKUX OCHOB
JeSITeNIbHOCTH KOJIJIEKTUBA,
MICUXOJIOTMYECKUX 0COOEHHOCTEMH
JUYHOCTH;  BIIaJicHHE  3HAHUSIMHU
OCHOB paboThl C JOKyMEHTaMH,

NOJrOTOBKH YCTHBIX M ITHCHMEHHBIX
COOOIICHHUI; 3HaHUE OCHOB
KOMITHIOTEPHOH TPaMOTHOCTH; 3HAHHE
NpaBUJI HAMCAHWS U TPOU3HOUICHUS
CIIOB, B T.4. W MNpo(hecCHOHATLHOU
JICKCHKH.

3HaHue bopm NIEPBUYHBIX
OyXraJITepCKUX JIOKyMEHTOB,
COJICp)KaHUSI TaKOW JOKYMCHTAIUH,
MOHUMaHHUE CcHenupuK padoThl ¢
NICPBUYHBIMH OyXraJlTepCKUMHU
JOKyMEHTaMHU

OreHka
pe3yIbTaTOB
BBINOJHEHHS
MIPAKTHICCKUX
pabor.

OreHka
BBITIOJTHEHHS
CaMOCTOSATEILHBIX
pabor.

Tecr.

YcrHbIi onpoc.
ITnceMeHHBIN
ompoc.
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OpPOSIBIISATH ~ TOJICPAHTHOCTh B
pabodeM KOJUICKTHBE

COBpPEMCHHBIC cpeacTBa u
yCcTpoiicTBa MH(POPMATU3ALUH;
MOPSAZIOK WX  NPUMCHCHUSA U
MporpaMMHOE  OOECIICYeHHE B
podecCHOHATEHOM e TEITFHOCTH
npaBWiia TOCTPOCHHS MPOCTHIX M

CIIOKHBIX IpeI0KEHUM Ha
npodeccuoHambHbIC TEMBI;
OCHOBHbIE OOULIEYIIOTPEOUTEIbHBIE
rJ1aroJibl (6p1TOBAs u
npodeccuoHaIbHAast JIEKCUKA);
JIEKCUYECKUI MHHUMYM,
OTHOCSILIIAMCS K OIACAHUIO

MPEIMETOB, CPEICTB M TPOIECCOB
PO ECCHOHAIBHON JCSTENHHOCTH;

0COOEHHOCTH MIPOU3HOIICHHUS;
ImpaBrjia YTCHUS TEKCTOB
poeCCHOHATBHON

HaIpaBJIEHHOCTH oOrue

TpeOoBaHUs K OyXrajaTepcKoMy
y4eTy B YacCTH JOKYMEHTHUPOBAHUS
BCEX XO3SMCTBEHHBIX IEHCTBHUI H

oneparuii;

TOHSITHE MEPBUYHOM
OyXraiaTrepckoil T0KyMeHTalluu;
ornpezeneHue MEePBUYHBIX
OyXraiaTepckux JI0KyMEHTOB;
hopmbI TIePBUYHBIX
OyXrajaTepckux JIOKYMEHTOB,
COJIEpIKAIINX o0si3aTeNbHBIC
PEKBHU3UTHI MEPBUYHOIO YUYETHOTO
JIOKYMEHTA;

MOPSAOK TPOBEACHUS IPOBEPKU
MEePBUYHBIX OyXrajaTepckux
JIOKYMEHTOB, dbopmanbHOI

IIPOBEPKH JIOKYMEHTOB, IPOBEPKH
[0 CYLIECTBY, apH(PMETHYECKOil

MIPOBEPKH;
TIPUHIIUIIBI u MPU3HAKU
ITPYIIUPOBKU MEePBUYHBIX

OyXraJTepCKUX TOKYMEHTOB;
MOPAJOK IIPOBEIEHUS TaKCUPOBKU
u KOTUPOBKHU MIEPBUYHBIX
OyXTraJlTepCKUX TOKYMEHTOB;
MOPSIOK COCTABIIEHUSI PETUCTPOB
OyXTraJITepCKOro y4era;

IpaBUjla U CPOKM  XPaHEHHUS
IIEPBUYHON OyXraJTepcKoit
JOKYMEHTAluU
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B pe3yJibTare
TMCUUTUTHHEI
TOJKEH yMembp:
pacro3HaBaTh  3ajady  W/WIK
mpobiieMy B mpodeccHoHaTEHOM
W/WIA  COIMAJIbHOM  KOHTEKCTE,
aHAM3UpPOBaTh  3a7adyy  W/WIH
npobieMy W BBLICHATH e
COCTaBHBIE  YaCTH; ONPEACTATH
ATaIbl PEIICHUs 3a7a4YM; BBISABISTH
u 3¢ heKTUBHO HCKATh
nH(pOpMalIHI0, HEOOXOAUMYIO IS
pelIeHus 3a1a4K U/ Ui MpoOIeMBbl;

OCBOCHHS
o0yJaronuiics

COCTaBHUTh IUIaH JICHCTBHS;
ONPEACIIUTh HE0OXOMMbIE
pecypchl;

BIIQJIETh AKTYaJIbHBIMH METOJIaMU
paboTel B mpodeCCHOHATBHON |
CMEXHBIX cdepax; peann3oBaTh
COCTaBJICHHBIM TMJIaH, OIICHUBATh
pe3yabTaT W TIOCIEJICTBUS CBOUX
NENUCTBUM (CaMOCTOSITETIFHO WIIH C
MTOMOIIBI0 HACTABHUKA)

ONpeNeNiaTh 3aJauu s IOMCKa

nHpopmanuu; OTIPEIEISITh
HEOO0XOIMMBIC WCTOYHUKH
nHpOpPMAIINH; TUTAHUPOBATh
MpoIiecC MOKMCKa; CTPYKTYPUPOBATh
MOJTy4aeMyto nHpopMmaIuio;

BBIACNATh HauOosiee 3HAYMMOE B
nepeyHe MHGOpPMaIMU; OIICHUBAThH
MPAKTHUYECKYIO 3HAYUMOCTD
pe3yNbTaTOB TOUCKA; O(OPMIIATH
pe3yJIbTaThl MOMCKA

OIPEACISATh aKTyaJIbHOCTb
HOPMAaTHBHO-IIPABOBOM
JTOKYMEHTAIHH B
podeCCHOHATIBHOM JeATETBbHOCTH;
MPUMEHSTh COBPEMCHHYO
HAYYHYIO podeCCHOHATIBHY O
TEPMHUHOJIOTHIO;  ONPEACIATh U
BBICTPaHBaTh TPaeKTOPUH
npodeCCHOHAIBHOTO Pa3BUTHS U
camoo0pa3zoBaHus
OpPTraHU30BBIBATH paboty
KOJIJICKTHBA u KOMaH/IbI;

B3aMMOJICIICTBOBATh C KOJIJIEraMH,
PYKOBOACTBOM, KIIMEHTaMH B XOJ€
npoeccHoHaNBHON 1eSATEeTbHOCTH
TPaMOTHO M3JIaraTh CBOM MBICIH H
oopmIIATh JIOKYMEHTBI 1o

BJIQJICHUE AaKTyaJIbHBIMU METOJIaMHU
pabotel B mpodecCHOHANBLHOU U
CMEeXHBIX  chepax; dpdexkTUBHOE
BBISIBJICHHE M TIOMCK HWH(OPMAIHH,
COCTaBJICHHME ONTHUMAJIBHOIO TUIaHA
IENCTBUHN, aHAIN3 HEOOXOMUMBIX IS
BBITIOJIHCHUSI  33/IaHUs, PECYpPCOB;
OCYIIECTBJIEHUE HCCIIEI0BATEIbCKON
JeSITeTbHOCTH, TIPUBOISAIIICH K
ONITUMAJILHOMY pe3yabTarty;
JEMOHCTpAaIHsl THOKOCTH B OOIICHUH

c KOJUIETaMH, PYKOBOJICTBOM,
NOMYMHEHHBIMU M 3aKa3YUKaMU;
IpUMEHEHNE CpeACTB

MH(GOPMALIMOHHBIX TEXHOJOTUH s
peuieHus npodecCHOHANbHBIX 3a]1ay;

s dexTrBHOE HCIMOJIb30BaHUE
COBPEMEHHOTO MIPOTPaMMHOTO
o0ecrieyeHus; KpaTko U YeTKO
dbopmyTupoBaTh CBOU MBICIIH,
u3naratb WX  JOCTYIHBIM  JUIS

MMOHUMaHUs crocodoM; 3¢ deKTuBHAs
pabota c NEePBUYHBIMU
OyXrajaTepcKuMU JOKYMEHTaMu

OrneHka
pe3yJIbTaToB
BBIIIOIHEHUS
MPAKTHYIECKUX
pabor.
OreHka
BBIIIOJIHEHUS

CaMOCTOATCIIbHBIX

pabor.

Tecr.

YcrHblil onpoc.
ITnceMeHHBIN
ompoc.
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mpoecCHOHATLHOW TEeMaTHKEe Ha
roCyIapCTBEHHOM SI3BIKE,
MPOSIBIIATH  TOJEPAHTHOCTH B
pabodeM KOJUICKTHBE

MIPUMEHSTh CpencTBa
WHOOPMAIIMOHHBIX  TEXHOJIOTHHA
JUIsL pelieHus MpoQPeCCHOHATBHBIX
3aJ1a4; UCIIOJIb30BaTh COBPEMEHHOE
porpaMMHOE oOecIieueHue
MOHUMATh OOIIUH CMBICT YETKO
MIPOU3HECCHHBIX BBICKA3bIBAHUHN Ha
W3BECTHBIC TEMBI
(mpodeccronanbHbie U OBITOBBIE),
MOHUMATh TEKCThI Ha 0a30BbIC

npo¢eCCUOHAIbHBIC TEMBI;
Y4aCTBOBATh B aruajiorax Ha
3HAKOMbIE oOrmue u
po¢eCCHOHAIbHBIC TEMBI;

CTPOUTH IMPOCTHIC BBICKA3bIBAHUA O
cebe u 0 cBoelt mpodeccuoHaIbHOM

NeSITeNIbHOCTH; KpaTKo
00OCHOBBIBAaTh M OOBSCHUTH CBOU
NEeNCTBUA (Texyuiue u

IUTAaHUpPYEMblI€); THCATh MPOCThIE
CBSI3HBIE COOOILEHUSI Ha 3HAKOMBbIE

WA WHTEPECYIOIINE
po¢eCCHOHATBHBIC TEMbI
MPUHUMATH MIPOU3BOJIHHBIC
TIepBUYHBIC OyxrajiTepckue
JIOKYMEHTHI, paccMaTpuBaeMbie
KaK MMCHEMEHHOE J0Ka3aTelhCTBO
COBEpIICHUS XO3SMCTBEHHOU
OTIepaIiH 810 MOJTyYCHHUE
paspenieHus Ha ee IIPOBE/ICHHUCE;
MIPUHUMATH MePBUYHBIC

OyXraJiTepckue JIOKYMEHTHl  Ha
OyMa)XHOM HocuTelae W (WIih) B
BUJIC DJCKTPOHHOTO JOKYMECHTa,

IIOAIIMCAHHOI'O SHCKTPOHHOﬁ
IIOAIIUCBHIO,

IIPOBEPATH HaIn4ue B
IIPOU3BOJIBHBIX MCPBUYHBIX
6YXFaJITepCKI/IX AOKYMCEHTax

00s13aTeNbHBIX PEKBU3UTOB;
MPOBOJUTH (POPMAJIBLHYIO IIPOBEPKY

JOKYMEHTOB, IIPOBEPKY 1o
CYLIECTBY, apu(pMeTHUECKYIO
IIPOBEPKY;

IIPOBOJUTH IPYNIHAPOBKY
NEPBUYHBIX OyXrajnTepcKux
JOKYMEHTOB TI0 Psily PU3HAKOB;
IIPOBOJMTH TAKCUPOBKY u
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KOHTHUPOBKY MIEPBUYHBIX
OyXraJaTepcKux JTOKyMEHTOB;

OpraHru30BbIBATH
JTOKyMEHTOO000POT;

pa3duparbcsi B HOMEHKIIATYpE JIeIT;
3aHOCHUTH JaHHBIC 110

CTPYIIITUPOBAHHBIM JIOKYMEHTaM B
PETUCTPBI OyXTaNTEPCKOTO YUeTa;
nepeaaBaTh NIEpPBUYHBIE
Oyxrajarepckue  JOKYMEHTHI B
TEKyIIUi OyXranTepCKuil apXuB;
nepeaaBaTh NIepBUYHBIE
OyXraJiTepckue  JIOKYMEHTHI B
MOCTOSTHHBIM apXWB 10 HCTECYCHUH
YCTaHOBJIEHHOT'O CPOKa XpaHEHMS,
WCTIPABJISATh OMIMOKH B MEPBUYHBIX
OyXTalITepCKUX TOKYMEHTAX;
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