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1. MACIOPT PABOUYEH MPOI'PAMMBbI YYEBHOM JTUCITUIIJIUHBI
OI1.04 ToxymeHTAallMOHHOE O0ecIeYeHre YIPaBJIeHUusA

1.1. ObsacTh NPUMEHEHHUS] PO PAMMBI.

[Iporpamma yuyebnoi nucuumiuubel OI1.04 JlokymMeHTallMOHHOE OOecreueHue
yIpaBICHUS SBISETCS YacTbIO MPOrPaMMBbI MOJTOTOBKH CIEHUATHCTOB CPEIHETO
3BeHa (manee — IIIICC3) B coorBeTcTBUM ¢ DepepanbHbIM TOCYIapPCTBEHHBIM
oOpazoBatenbHbIM  cTanaapToM (mganee @OI'OC) mo 38.02.03 OnepanuonHas
AESTeNbHOCTh B JIOTUCTUKE, BXOMSIIYI0O B COCTaB YKPYMHEHHOH TPYIIIBI
crietmanbHocTel 38.00.00 DxkoHOMUKA U yIIPABIICHUE.

JlanHas mporpaMMa ydeOHOW ITUCIUIUIMHBI MOXKET OBITh HCIIOJNB30BaHA B
JOTIOHUTENIBHOM — MPO(ECCHOHATIBHOM  00pa3oBaHMM B  paMKax peailu3aluu
nporpaMM TEPENOATOTOBKH KaJpoB B MpodeccrnoHalbHBIX 00pa30oBaTeNbHBIX
OpTraHU3aIHSIX.

1.2. MecTo yyeOHoi qucuumiaunbl B ctpykrype IIIICC3.
VYuebnas aucnurmauna OI1.04 JlokymeHTaliMoOHHOE oOecTieueHUe YIpaBICHUS
BXOJUT B MNPO(ECCHOHANBHBIN MUK  00menpodecCHOHANBHBIX  AUCIUTLIAH
o0s3arenpHON yactu 1ukios [TTTCC3.

1.3. Heau u 3aga4M y4yeOHOM JAUCUUILIMHBI — TpPeOOBaHMSI K pe3yJbTaTam
OCBOCHHS Y4eOHOW TUCIUNINHBI:
B pe3yNbTaTe OCBOCHUS yUeOHOM NUCIMIUTUHBI O0YYAIOMIMICS TOKEH Y Mems:
— o(opMIIATH TOKYMEHTAIIMIO B COOTBETCTBUU C HOPMATUBHOM 0a30ii,
UCTIOJIb3Ys HUH(POPMAIMOHHBIE TEXHOJIOTHH;
— OCYIIECTBIIATh aBTOMAaTHU3AIIMI0 00pa0OTKU JIOKYMEHTOB;
— YHU(DUIMPOBATH CUCTEMBI IOKYMEHTAIUU;
— OCYUIECTBIIATH XpaHEHHE, MOUCK IOKYMEHTOB;
— OCYHIECTBIIATh aBTOMATHU3AIUIO0 00paOOTKU JOKYMEHTOB;
— UCIOJIb30BATh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUHU B AJIEKTPOHHOM
JTIOKYMEHTO000pOTE
B pe3ynbrare ocBoeHUsT y4eOHON TUCIMIUIMHBI O0YJarOITUICS TOJDKCH 3HAMb!
—TOHATHE, TSN, 33291 U IPUHITUIIBI JETONPOU3BOICTBA;
—OCHOBHBIE MOHATHUS JOKYMEHTAlIMOHHOTO 00€CTIeUeHUs yIIPaBICHUS;
—CHUCTEMBI JOKYMEHTAIMOHHOI'O 00ECIIeUEHHUs! YIIPABIICHHUS;
—KJTacCU(PUKAINIIO TOKYMEHTOB;
—TpeOOBaHMsI K COCTABJICHHUIO ¥ O(DOPMIICHHIO JOKYMEHTOB;
— OpraHu3aluio JI0KyMEHTO000pOTa: mpueM, o0padoTKy, perucTpaluio,
KOHTPOJIb, XPAHEHHE IOKYMEHTOB, HOMEHKJIATYpPy el



3Hanuss M ymeHus 1o yueOHo agucuumuimHe OI1.04 JlokyMeHTauMOHHOE
oOecrieueHue ymOpaBjieHUsT OpUEHTHpOBaHbl Ha QopmupoBanue ooO0mux (OK) wu
npodeccronanbHbix komnereHuui (I1K):

OK 2. OpFaHI/BOBHBaTB CO6CTB€HHyIO JACATCIBHOCTD, BI)IGI/IpaTI) THUIIOBBIC MCTOJbI 1 CITOCOOBIBBITOTHEHUS
HpO(l)eCCI/IOHaJ'IBHBIX 3aJa4, OCHUBATh UX 3(1)(1)GKTI/IBHOCTL " Ka4CCTBO.

OK 4. OcyIecTBIATh TIOUCK M UCITONIE30BaHNe HHPOpMaLnK, HeoOX0muMoit 11st 3(h(heKTHBHOTOBBIIOIHEHHUS
poheCcCHOHATIBHBIX 3a/1a4, IIPO(ECCHOHATBHOTO U IMYHOCTHOTO Pa3BHUTHSL.

OK 5. Hcnons3oBats MH()OPMALIMOHHO-KOMMYHHKAIITHOHHBIE TEXHOJIOTHH B
podeccuoHaNIbHON IeATENEHOCTH

K 1.1. [MpunuMaTh yuyacTHe B pa3pa0OTKe CTpaTErMYecKUX M OINEPaTHBHBIX JIOTHCTUYECKUXIUIAHOB Ha
YPOBHE MO/Ipa3/iesieHus (yJacTka) JOTUCTUIECKONH CHCTEMBI C YUETOM LieNiei U 3aJa4opraHu3aliy B
nesnioM. OpraHu30BbIBaTH PabOTY 3JIEMEHTOB JIOTUCTUYECKON CUCTEMBI

K 1.2. [InanupoBaTh W OpPraHU30BHIBATH JOKYMEHTOOOOPOT B paMKax Y4acTKa JIOTHCTHYECKOMCHUCTEMBI.
[TpuHMMaTh, COPTHPOBATH M CAMOCTOSTENLHO COCTABISITh TPEOYEMYIOA0KYMEHTAIINIO.

IIK 1.3. OcyIecTBIsITh BHIOOP MOCTABIIMKOB, MEPEBO3YMKOB, ONPEACNSATH THI ITOCPETHUKOB HKaHAIIBI
pacnpenaeneHus

IIK 1.4. Bragets MeTONMKOM MPOSKTHPOBAHMUS, OpPTraHU3aIlUK U aHaIKM3a Ha YPOBHEMOApa3eicHus (yJacTka)
JIOTUCTUYECKOI CUCTEMBI YIIPaBJICHHUS 3alacaMil HpaclpeieIuTeNIbHBIX KaHaJI0B

IIK L.5. Bramets OCHOBaMH ONEPAaTHBHOIO IIJIAHUPOBAaHUS W OpraHM3allid MAaTepUaNbHBIXIIOTOKOB Ha
MIPOU3BOJICTBE

IIK 2.1. VYyacTBOBaTh B pa3zpaboTKe HHPPACTPYKTYpHI Ipoliecca OPraHu3alii CHA0XEeHUs HOPraHU3a[MOHHOM

CTPYKTYPBI YIpaBJICHHUs CHA0)KEHUEM Ha YPOBHE MMO/Ipa3JielieHusl (y4acTKa)JIOTHCTHYECKOW CHCTEMBI C
Y4ETOM IIeJIEH U 3a]]a4 OPraHu3aluy B LENOM

IK 2.2. IIpuMeHATh METOHOJIOTUI0 IIPOEKTUPOBAHUS BHYTPUIIPOU3BOJACTBEHHBIX JIOTHCTUYECKUXCUCTEM IIPU
PCIICHUH MIPAKTUUECKUX 3a71a4

[IK 2.3. Hcnonp30BaTh pa3aMyHbIe MOAETH U METO/BI YIIPABJICHH 3alacaMH.

[IK 2.4. OcyuiecTBIATh  yIpaBlICHHE  3aKa3aMH, 3arlacamMy, TpPaHCIOPTUPOBKOHM,  CKJIaIMpOBaHHEM,
rpy30mnepepadoTKOH, yI1akoBKOI, CEpBHCOM

[IK 3.1. Bnanerp Mmetomosorueit oueHkH 3()(GEKTHBHOCTH (YHKIMOHMPOBAHUS DJIEMEHTOB JIOTHCTHYECKOM
CHCTEMBI

[IK 3.2. CocraBisiTb ~ MpoOrpamMMmy M OCYLIECTBJISATh ~ MOHUTOPHHI  [OKa3artesieil  paboThl  Ha
YpOBHETIOApa3AeIeHUS (yuqactka) JIOTHCTUYECKOM CHCTEMBI (TTOCTaBIIMKOB,
MIOCPETHUKOB,IIEPEBO3YMKOB U 3(P(EKTUBHOCT pabOTBl CKIAACKOTO XO3SHCTBA M KaHAJIOB
pacmpeaeneHus).

IIK 3.3. PaccunThIBaTh M aHATM3UPOBATH JOTUCTHUECKUE U3ICPIKKI

IIK 3.4. IIpuMeHATh COBpEMEHHbIE JIOTMCTHUYECKHE KOHLENIMU W TNPHHIMIBI COKPALIEHHSIOTHCTUYECKIX
pacxozioB

K 4.1. IIpoBOIUTE KOHTPOJIb BEIIOIHEHHS U SKCIIEAUPOBAHUS 3aKa30B

K 4.2. OpraHn30BEIBATE MPHEM W IMPOBEPKY TOBAPOB (TapaHTHsA MOJyYCHHs 3aKa3a, IpPOBEpPKaKadecTBa,

MOATBEP)KACHHE IMOJYYCHHUS 3aKa3aHHOTO KOJIMYECTBA, O(OPMIICHHE Ha MOIy4YeHHE HPETHCTPALHIO
CBIPbS1); KOHTPOJIUPOBATH OIJIATY IIOCTAaBOK

K 4.3. [HoxbupaTs 1 aHANMM3UPOBATH OCHOBHBIE KPUTEPUH OLIEHKH PEHTAOEIBHOCTH CHCTEMCKIIAJAUPOBAHHUSA,
TPaHCIIOPTHPOBKH
K 4.4. Omnpenenstop KpUTEPHH ONITUMAIIFHOCTH (hyHKIIMOHUPOBaHUS o/Ipa3AeTeHUs

(Yy9acTka)IIOTUCTHYECKOH CHCTEMBI C YIETOM IIeJIeH U 3a/1a4 OPTaHU3AINH B IICIIOM.

1.4. PexomeHnayemMoe KOJIMYECTBO YaCOB HA OCBOEHHUE NIPOrpaMMbl YU4eOHO M
AUCUMILIUHBI:

MaKCUMaJIbHOW y4eOHOM Harpy3ku oOydaromerocsi 72 4aca, B TOM YHUCJIE:

- 00s13aTeTLHON ayAUTOPHON yueOHON HArpy3Ku oOydaromnierocsi48

HacoB,

- CAaMOCTOATENIbHOM paboThl 0OyUaromierocs 24 yaca.



2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIUHBI

2.1. O0bem yueOHOM JMCHUIIMHBI M BBl Y4e0HOH padoThl

Bua yyeOHOM padoThI Ofrem
4acos
MaxkcumasibHasi yueOHas Harpy3ka (Bcero) 72
Oobs13aTesibHAsA ayIMTOPHAas y4yeOHAasi HArpy3Ka (Bcero) 48
B TOM YHCIJIE:
— JabopaToOpHbBIC 3aHATUS -
~ TPaKTUYECKHUE 3aHSITHUS 16
~ TIPOBEpPOYHBIE PAOOTHI -
CamocrosiTesibHast padoTa o0yuarierocsi (Bcero) 24
B TOM YHCJIE:
BHEAYIUTOPHAsI CaMOCTOsITeNIbHAs paboTa 24

Hroromasi arrectaums B popme audGepeHnpoBaHHOTO 3aUeTa




2.2 TeMaTH4YeCKHUI IUIaH U coAep:kaHue y4eOHou nucuunanusiOI1.04
JloOKYMEHTaMOHHOE o0ecneYeHHe YIIPABJICHU S

HanmenoBanue Copep:xanue y4eOHOro MaTepuaJa, JJabopaTopHbie padoThl M NPAKTHYECKHE 3aHATHS, Oo6bem YpoBenn
pa3/iesioB U TeM caMocTosITeIbHAsA PadoTa 00ydarouIuxcsi, KypcoBasi pa6ora (MpoeKT) (eciu npedycmompeHul) 4acoB OCBOEHUS
1 2 3 4
Paspen 1.
JlokymMeHTHpOBaHHE
ynpasJjeHYecKoil
JAesTeJIbHOCTH.
Tema 1.1. CopepskaHue yueGHOro MaTepHania 4 1
OCHOBHbIE TIOHATHS Beenenue. JloKyMEHTAIIMOHHOE 0OECTICUCHUE YIIPaBICHHS — QYHKIUS YIIPaBICHUSI
'Zloy IlonsaTus JIOKyMCHTaIlI/IOHHOFO O6CCH€‘{CHI/I${ yrpaBJ€HHu, JOKYMEHT, JOKYMECHTUPOBAHUE, CUCTEMBbI

JIOKYMEHTAIIUH, HOCUTEJIH WH(OPMAIIUH. .

CamocrosiTe1bHasi padoTa 00y4YalomMXcs:

Tewma 1.2. CoziepraHue yueOHOTo MaTepuana 2 2
Ciyx0a1I0KyMEHTAI[HOHHOTO
obecrieueHUsyIPaBICHUS

[ounstue cnyx0Ob1 JIOY. 3anaun n ¢pynkunu. Tunosas crpykrypa ciyxost JOY.
3aK0HO/ATEIFHOE 1 HOPMATHBHO-METOIMYECKOE periiaMeHTHpoBanue padotst mo JJOY

CamocTosiTe1bHAsi padoTa 00y4YaIOIIMXCA: 2
[oaroroBka coobienus Ha Temy «CTpykTypa u GyHKuu cinyx6 JJOY B opranuzaiusx pa3HbIx
KaTeropui.
Tema 1.3 CogepsxaHue y4e6HOro MaTepHaa 6 1
yHI/I(bI/IKaLlI/I}I UcTanzapTusauus | 1. [Noustus yHI/I(bI/IKauI/H/I M CTaHJapTHU3aIUH.
BJIOKYMEHTOBEICHUU 2.TOCT P 7.0.97 - 2016. TpeboBanus kK 0OpMICHHIO OJIAHKOB.

3. CocTaB PEKBU3UTOB OPTraHU3AINOHHO-PACTIOPSANTEIBHBIX TOKYMEHTOB. Tpe0oBaHuUs K
0(QOPMIICHHIO PEKBU3UTOB.

4. branku opraHH3alMOHHO-PACIOPSAUTEIFHBIX JOKYMEHTOB

IMpakTUYecKue 3aHITHS: 2
I13.1 Odopmienue pasubix pexusutoB OPJ] 8 cootBerctBuu ¢ [OCT P 7.0.97 - 2016, 6nankoB

CamocrosTeqbHas: padoTa odyuyarommxcsa: Odopmuts Ha [IK 00pa3upr O1aHKa MHCEMa,pEKBU3UTOB 4
10 BBIIAHHBIM 33/IaHUSIM

Tema 1.4 CozepraHue y4eOGHOTO MaTepuana 6 2
YuuQuuupoasHast Knaccuduxaryst JokyMeHTOB. XapaKTepHCTHKa OPraHU3AI[HOHHBIX TOKYMEHTOB.
cucrema OP/{ XapaKkTepuCTUKA pacIOPSIUTEIbHON TOKYMEHTAIIH.
XapakTepucTHKa HHPOPMAITMOHHO-CITPABOYHON JTOKYMEHTAIIUH.




IIpakTHyeckHe 3aHATHA:
[13.Ne 2 OpopmiteHre pactiopsiIUTENbHBIX JOKYMEHTOB

I13.Ne 3 OdopmiteHrE pacIOPSTUTEITBHBIX JOKYMEHTOB
I13.Ne 4 Odopmierre HHPOPMAIMOHHO-CIIPABOYHOMN JTOKYMCHTAIIUH.

[13.Ne 5 OdopmiieHre pa3HOH NEPETTUCKH

CamocrosTenbHast padora ody4yaronmmxcsi: Opopmiienne pasubix OPJ[(o BapuanTtam) B
cootBerctBuu ¢ 'OCT P 7.0.97 — 2016 na [1K

Tema 1.5 Coneprkane yueOHOTro MaTepraia
JloroBopHo-npaBoBast 1. JIoroBopHO-TIpaBoOBasi TOKyMEHTAI[HSI
AOKyMEHTaNuA IIpakTHyeckue 3aHATHA:
I13.6 O3HaKOMJIEHHE C IOTOBOPHO-TIPABOBOM JTOKYMEHTaIen
CamocTrosiTeqibHAsI padoTa 00y4YaroNIMXCs: BHIIOJIHEHNE IOMAIIHUX 3aJaHuii 1o Teme. OPopMUTh
JIOTOBOP Kyru npojaxku Ha 1K
Tema 1.6 Coneprxkanue yueOHOTO MaTepraia
IpeTensnonno-nckosas Ionstus uck, nperensus. CucreMa NPEeTEH3MOHHO-UCKOBOM JOKYMEHTAIINH
OKYMEHTAIIUs
JIOKY 1 IIpakTuueckue 3aHATHU:
I13.7 O3HakoMiieHHE C TPETEH3MOHHO-UCKOBOW JOKYMEHTAIHEH
CamocrosiTesibHasi padoTa ody4yarommxcsa: OpopmuTth HCK U peTeH3nonHoe mucbMo Ha [1K mo
TUIIOBOH (hopMme.
Paznen 2
Opranuszanus padoTs ¢
JOKYMEHTaMH
Tema 2.1 Copeprkanne yaeOHOTro MaTepraia
JloxyMeHTO000pOT B [oustue mokymeHTo000pOTa. [lOHATHE TOTOKOB TOKYMEHTOOOOpOTA. [IpHHIHITEI TOKYMEHTOOO0pOTa
OpraHU3aluH Perucrpanus noxkymeHToB. KOHTpOIIB 32 HCIIOTHEHUEM.
@dopmupoBaHUE JOKYMEHTOB B JIETIa.
[ToHsATHE HOMEHKIATYPHI JeT
IIpakTHyeckue padoThI
[13. 8 Perucrparus TOKyMEHTOB
CamocrosTeabHass padoTa ody4yarommxcsa:OpopMuTs 00pa3er] TUITOBOH HOMEHKIIATYPHI JIE
pasnena 01 xa I1K, 00moxKy mena
Tema 2.2 Conepxanne y4eOHOro Marepuaa
HoroToBKaOKYMEHTOB K [JTampr moAroTOBKH JOKYMEHTOB K IIepeaue Ha apXHBHOE XPaHEHHE.
ApXUBHOMYXPAaHEHUIO TexHomorust yHU4TOXEHUS JOKyMeHTOB. CPOKM XpaHEeHHs TOKYMEHTOB.




CamocrosiTesibHast paboTa o0yuaromuxcsi: CoCTaBUTh aKT HA YHUUTOKEHHUE TOKYMEHTOB

Tema 2.3 CopepkaHue y4eOHOTO MaTepraia 2
Opranu3zanust (OcoOeHHOCTH OpraHu3aluy PadOTHI ¢ KOH(HICHINAIbHBIMI JOKYMEHTAMH
paboThI CKOH (U ICHITNATIBHBI
MU JIOKYMEHTaMH
JuddepeHunpoBaHHbIi 3a4eT 2
Bcero, 72




3. YCJIOBUSI PEAJIM3ALIMU PABOUYE MPOTPAMMBI YUEBHOM
JUCHUATNIUHBI

3.1. TpeOoBanusi K  MHHUMAJIBHOMY  MAaTePHAJBHO-TEXHUYECKOMY
o0ecneyeHM 0.
Peanuzauus ydeOnoit nucuuminuubel OI1.04 JlokymeHTallMOHHOE OOecredyeHue

yhOpaBlieHUus» ocyulecTBisiercss B ydeOHOM KkabOunere «Kabuner IlpaBoBoro
obecrnieueHus: MpoPecCUOHATILHON JEATeIbHOCTH, MpaBa COLMAIBHOTO oOecTieueHus,
JOKYMEHTALIMOHHOTO 00€CTeUeHUs YIPABICHUS .

— M0CaJ0YHbIE MECTA MO KOJIMYECTBY 00YyUaIOLIUXCS;

— pabouee MecToO MpernoaaBaTeis;

— DKpaH;

— y4yeOHO-HarJA/IHble MOCcoOus: y4eOHO-METOJUYECKUN KOMIUIEKC MO y4eOHOU

JTUCIUIUINHE;

— METOJUYECKHE YKA3aHUs K TPAKTUYECKUM paboTam;

— METOJUYECKHE YKA3aHMsI K CAMOCTOATEIbHON paboTe o yueOHON AUCIUILINHE
Texnuueckue cpeacTBa 00y4eHUS:

— TepCOHAIbHbIE KOMITbIOTEPHI;

— HOYTOYK (MMeeTCs B METOJUYECKOM KaOUHETE);

- MyHBTHMe,HHﬁHaH YCTaHOBKaA (I/IMGGTC}I B MCTOANMYCCKOM Ka6I/IHCT€).

3.2. UudopmanuoHHoe odecrieueHre 00ydeHHusl.
Ilepeyens pexoMeHAyeMbIX Y4eOHbIX wu3aaHuil, WHTepHET-
pecypcoB,I0NOJTHUTEIbHOM JIUTEPATYPHI.

1. "TOCT P 7.0.8-2013. HamuonanbHbiii ctanmapt Poccuiickoit denepanuu.
Cuctema ctaHmapToB 1Mo HH(pOpPMAIUU, OMOIMOTEYHOMY W H3IATEIbCKOMY
neny. JlenonpousBoCTBO M apXUBHOE Jesi0. TepMUHbI U onpeaeneHus"

2. "TOCT P 7.0.97-2016. HamumonanpHbii cTangapT Poccuiickoit denepanum.
Cucrema crtanmaptoB 1mo uH(poOpManuu, OMOITMOTEUHOMY U H3AATEIHCKOMY
neny. OpraHu3alroOHHO-PACIIOPSAUTENbHAS TOKyMeHTanus. TpeOoBaHus K
opopmienuto gokymeHtoB" (yTB. Ilpukazom Poccranmapra ot 08.12.2016 N
2004-cT)

3. KazakeBuy, T. A. JlokymMeHTaIlMOHHOE OOECTICUCHHE YTIPABICHUS | YUCOHUK U
NPAaKTUKyM JUIsl CpemHero mpodeccruoHanbHOro oOpasoBanusi / T. A.
KazakeBnu, A. WM. Tkammu. — 2-e w3a., wcnp. U gon. — Mocksa
NznarenscTBo FOpaiit, 2021. — 177 ¢. — (IIpodeccronansHOe 00pa3oBaHuE).
— ISBN 978-5-534-06291-5. — Texkcr : anextponHbIil // Obpa3oBaTenbHas
wiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/471615.

4. Kysuenos, WM. H. JIokyMeHTallMOHHOE  O0ECTeYeHUE  yIpPaBIICHUS.

JIOKyMEHTOOOOpPOT U JIeIONPOU3BOACTBO : YUYEOHMK U MPAKTUKYM JJIA
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https://urait.ru/bcode/471615

cpeanero npodeccuonansHoro oopazosanus / M. H. Ky3nenos. — 3-e u3n.,

nepepad. u non. — Mocksa : UsnarensctBo IOpaiit, 2021. — 462 c¢. —
(ITpodeccuonanbuoe odbpaszosanue). — ISBN 978-5-534-04604-5. — Teker :
anekTpoHHbI // OOpaszoBatenbHas mmnatgopma FOpait [caiit]. — URL:

https://urait.ru/bcode/470020.

5. Kopuees, 1. K. JlokyMeHTallmoHHOE OOecriedeHne ynpaBieHus : y4eOHUK U
NPaKTUKYM JJis1 cpeHero npodeccuoHanbHoro odpazoBanus / M. K. Kopuees,
A. B. ITmenko, B. A. MamypueB. — 2-¢ uza., nepepad. u gon. — Mockaa :
NznarensctBo KOpaiit, 2021. — 384 c. — ([IpodeccruonansrHoe 06pa3zoBaHue).
— ISBN 978-5-534-05022-6. — Texkcr : snektponHbiii // OOpa3oBaTeabHas
miatgopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/472550.

JlonoJIHUTEeIbHbIE HCTOYHHKH:

6. bsant, B. C. JlokymeHTanuonHoe obOecrieueHue ympasieHus. KOpuandeckas
TEXHUKA : yueOHOe 1ocobue st CpeTHET0 MPoQeCcCUuOHaTBLHOT0 00pa3oBaHus /
B. C. bsint. — 2-e u3a., ucnp. u non. — Mocksa : U3natensctBo FOpaiit, 2021.
— 103 ¢. — (Ilpodeccuonanvuoe oopazoBanue). — ISBN 978-5-534-08233-3.
— Texct : anexTponssii // O6pa3oBarenvHas miatdgopma FOpaiit [caliT]. —
URL: https://urait.ru/bcode/474092.

7. Ilysanora, H. H. JlokyMeHTanroHHOE oOecTieueHUe yIIpaBIeHUs : YICOHUK U
NPaKTUKyM Ui cpeaHero mnpodeccuonansHoro obOpazoBanus / H. H.
[IyBanoBa. — 2-e uzn. — Mocksa : UznarensctBo FOpaiit, 2021. — 265 ¢. —
(ITpodeccuonanpuoe obpazoanue). — ISBN 978-5-534-00088-7. — Tekcr :
anekTpoHHbI // OOpasoBatenbHas 1miarpopma IOpait [caiit]. — URL:
https://urait.ru/bcode/469832.
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4. KOHTPOJIb Y OIIEHKA PE3YJbTATOB OCBOEHUS YYEEHOM

JTUCHUATIIUHBI

Koutposs H onenka

pe3yJIbTaTOB

OCBOCHUSI  Y4eOHON  JUCHUILIUHBI

OCYHICCTBIIACTCA IMPEHoJdaBaTCjIcM B IMPOHCCCE TMPOBCACHUA JIPAKTHUUCCKUX

3aHATHM U J1abOpaTOpHBIX padoT,

TCCTUPOBAHUA, a TaKXKC BbIIIOJIHCHHA

O6y‘laIOI_HI/IMI/ICH HHIWBUAYAJIbHBIX 3az[aH1/1171, ITPOCKTOB, HCCHGHOB&HHﬁ.

Pe3yabTaThl 00yuenus
(ocBOeHHBbIE YMEeHHU I, YCBOCHHbIE 3HAHH )

(MopMBI 1 METOABI KOHTPOJISI U OLleHKH
€3yJIbTATOB 00y4YeHU sl

[YMenus:

0 OpPMIIATH JOKYMEHTAIIUIO B COOTBETCTBUU

OdopmieHrne U cocTaBieHHE IOKyMEHTOB,

C HOpPMaTHUBHOM 0azoi, UCIOJIB3Ysl  [BBINIOJHEHHME IIPAKTUYECKUX PaboT. DKCIepTHAs
MH)OPMAIMOHHBIC TEXHOJIOTHHY; OLICHKA MTPOIIECcCa BhIMOJIHCHUS 3a1aHu.
OCYIIIECTBJISITH ~ aBTOMATH3aIui0  00paboTku  [CoCTaBieHUE IUIAH-KOHCIEKTOB, MOJTOTOBKA
ITOKYMEHTOB; [TOKJIa0B. OKCIIepTHAs OIICHKA  PE3YJIbTaToOB

4eOHOHI AeATEeILHOCTH

YHA(DUIIIPOBATH CHCTEMBI TIOKyMEHTAIlNN;

CocTaBiieHHe IIJTaH-KOHCIIEKTOB, ITOATOTOBKA

[TOKJTa/I0B. OKCHepTHas OIleHKa  pe3yibTaToB
4eOHOHI AeATEeILHOCTH
OCYIIECTBIIATh ~ XpaHEHUE, ITOMCK BHEAYTUTOPHAS CaMOCTOSITCIIbHAS pabota
[TOKYMEHTOB; MTOATOTOBKA COOOIICHUM, TPE3ESHTAITHH, CXEM. )
OCYIIICCTBIISITH ~ aBTOMATH3aIliii0  00padoTku  [CocTaBieHUE IUIAH-KOHCIEKTOB, ITOJATOTOBKA
ITOKyMCHTOB; [TOKJTa/I0B. DKCHepTHas OIeHKa  pe3yiIhbTaToB
qeOHOH JeATEILHOCTH
MCIIONB30BaTh  TEICKOMMYHHKAITMOHHBIC CocTaBlicHHE IIJIaH-KOHCIIEKTOB, IOATOTOBKA
TEXHOJIOTHH B 3JICKTPOHHOM [TOKJIaZIoB, pa3paboTka cxeMm, odopmiIecHHe
ITOKyMEHTO000pOTE [TOKyMEHTOB. DKCIEPTHAS OIlEHKA Pe3yIhTaTOB
yIeOHOM IEeATEHPHOCTH, TIPOIIeCCa BEITIOTHEHUS
BaTaHUH.
BHanus:

IIOHATHUEC, LCIW, 3ada4d W IIPUHIUIIBI
ICTIOIIPONU3BOJICTBA

CocTaBiieHUE IUIaH-KOHCIEKTOB, ITOArOTOBKA
TOKJIaZOB. DKCHepTHas OIleHKa  pe3yiIbTaToB

4eOHOH AeATENLHOCTH

OCHOBHBIC TTOHSITHS JIOKYMEHTAIMOHHOTO
oOecITeUeHNs yIIPaBIICHNS,

CocTaBnieHHe TUTaH-KOHCIIEKTOB, MOATOTOBKA
[TOKJTa/IOB, BBITIOJTHEHHE TECTOBBIX 3aJaHHU.
[DKCriepTHasE  OlIEHKa pe3yJbTaToB y4ueOHOI
TeITeTEHOCTH ,ITPOIIECCca BEITIOTHEHHUS 33 JaHHiH

I1 TCCTOB

CHCTEMBI IOKYMEHTAI[HIOHHOTO 00eCTieueHus
YITpaBIICHUS;

OdopMileHHEe W COCTaBJICHHE JTOKYMEHTOB,
BHITIOJTHEHUE MIPAKTUIECKUX padoT. DKCIepTHas

OLICHKA ITPOUCCCa BLIMTOJIHCHUS 3a,I[aHHf/'I.

KJ'IaCCI/I(i)I/IKaI_II/IIO JAOKYMCHTOB;

OdopmieHrne U cocTaBieHHE IOKyMEHTOB,
BBHITIOJIHECHHUE MPAKTHUECKUX paoor,
BHIITOJTHEHUIO TECTOBBIX 3aJaHNi. DKCIepTHAas
OLIEHKAa IpOoILlecca BBIOJHEHUS 3aJaHuil U

[TCCTOB

Tpe60BaHI/I$I K COCTaBJICHHUIO U O(l)OpMHeHI/IIO
JIOKYMCHTOB,

OdopMmileHHE W COCTaBJICHHE JIOKYMEHTOB,
BHIMIOJTHEHUE MPAKTUIECKUX Pa0doT. DKCIepTHAs
OLICHKA IIPOLECCa BHIMOIHCHUS 3aaHUM.

12




OpraHu3aiuro I[OKYMGHTOO60pOTaZ IIpUcM,

BHEay IUTOpHAsI CaMOCTOSITENIbHAs paboTta

00pabOTKy, pErHCTpaIHIO,

(moIroTOBKA COOOIICHU, MPE3CHTALHI, CXEM. ),

BHITIOJTHEHHE TECTOBBIX 3aJJaHu. DKCIepTHAS
OLIEHKA PE3yJIbTaTOB yUeOHOM eI TeIbHOCTH,

BBLITTOJIHEHUS 3aJaHUN.

KOHTpOJIb,  XPaHEHHE JIOKyMEHTOB,
HOMEHKJIATypPy JEl.

CocraBiieHHe INIAaH-KOHCIIEKTOB, IIOATOTOBKA
OKJIQJ0B. DKCIIEpTHAs OLIEHKA PEe3yJIbTaTOB
4eOHOU IEATENbHOCTH

13




14



