


1. O0uIMe MoJI0KeHUus

1.1 Hactosmee Ilonoxkenne 006 o0O0pabOTKE MEPCOHANBHBIX JaHHBIX
padotHukoB (maiee — Ilomoxkenme) I'BIIOY HI'K (mamee — Kommemxk)
pa3paboTaHo B cOOTBETCTBUU C TpynoBbiM KojekcoMm Poccuiickoit denepaiuuy,
Koncrurynuenn Poccuiickonn ®enepaunu, I'paxkmanckum koaekcom Poccuiickon
Oenepauun, DenepanbHbiM 3akoHOM «OO0 wuHPOpManuu, HHPOPMALMOHHBIX
TEXHOJOTUSIX W O 3amure wuHbopmamuny, DeaepanbHbiM 3akoHOM «O
NEPCOHANBHBIX JaHHBIX», l[IpaBuiamMu BHYTpPEHHErO TPYAOBOIO pacropsaka
Komnemxa.

1.2 Iens pazpadotku [lonoxkenus — ompeneneHue mopsjka oOpaboOTKu
MEPCOHANIBHBIX JTaHHBIX pabdoTHHKOB Komtemxa; oOecrieyeHue 3aluThl MpPaB U
cB000s pabotHukoB Komnemka npu oO0paboTKe HMX MEPCOHANBHBIX JaHHBIX, a
TaK)K€ YCTAaHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL, UMEIOLIUX TOCTYI K
MEePCOHAIBHBIM JaHHBIM paboTHHKOB Kotemka, 3a HEBBIMOTHEHUE TPeOOBaHUM
HOPM, PETYIHUPYIOINX 00pabOTKY U 3alIUTY NMEPCOHANbHBIX TAHHbIX.

1.3. Ilopsinox BBOAA B neicTBUE U n3MeHeHus [lonoxeHus.

1.3.1 Hacrosamee Ilonoxenne BCTynmaeT B CHJIy C MOMEHTa €ro
yTBepxkaeHus: aupektopom Kosnemxa u peiicTtByer OeccpodHO, JO 3aMEHBI €ro
HOBBbIM [lonoxenuem.

1.3.2. Bce nsmenenus B [lonoxeHne BHOCATCS TPUKA3ZOM.

1.4 Pexum KOHOGUACHIMATHPHOCTH MEPCOHANBHBIX aHHBIX CHUMAETCA B
ciy4asx uX OO€3JIMYMBAHMS W MO MCTEUEHUU 75 JEeT CpoKa UX XpaHEHHUd, WU
MIPOJIJIEBAETCA HA OCHOBAHUU 3aKJIIOUYEHUS SKCIIepTHON komuccuun Komnemxa, ecnu
MHOE HE OMPEAEIICHO 3aKOHOM.

2. OCHOBHbIE IOHSATHS U COCTaB NMEPCOHAJbHBIX JAHHBIX paﬁoTHI/IKOB

2.1 Hna uener Hacrosmero I[lomoXeHHsT HCHONB3YKOTCS CIEIYIOIIUE
OCHOBHBIE TTOHATHSL:

NnepcoHaJbLHbIE JaHHbIE PA0OTHUKA — JTr00ast HH(OpMaIUsl, OTHOCSILASICS
K TIPSIMO MJIM KOCBEHHO OIPEACIICHHOMY WJIH ONpenensieMoMy (GU3UYECKOMY JIUILY
(cyOBeKTy mepCOHAIbHBIX JAHHBIX);

00padoTKa MepPCOHANbHBIX JAaHHBIX — JIF000€ JelcTBUE (Oomeparus) WiH
COBOKYITHOCTh JIEHCTBUI (Omepalnii), COBEPIIAEMbIX C UCIOIb30BAHUEM CPEICTB
aBTOMATH3allMM WM 0€3 UCIOJIb30BaHUA TaKUX CPEJCTB C MEPCOHAIbHBIMU
JaHHBIMH, BKJIIOYas cOOp, 3amuch, CHUCTEMATHU3AIMIO0, HAKOIUIEHHE, XPaHEHHE,
yTOuHEHUE (OOHOBJIEHHE, U3MEHEHHE), W3BJICUEHUE, HCIIOIb30BAHUE, Mepeaavy



(pactipocTpaHeHue, MpeAcTaBiIeHUE, AOCTyI), 00e3nnunBaHue, OJIOKUpPOBAHUE,
yAaJeHue, YHUYTOKEHUE IEPCOHAIBHBIX JTAHHBIX;

KOHPUIEHIHNAIBHOCTh MEPCOHAJBHBIX JAHHBIX — 00s3aTelbHOe IS
COOJIIOJICHNsSI HA3HAYEHHOI'O0 OTBETCTBEHHOTO JIMIA, TMOJYYMBIIETO JOCTYI K
NEePCOHATBHBIM  JaHHBIM  PA0OTHUKOB, TpeOOBaHME HE JIONyCKaTh HX
pacmpocTpaHeHus 0e3 corjiacus pabOTHHKA WM HHOTO 3aKOHHOT'O OCHOBAHUS;

pacnpocTpaHeHHe MEePCOHATbHBIX JAHHBIX — JICUCTBUS, HANPAaBICHHBIC
Ha Tiepefady TMEepPCOHAIBHBIX JaHHBIX PAOOTHUKOB OINPEJCICHHOMY KpYTY JIHIL
(mepenada TMepCOHATBHBIX JAHHBIX) WJM Ha O3HAKOMJICHHE C IEepPCOHAIbHBIMU
JAHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM 4HCIe OOHapOJIOBaHHE
NEPCOHANIBHBIX JaHHBIX PAaOOTHUKOB B CPEJCTBAX MAacCOBOM HMH(OpMAIUU,
pasmenieHue B MH()POPMAIIMOHHO-TEICKOMMYHUKAIMOHHBIX  CETSAX WM
IPEIOCTaBIIEHNE JIOCTyNMa K TMEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB KaKUM-THOO
WHBIM CIIOCOOO0M;

HCMOJIb30BAHHE TMEPCOHAJBHBIX [aHHBIX — JICUCTBHUS (Omepanuu) C
NEPCOHAJILHBIMU JIaHHBIMHU, COBEpIIaeMble JOHKHOCTHBIM JiniioM Koiemka B
LEJIAX IMPUHATUS PEIICHUM WIM COBEPIIEHUS HWHBIX JECUCTBHUM, MOPOXKIAAIOIINX
IOPUUYECKHE TOCEACTBUS B OTHOIICHUH PAOOTHUKOB JMOO HHBIM 00pazoM
3aTparuBarollMX UX MpaBa U CBOOObI UJIM MpaBa U CBOOOIbI APYTUX JIUII;

0JIOKHpOBaHME NEPCOHAJBHBIX JAaHHBIX — BPEMEHHOE TMPEKpAIlCHHE
00pa0OTKKM MEPCOHAIBHBIX JAHHBIX (32 MCKIIOYEHUEM CIydaeB, €ciau o0padoTKa
HeoOXoauMa JiJIsl yTOYHEHUS IEPCOHATBHBIX JTAHHBIX );

YHUYTOKEHHE TNEPCOHAJBHBIX [TaHHBIX — JCHCTBUS, B pe3yjbTaTe
KOTOPBIX HEBO3MOXHO BOCCTAHOBHUTH COJEpP)KAHUE NEPCOHAIBHBIX JAHHBIX B
UH()OPMAITMOHHOW CHUCTEME TMEePCOHANBHBIX JaHHBIX W (WJIM) B pe3yJbTare
KOTOPBIX YHUUTOXKAIOTCSI MaTEpUaIbHbIE HOCUTEIN MEPCOHATBHBIX JAHHBIX;

00e3IMYUMBAHME TEPCOHAIBHBIX [JAHHBIX — JICHCTBUA, B PE3yJbTATEe
KOTOPBIX CTAaHOBUTCS HEBO3MOXXHBIM 0€3 HCMOJIb30BAaHUS JOMOJHUTEIbHON
MH(pOpMALINKU ONPENCIIUTh MPUHAIJIC)KHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY MEepPCOHANIbHBIX JIaHHBIX;

0011eI0CTYNIHbIE NEpPCOHAbHBbIE JIAHHbIE — TEPCOHAJIbHBIC aHHBIE,
JIOCTYIl HEOTPAHMYEHHOTO Kpyra JIMII K KOTOPBIM TPEIOCTaBI€H C COTJacus
paboTHUKA WM Ha KOTOpPhIE B COOTBETCTBUU C (eAepaibHBIMH 3aKOHAMH HE
pacrpocTpaHsercs TpeboBaHue COOI0ICHUS KOH(PUICHIIHAIBHOCTH,

uHpopManuaA — CBeJeHUA (COOOIEeHUs, JaHHbIE) HE3aBUCUMO OT (POPMBI
WX IpeacTaBieHusi|[2];

AOKYMEHTHMpPOBaHHAsA  UHPopmaumss  —  3aduxcupoBaHHass  Ha
MaTepuaibHOM HOCHUTEIIE MMyTEeM JIOKYMEHTUPOBaHUs MH(OPMAIIUS C PEKBU3UTAMH,



MO3BOJISIONIMMA  OMPENICTUTh TaKyld HWHGOPMAIMI0O WM €€ MaTepUalbHBIN
HOCHUTENb.

2.2. B cocraB mepcOHANbHBIX JaHHBIX pabOTHHKOB Komemka BXOAST
JOKYMEHTBI, cojiepkaiire MHGOPMAIMIO O MAcHOPTHBIX JAHHBIX, 00pa30BAHUH,
OTHOLUEHUHU K BOMHCKON 00S13aHHOCTH, CEMEITHOM MOJI0KEHHH, MECTE JKUTEIbCTBA,
COCTOSIHUHM 3/I0POBBS, @ TAKKE O MPEABIYIIUX MECTaX UX PAOOTHI.

2.3. Kommiekc HOKYMEHTOB, CONPOBOXAAIOUIMN Ipolecc Oo(opMIeHUS
TPYJIOBBIX OTHOIICHUN paboTHuka B Koiemke mpu ero mpueme, NEpeBojie U
YBOJIbHEHHH.

2.3.1. Undopmarnus, mpencrabiseMas paOOTHUKOM MPHU TOCTYIUICHUH Ha
paboty B Komnemxk, 1oKHA UMETh TOKyMEHTalnbHYy0 dopmy. [lpu 3akitoueHun
TPYZOBOIO JIOrOBOpa B COOTBETCTBUU CO cT.65 Tpynosoro xomekca Poccuiickoit
®denepanuu U0, TOCTyHAalOIIee Ha padoTy, MPEAbsBIAET padOTOAATENIO:

NAacropT UM UHOU TOKYMEHT, YIOCTOBEPSIOIINUMA TUYHOCTD;

TPYAOBYIO KHUXKKY, 3a MCKJIIOYEHHUEM CIy4aeB, KOTJla TPYJIOBOM IOTOBOP
3aKJII0YAeTCsl BIEPBbIE WM pPAOOTHUK IMIOCTYNMAaeT Ha paboTy Ha YCIOBUSIX
COBMECTUTEJIBCTBA, TNOO TPYAOBas KHIKKA Y paOOTHHUKA OTCYTCTBYET B CBS3H C €€
yTPaToON WM 1O APYTHUM IMPUUUHAM;

CTPaxOBO€ CBUETENILCTBO FOCYJaPCTBEHHOI0 MEHCMOHHOI'O CTPAaXOBAHMS;

JIOKyMEHTHI BOMHCKOTO Y4eTa JUIsi BOEHHOOOS3aHHBIX W JIMII, TOJJICKAIINX
BOMHCKOMY YUeTY;

JOKyMEHT 00 00pa3oBaHWU, O KBATU(UKAIIMN WM HAUIMYUU CICIIHATBHBIX
3HaHUM TMpU MOCTYIUIEHUH Ha paboTy, TpeOyIollylo CHelUalbHBIX 3HAHUW WU
cHenuajJbHOM MOJATrOTOBKH,

cBuaeTenbCTBO 0 pucBoeHnn MHH (mpu ero Hannunu y paboTHUKA).

2.3.2. Ilpu odopmiienuun padotauka B Kosieax pabOTHUKOM OTJieNia KaJpoB
3anonHseTcs yHuduimpoannas popma T-2 «JIuunas kaprouka paOOTHUKa», B
KOTOPOM OTpaKarOTCA CICAYIOIIME aHKeTHble U Ouorpaduueckue TaHHBIC
paboTHHUKA:

ooume ceenenust (O.N.O. paboTHHKa, AaTa POKACHHS, MECTO POXKICHHUS,
IpaXKJaHCTBO, OOpa3oBaHue, mnpodeccus, CTax pabdoThl, COCTOSHUE B Opake,
nacnopTtHeie ganusie, CHUJIC, MTHH);

CBEJICHUS O BOMHCKOM y4ETE;

JAaHHBIE O TIpHEME Ha padoTy;

B nanpHeieM B TUYHYIO0 KaPTOUKY BHOCSITCS:

CBEJICHUS O MEePEeBOJIax Ha JIPYTryto padoTy;

CBeJIeHUs 00 aTTecTaluy;

CBEJICHUS O MOBBIICHUY KBATU(UKAIIUH;

CBeZIeHUs O MPO(PECCUOHATIBHON MEPETOATrOTOBKE;



CBEJICHUS O Harpajax (MOOLIPEHUSX), TOUETHBIX 3BAHUSX;

CBeJIeHHs 00 OTITyCKax;

CBEJICHUS O COLIMAIbHBIX FapaHTHUSAX;

CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeJie(OHAX.

2.3.3. B oraene kampoB Komnemxa cO3Mar0TCS W XPAaHATCS CIEAYIOIIUE
TPYIIBl JOKYMEHTOB, COJEp)Kalllie JIaHHble O pabOTHUKAX B EAMHUYHOM WIIU
CBOJHOM BHJIE:

2.3.3.1 JlokyMeHTBI, coOJep:Kallhe IepCOHAIbHbIE [IaHHbIE PAOOTHHKOB
(KOMILIEKCHI JIOKYMEHTOB, COIPOBOKIAIOIIUE Mpouecc 0o(OpMIICHUS TPYHAOBBIX
OTHOIICHWH TP TpHeMe Ha paboTy, MEepeBOAC, YBOJBHEHUHU; KOMILJIEKC
MaTEpHAJIOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEACHHUIO COOECETOBAHMM C
KaHJMJaTOM Ha JOJDKHOCTH;, MOJUIMHHUKA W KOINHU IPUKA30B MO JIMYHOMY
COCTaBy; JHMYHBIE JieJla M TPYAOBbIE KHUXKU PAOOTHHUKOB; J€ja, Coepraliue
OCHOBaHMUSl K NpHKa3y IO JIMYHOMY COCTaBy; Jejia, CoJepiKalllie MaTepuaibl
aTTecTaluuu pabOTHHKOB; CITy>K€OHBIX pacclie10BaHul; CIPAaBOYHO-
uHOpMaIIMOHHBIA OaHK JIaHHBIX IO TMepcoHany (KapTOTEKH, >KypHabl);
MOJUIMHHUKU U KOMHHM OTYETHBIX, AHATUTUYECKUX M CIPABOYHBIX MATEPHUAJIOB,
nepenaBaeMbIX  pykKoBoACTBY  Komemka,  pyKOBOIUTENSIM  CTPYKTYPHBIX
NOJpa3/IeJICHU; KOIMUU OTYETOB, HAIpPAaBISEMbIX B TIOCYJAapCTBEHHBIE OPIaHbI
CTaTUCTHUKH, HAJIOTOBbIE MHCIIEKIINH, BBIIIECTOSIIINE OPraHbl YIIPABICHUS U JPYTUE
YUPEKIACHUS).

2.3.3.2. JloxkymeHTanmusi 1O OpraHu3zaudd  pabOThl  CTPYKTYpPHBIX
nojapaszencHui (MOJIOKEHUSI O CTPYKTYPHBIX MOAPA3ACNICHUIX, JOJKHOCTHBIC
MHCTPYKUUNM pPaOOTHUKOB, TPHUKA3bl, DPACIOPSHKEHUS, YKa3aHUS PYKOBOJCTBA
Konnemxka); MOKyMEHTHI MO TUIAHUPOBAHMIO, YYETY, aHAIU3y U OTYETHOCTH B
yacTu paboThl ¢ nepcoHansoMm Komnemxka.

3. Coop, 00padoTKa M 3a1IMTA EPCOHAIBHBIX TAHHBIX

3.1 Ilopsnok nmosyd4eHus: NepCOHANbHbBIX JaHHBIX.

3.1.1 Bce nepcoHanpHble naHHble paboTHUKA Kosemxka ciaemyer moiydarb
y Hero camoro. Ecinu mepcoHanbHble AaHHbIE PaOOTHUKA BO3MOKHO IOJIYYHUTb
TOJIBKO Y TPEThEH CTOPOHBL, TO PaOOTHUK JOJKEH OBITh YBEIOMIJIEH 00 3TOM
3apaHee U OT HEro JOJDKHO OBITh MOJIYYEHO MUCbMEHHOE coriacue. JJomkHocTHOe
auno paboTtonarens JOJKHO cooOmuTh pabotHuky Komnemxka o mensx,
MPEANOJaraéMblX UCTOYHHKAX M CIOCO0aX MOJy4YEHHs] EPCOHATIBHBIX JAaHHBIX, a
TAKXKE O XapakTepe MOJUIekKAIIUX TOJYyYEHUI0 NEpPCOHAIBHBIX JaHHBIX W
MOCJIE/ICTBHUSIX OTKa3a pabOTHUKA JaTh MUCbMEHHOE COTJIACHE Ha UX MOJIyYEeHHE.



3.1.2 Paboromatenr HE WMeeT TmpaBa IMoOjdydaTb © 00padaThIBaTh
NepCOHANIbHbIE JlaHHble paboTHHMKa Komnemka o ero pacoBoil, HalMOHAIbHOU
MPUHAJICKHOCTH, TOJUTHYECKUX B3TJSAAX, PEITUTHO3HBIX WU (GUIOCO(CKUX
yOEXKIEHUSIX, COCTOSIHUM  3/I0POBbsi, WMHTHMHOM JKM3HM. B  ciyuasx,
HETIOCPEICTBEHHO CBS3aHHBIX C  BOMPOCAMU  TPYAOBBIX  OTHOIICHUH, B
cootBercTBUU co cT.24 Kouctutymuu Poccuiickoit @enepanuu padboromatenb
BIIpaBE MOJIy4aTh U 00pabaThIBaTh JAHHBIE O YACTHOM KU3HU PAOOTHUKA TOJIHKO C
€ro MMCbMEHHOTO COTJIACHS.

O6paboTka yKka3aHHBIX NIEPCOHATBHBIX JJAHHBIX PA0OTHUKOB paboToaaTeIeM
BO3MOYHA TOJIKO C UX corjacusi JIM0o 0e3 X COTIIACHus B CIACAYIONMNX CITyJasix:

MEPCOHAJIbHBIE TAHHBIE SBIISIOTCS OOIIEIOCTYTHBIMH;

MIEPCOHAJILHBIE JTAHHBIC OTHOCATCS K COCTOSHHUIO 3JI0POBBSI PaOOTHUKA U UX
o0paboTka HE0OXoIUMa JIJIsl 3alIUTHI €r0 KU3HU, 3JI0POBBS WM UHBIX KU3ZHEHHO
BXHBIX HMHTEPECOB JHOO J>KMU3HH, 3J0POBbS WM HWHBIX >KH3HEHHO Ba)KHBIX
WHTEPECOB JIPYTrUX JHUI[ W TOJIy4YeHUE Corachsi pa0OTHUKA HEBO3MOXKHO;
HEO0OXOAUMBI ISl BBITOJIHEHUS! pAOOTHUKOM €ro TPYJI0BOM (QyHKIINU;

Mo TPeOOBAHUIO TOJHOMOYHBIX TOCYAapCTBEHHBIX OPraHOB B CIyYasX,
IPETyCMOTPEHHBIX (eZIepaTbHBIM 3aKOHOM.

3.1.2 Paboromartens BhpaBe 00paldaThiBaTh MEPCOHATILHBIE JAaHHbBIC
PaOOTHUKOB TOJBKO C UX MUCHbMEHHOTO COTJIACHSL.

3.1.3 IlucemenHoe coriacue pabOTHHKa Ha 00pabOTKy  CBOMX
MIEPCOHAIIBHBIX JIAHHBIX JIOJDKHO BKITIOUATh B CEOS:

dbamMuIuio, UMsl, OTYECTBO, aJIpeC CyOBhEKTa MEePCOHANBHBIX JAaHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTA, YJOCTOBEPSIIOLIEr0 €ro JIMYHOCTh, CBEACHHUS O JaTe
BBIJIaUM YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHe;

HauMeHoBaHue ((paMuiMi0, UMs, OTYECTBO) U aJpec omeparopa,
MOJTYYaIOIIETro corjlacue CyObeKTa MepCOHANbHBIX TAHHBIX;

1e’ab 00pabOTKH MEePCOHATBHBIX JaHHBIX;

nepeyeHb MepCoHaIbHBIX JAHHBIX, HA 00pabOTKy KOTOPBIX JAETCs COryiacue
cyOBbeKTa MepCcoHaNbHBIX JaHHBIX;

NIEepPEUCHb JCHCTBUN C TTEPCOHAIBHBIMU TAHHBIMU, HA COBEPIICHUE KOTOPBIX
JaeTcs corjacue, oOllee ONMUCaHHe MCIOJIb3YEMBIX OINEPaTOpoOM CIOCOOOB
00pa0OTKH MEPCOHANIBHBIX JaHHBIX;

CPOK, B TEYEHHE KOTOPOro NEHCTBYET COIJIacHe, a TakKe MOPSJIOK €ro
OT3bIBA.

dopma 3asBIEHUS O COIVIACMM PAaOOTHHKA Ha OOpabOTKYy MEPCOHATBHBIX
naHHbIX cM. B [Ipunoxenuu 1 k Hactrosmemy [lonoxenuro.

3.1.4 Cornacue paboTHUKA HE TPeOYeTCs B CAEAYIONIUX CITydasX:



o0paboTKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS HAa OCHOBAHHUH
Tpynosoro kojaekca PO unu nHoro deaepaibHOro 3aKOHA, YCTAHABJIMBAIOIIETO €€
1[eJb, YCJOBHS TIONYYEHHUS TEPCOHANBHBIX [JAHHBIX M KPYr CyOBEKTOB,
NEPCOHAJIbHBIE JIaHHBIE KOTOPBIX MOAJIexKaT 00paboTKe, a TakKe ONMPEEIISIONIEr0
MOJTHOMOYHMS pabOTOAATENS;

00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS B ILIENAX MCIOJHEHUS
TPYZIOBOT'O JOTOBOPA;

00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS I CTATHCTHYECKUX
WIM HWHBIX HAay4HbIX I1IeJIed NpU YCIOBUM O0OS3aTEIBHOTO 00E3TMYMBAHUS
MEePCOHABHBIX TAHHBIX;

0o0paboTKa MEpPCOHAIBHBIX JAaHHBIX HEOOXOJAUMa JUIsl 3alllUThl >KU3HH,
310POBbSI WM UHBIX JKU3HEHHO BaXHBIX MHTEPECOB PAOOTHHKA, €CIIH MOJYyYECHUE
€ro COrylacus HEBO3MOXKHO.

3.2 [lopsimok 06paboOTKH, epenaun U XpaHEeHUs] IEPCOHATbHBIX TAHHBIX.

3.2.1 Pabornuk Kommemxka mpemocTaBisieT paOOTHUKY OTAena KajapoB
Konnemxa nocroBepHbie cBeneHus o cede. PabotHuk otaena kanpos Kosnemxka
IIPOBEPSIET  TOCTOBEPHOCTh CBEJACHUM, CBEPssl JIaHHbIE, MPEIOCTABICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS Y paOOTHHKA TOKYMEHTaAMHU.

3.2.2 B coorBerctBuu co cT.86 TimaBel 14 TK P®, B memsax obecrneucHus
mpaB U cBOOOJ uejoBeKa U rpaxmaanuHa, aupekrop Komnemxa (Pabotonarens) u
€ro MpeJCTaBUTENMN MPU 00pabOTKE MEPCOHAIBHBIX JAHHBIX PAOOTHUKA JOJDKHBI
coOMIOAATh CenyIoNe 001Ire TpeOOBAHUS:

3.2.2.1 OO0paboTka TEpPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS
UCKIIFOUATENIFHO B TEISX OOecrmedeHuss COOMIOEHUS 3aKOHOB W HWHBIX
HOPMAaTHUBHBIX TPABOBBIX aKTOB, COJIEUCTBHS pabOTHHUKAM B TPYIOYCTPOMCTBE,
oOyueHUH U TPOABWKEHUHM IO Cchoyx0e, obecreueHus JHUYHOW O€30MacCHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KA4yeCTBA BBIMOJIHAEMON pabOThl H
oOecreueHns COXpaHHOCTH UMYIIIECTBA.

3.2.2.2 Ilpu ompeneneHuu o0beMa M COAEpKaHUS, 0OpadaTHIBAEMBIX
NepPCOHANBHBIX  JaHHbIX  PaboTtomarens JIOJKEH  PYKOBOJICTBOBATHCS
Konctutynuenn Poccuiickon ®enepauuu, TpynoBslM KoaekcoM Poccuiickoi
®denepanuu ¥ UHBIMU GefepaTbHBIMU 3aKOHAMH.

3.2.2.3 Ilpu npuHATUU PELIECHUM, 3aTparuBalOlIMX HWHTEpPEChl PabOTHHUKA,
PaGoTomarenr He wWMeeT TpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JIAHHBIX
pabOTHHKA, MOJYUYEHHBIX UCKIIOYUTENILHO B PE3YJIbTaTe UX aBTOMATHU3UPOBAHHOM
00pabOTKH WJIK SJIEKTPOHHOTO MOJyYCHUSI.

3.2.2.4 3amuTa MepcoOHANbHBIX JIaHHBIX pa0OTHHUKA OT HEMPABOMEPHOTO MX
MCIIOJIb30BaHUS WIIK YTpaThl o0ecrieunBaeTcs PaboroaareneM 3a cUeT €ro CpesicTB
B MOPS/IKE, YCTAHOBIEHHOM (heiepaTbHbIM 3aKOHOM.



3.2.2.5 PabOTHUKN M WX MPEICTABUTEIN JTOHKHBI OBITh O3HAKOMJICHBI IO
pacIuCcKy ¢ JTOKyMEHTaMu TeXHHWKyMa, YCTaHaBJIMBAIOIIUMH MOPSA0K 00padOTKU
MepCOHAJBHBIX JaHHBIX pPaOOTHHUKOB, a Takke 00 MX IpaBaxX M OOS3aHHOCTSIX B
9TOI 00JIACTH.

3.2.2.6 Bo Bcex ciiydasix oTKa3 paOOTHUKA OT CBOMX IIpaB Ha COXpaHEHUE U
3alIUTy TalHbI HEJICUCTBUTEJICH.

4. Ilepenaya u XpaHeHHe MEPCOHAIBHBIX TaHHBIX

4.1 Tlpm mnepemaue mepcOHATBHBIX AaHHBIX paboTHWUKA PaboTomaTens
JOJDKEH COOJI0aTh CIEAYIOLUE TPEOOBAHMUS:

4.1.1 He cooOuiaTe nepcoHaIbHbIE JaHHbIE pAOOTHHUKA TPETHEN CTOPOHE O€3
INUCBMEHHOTO corjacusi pabOTHHKA, 3a MWCKIIOUYEHHUEM CIIy4aeB, KOIja »3TO
HEO0OXOAMMO B LEJSIX NPEeAyNPEeXICHUs YTPO3bl )KU3HU U 30POBbIO paOOTHHUKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJICHHBIX (eiepaibHbIM 3aKOHOM.

4.1.2 He cooOmarhs nepcoHajabHbIE JAHHbIE PAOOTHUKA B KOMMEPYECKUX
nemsix 0e3 ero muchbMeHHOro corjacus. OOpaOoTka NEepCOHANBHBIX JaHHBIX
pabOTHUKOB B ILENSIX MPOJABUKEHHUS TOBApOB, padOT, YCIYr Ha pBIHKE IyTEM
OCYUIECTBJIEHUSI TMPSAMBIX KOHTAKTOB C [OTEHUUAIbHBIM MOTPEOUTENIEM C
ITOMOILBIO CPEJICTB CBSI3U JOITYCKAETCS TOJIBKO C €ro MPEABAPUTEIBHOIO COTJIACHsl.

4.1.3 [lpenynpeauTs U, MOTYYMBIINX [IEPCOHAIBHBIE TaHHbIE PA0OTHHKA,
O TOM, YTO 3TH JaHHBIE MOTYT OBITH MCIIOJIb30BaHbI JIMIIb B LENAX, JJIs1 KOTOPBIX
OHH COOOUIEHBI, U TPEOOBATh OT 3TUX JIUL TOATBEPAKACHUS TOTO, YTO ITO MPABUIIO
cobmoneno. Jluma, mody4yuBIIME MEPCOHATBHBIE JaHHbIE PaOOTHHKA, OOS3aHBI
COOJI0/IaTh PEKUM CeKpeTHOCTH (KoH(uaeHmansHocTH). Jlannoe [lonoxxenue e
pacnpocTpaHseTcd Ha OOMEH MepCOHAIbHBIMH JAHHBIMU PaOOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (he/iepaabHbIMU 3aKOHAMHU.

4.1.4 OcyiecTBiATh Mnepenadyy IMEePCOHANbHBIX JaHHBIX PaOOTHUKOB B
npenaenax TexHUKyMa B COOTBETCTBUHU ¢ HAacTOSIMM [lonoxxeHnem.

4.1.5 PaspewmaTb IOCTYI K INE€PCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUUAaIbHO YIIOJTHOMOYEHHBIM JIMLAM, [IPH 3TOM YKa3aHHBIE JIULA T0JKHBI UMETh
IpaBO TOJydyaTh TOJIBKO TE€ IME€PCOHANbHbIE JlaHHbIE pPAOOTHHUKA, KOTOpHIE
HEO0OXOAMMBI JJIs1 BBIMOJTHEHUSI KOHKPETHON (QDYyHKIIUU.

4.1.6 He 3anpammBath HHOOPMAITHIO O COCTOSIHUM 3/I0POBbSl pa0OOTHHKA, 32
HCKIIIOUEHHEM TeX CBEJIECHUW, KOTOpPhIE OTHOCATCS K BOIMPOCY O BO3MOXKHOCTHU
BBIIIOJIHEHHS] pA0OTHUKOM TPYAOBOW (PYHKIIUH.

4.1.7 llepenaBaTh NEpCOHAJIbHBIE MJAaHHbIE pPAOOTHHKA MPEICTABUTENSAM
pabOTHUKOB B TMOPSIKE, YCTaHOBIEHHOM TpylnoBbIM Kojekcom Poccuiickoit

denepanui, ¥ OTPAaHUYMBATH ATy UH(POPMALUIO TOIHKO TEMH TMEPCOHAIbHBIMU
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JAHHBIMH PaOOTHUKA, KOTOpPbIE HEOOXOMWMBI JJISI BBIMOJTHEHHUS YKa3aHHBIMU
PEACTABUTEIISIMU UX QYHKITUH.

4.2 XpaHeHue 1 UCTOJL30BaHNE MEPCOHATBHBIX TAHHBIX PAOOTHUKOB:

4.2.1 IlepconanbHble AaHHBbIE pAOOTHUKOB 00pabaThIBAIOTCS M XPaHSTCS B
OTJIeJIE KaJpOB.

4.2.2 IlepconanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH TIOJYYEHBI,
NPOXOJUTh JalbHEUIIYI0 00paOOTKy M TiepedaBaTbCsi Ha XpaHEGHHE Kak Ha
OYMa)KHBIX HOCHUTEJSIX, TAK U B DJIEKTPOHHOM BHJIE — JIOKAJTLHOM KOMITBIOTEPHON
CeTu U KoMnproTepHOU nporpamme «1C: byxranrepus».

4.3 Ilpu mnoay4eHUH TMEPCOHANBHBIX JIAHHBIX HE OT paboTHUKA (3a
UCKIIIOUCHHUEM CIIy4aeB, €CJIM TIepCOHAJbHbIE JaHHbIE ObUIM MPEJOCTABICHBI
paboToaTeNi0 Ha OCHOBaHUHU (eAepaIbHOTO 3aKOHA WM €CJIM TMEePCOHATbHBIE
JaHHBIC SBJISIOTCS OOIIETOCTYIMHBIMK ) PaboTOIaTeNb 10 Havaia 00pabOTKH TaKHX
NEepPCOHAIBHBIX  JIaHHBIX O0S3aH  MPEJOCTaBUTh PAOOTHUKY  CIEAYIOULYIO
nHpopmaIuio:

HaMMeHOBaHME ((pamMuiIus, UMs, OTYECTBO) M aJpec olepaTopa WU €ro
MPEJCTaBUTES;

1e1b 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;

MpenoiaraeéMbie MoJjib30BaTEIN NEPCOHATBHBIX JIAHHBIX;

yCTaHOBJICHHBbIE HacTosmuM DenepanbHbIM 3aKOHOM TIpaBa CyObeKTa
NEepPCOHATIBHBIX TAHHBIX.

5. JlocTyn K mepCOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1 Pa6ornuk Komnemka nmeer mpaso:

5.1.1 Tlonmy4yaTk JOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM M O3HAKOMJIEHHE C
HUMH, BKJIIOYas MpaBO Ha OE€3BO3ME3/IHOE IMOJIy4eHHWE KOMWH J000H 3amucH,
coJiepKallieil mepcoHalbHbIe JaHHbIE PAOOTHHUKA.

5.1.2 TpeboBarb ot PabGoTomartens yTOYHEHHS, WCKIIOYCHHUS WU
UCIIPABIICHUS] HEMOJIHBIX, HEBEPHBIX, YCTAapEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO
MOJIYYEHHBIX WM HE ABIMIOIMIMX HeoOXxoguMbeimMu miis  Paboromarens
IIEPCOHAJIBHBIX TaHHBIX.

5.1.3 Ilonyuats oT PaGoTonarens

CBEJICHU O JIMLAX, KOTOPbIE UMEIOT JOCTYI K NEPCOHAIBHBIM JAHHBIM WU
KOTOPBIM MOKET OBbITh MPEOCTABIECH TAKOW JOCTYIL;

epeuyeHb 00padaThIBAEMBIX MEPCOHAIBHBIX JAaHHBIX W HMCTOYHUK HUX
NOJIYYEHHS;

CPOKHM 00pabOTKH NMEPCOHANBHBIX TaHHBIX, B TOM YHUCJIE CPOKU UX XPAHEHUS;



CBEJICHHUA O TOM, KaKue IOPUIMYECKUE TIOCIEACTBUS Il CyOBhekTa
NEPCOHANIBHBIX JTaHHBIX MOXET MOBJIEYb 3a COO0M 00paboTKa ero mepcoHaIbHBIX
JTAaHHBIX.

5.1.3 Tpeb6oBath u3BemnieHus: Pabotomarenem Bcex JMI, KOTOPbIM paHee
OBLTM COOOITICHBI HEBEPHBIC WJIM HEMOJIHBIE TEPCOHANBHBIC JaHHBIC, 000 BCEX
POU3BEJICHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHUIX WU JOTIOJTHEHUSIX.

O6xanoBaTh B YIOJHOMOYCHHBIM OpraH MO 3allUTEe MpaB CyObEKTOB
MEPCOHANIBHBIX JAHHBIX WM B CyJ€OHOM TOPSIKE HEMPaBOMEPHBIC JICUCTBUS WU
oesneiictBus Pabotonarens nmpu 00pabOTKe U 3alUTE €ro MEPCOHAIBHBIX JAHHBIX.

5.2 KommpoBaTh W Jenath BBIMUCKA TIEPCOHATBHBIX TaHHBIX pPabOTHUKA
paspeniaeTcsi UCKIOYUTENBHO B CIIY)KEOHBIX LENSAX ¢ MUCBMEHHOIO Pa3pelIeHUs
CIIeMAINCTA MO Kajpam.

5.3 Ilepenaua wuHpoOpManuu TpPEeThEH CTOPOHE BO3MOXKHA TOJBKO MIPH
MMCbMEHHOM COTJIaCHU PaOOTHUKOB.

6 OTBeTCTBEHHOCTH 32 HAPYILIEHHE HOPM, PEryJMpPYIOIIUX 00padoTKy U
3alUTy NEePCOHAJBHBIX IAHHBIX

6.1 PabotHuku Komtemka, BAHOBHbIE B HAPYLIEHUH HOPM, PETYJIUPYIOIINX
noJiydeHue, oOpaboTKy M 3allUTy MEePCOHAIBHBIX JaHHBIX pPabOTHUKA, HECYT
JUCUUIUTMHAPHYIO aJMUHUCTPATUBHYIO, TPAXJAAHCKO-IPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (eiepaTbHBIMU 3aKOHAMHU.

6.2 Qupexrop Kosiemxka 3a HapylIeHHe HOPM, PETYJIUPYIONINX MOJIyYSHHE,
00pabOTKy W  3aUTy  TEPCOHAIBHBIX  JaHHBIX  pa0OTHHWKA,  HECEeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo c¢T.5.27 u c¢r1.5.39 Koxmekca 00
aMUHUCTPATUBHBIX MpaBoHapylleHusx Poccuiickoit ®enepauuu, a Takxke
BO3MeENIaeT pabOTHUKY yIepO, MPUUYMHEHHBIH HEMPaBOMEPHBIM HCIIOIb30BAHHEM
uH(popMaIuu, cosiepKallei nepcoHabHble JaHHbIE paOOTHHUKA.
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[Ipunoxenue 1

k [Tonoxenuto 06
00paboTKe NepCcoHaIbHBIX
JAHHBIX

COI'JIACHE
Ha oOpadoTrky I'BITIOY "HI'K" nmepcoHaJbHBIX JaHHBIX

A,
Jal0 coryjacue Ha oOpabOoTKy NPENOCTABICHHBIX MHOK MEPCOHAIBHBIX JaHHBIX
['ocynapcTBeHHOMY — OrO/KETHOMY — Tpo(ecCHOHATBFHOMY  00pa3oBaTeIbHOMY
yupexaenuto "Huxeroponackuit ['ybepHckuit Kosuiemk'", pacroioKeHHOMY IO
anpecy: 603116, r. H.Hosropon, yn.MockoBsckoe mocce, A.1

[{enbro 06pabOTKM MEPCOHANBHBIX TAHHBIX SBJISICTCS:

(copmynupoBatb)

IlepeueHb NEUCTBUY C TEPCOHAIBHBIMU JaHHBIMH:

C UCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIIUY;

0€3 KCIOJIb30BaHUsI CPEJICTB aBTOMATU3AIlUH;

BKIIOYass cOOp, 3amuch, CHCTEMAaTH3allMi0, HAKOIUJICHHWE, XpaHEHHeE,
YTOYHEHHE (oOHOBIIEHUE, U3MEHEHUE), HU3BJICUCHUE, HCITOJIb30BaHHUE,
6JIOKI/Ip0BaHI/Ie, YAAJIICHUC, YHUYITOXCHHUC (Hy)i(Hoe HO,ZL‘lepKHyTB)

nepeaada (pacpocTpaHeHUe, MPE0CTABICHHUE, TOCTYII)

(yka3aTb Ha3BaHME OpraHMU3alMH, KOTOPbIM OCYIIECTBISETCS Nepeaaya (pacnpocTpaHeHue, NpeocTaBIeHue, J0CTYIT))

Cornacue JIEUCTBYET Ha CPOK:

HaCTOﬂIHCC COrJlache MOJKET OBITh OTO3BAaHO MHOM B ITMCbEMEHHOM BUJC.

« » 20 T.

(moxnuch paboOTHHUKA) (pacimgpoBKa MOgINUCH)

« » 20 I.

(moamuck paboTHHKA OTIENA KAIPOB) (®.11.0. paboTHHuKa)
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