NPO®ECCUOHATNBbHbLIA CTAHOAPT
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PernctpaunoHHbIn
Homep
|. Obwue cBegeHus
MpepocTaBneHne rocyaapCTBEHHbIX yCryr B 0611acTu 3aHATOCTU HaceneHust 03.011
(HanmeHoBaHMe BMaa NpodeccnoHanbLHoON AesTeNbHOCTH) Koa

(B pea. MNpwukasa MuHTpyaa Poccun ot 21.03.2017 N 291H)

OcHoBHag Lenb Buga npodeccnoHanbHoOn AeATeNbHOCTH:

CogewcTBue rpaxxgaHam B novcke nogxogsiwien pabotel, a paborogarensim B nogdope
HeobxoaMMbIX pabOTHUKOB, CHIDKEHUE HAMPSPKEHHOCTU Ha PbIHKE Tpyada, Oka3aHue ycnyr B cepe
3aHSITOCTW HaceneHus

pynna 3aHaTui:

1212 Ynpasnswowme Tpya0BbIMU 2423 CneuuwanucTtbl B 06nactu nogdopa
pecypcamu 1 NCMNoNb30BaHUA nepcoHana
2424 Cneumanuctbl B obnacTtu 2634 [Ncuxonorn
NOAroTOBKW 1 pasBUTUSA
nepcoHana
(kog OK3 <1>) (HaumeHoBaHue) (kog OK3) (HaumeHoBaHVe)

OTHeceHue K BuaamM 3KOHOMUYECKON AeATerNbHOCTU:

78.10 [eatenbHOCTb areHTCTB N0 Nogbopy nepcoHana
78.30 HeaTtenbHocTb No nogbopy nepcoHana npo4yas
84.13 PerynupoBaHue n cogenctame appekTMBHOMY BeAEHN 3KOHOMUYECKOM

OesATernbHOCTN NPeanpuaTUn

84.30 [JeaTtenbHocTb B 06n1acTn 06a3aTenbHOro coumanbHoro obecneveHns

88.99 lMpepocTaBneHre NpoYnx coumarnbHbIX yernyr 6e3 obecneveHnss NpoXMBaHus, He
BKJTHOYEHHbIX B ApYyrue rpynnupoBKu

(kog OKB3A) (HaMmeHoOBaHWe BMAa 3KOHOMUYECKOW AeATENbHOCTH)
<2>

II. OnncaHne TpyaoBbIX PYHKLUNA, BXOASLLNX
B NpodheccuoHanbHbli cTaHaapT (pyHKLMOHanbLHas kapTa Buaa
npodeccnoHanbHon JeATENbHOCTM)



O0600LeHHbIe TpyAoBble hyHKLMM

Tpynosble hyHKLUMK

Kog HanMeHoBaHue YPOBEHb HanMeHoBaHue Koq YPOBEHb
KBanuuk (nogypos
auuu €Hb)
KBanudu
Kauum
Copgewnctaune 6 CogewnctBue B noncke nogxopswen | A/01.6 6
rpaxkgaHam B NOUCKE paboThl
nogxoasien paboThl,
pabortogatensam B CopgencTBue pabortogaTensam B A/02.6 6
non6ope noabope HeobXoaNMbIX
HeobxoaMMbIX paboTHMKOB; peanu3aums
paboTHMKOB U OOMOMHUTENbHBIX MEPONPUATUNA B
OCYLLIECTBIEHNE chepe 3aHATOCTM HaceneHus
coumarnbHbIX BbINaT 1
bu1HaHCOBOIA OpraHusaumsi onnadmBaemMblx A/03.6 6
noaaepxKu 00LecTBEHHbIX paboT u
BPEMEHHOro TPya4oYyCTPOMCTBa
rpaxgaH
Cogencrtene camo3aHsTOCTH A/04.6 6
6e3paboTHbIX rpaxaaH
OcyulecTBneHne coumanbHbIX A/05.6 6
BbINAaT N PMHAHCOBOW NOAAEPKKN
rpaxgaHam, Npu3HaHHbIM B
YyCTaHOBMEHHOM Nopsaake
6e3paboTHbIMYK
MHdopmupoBaHme 06 ycnyrax, A/06.6 6
OKa3blBaeMbIX LEHTPOM 3aHSITOCTU
HaceneHuns (LI3H), n o nonoxeHun
Ha pbIHKe Tpyda B cybbekTax
Poccuiickon ®egepauun
dopmmpoBaHue 1 BegeHne A/07.6 6
perucTpoB nony4vaTtenem
rocygapCTBEHHbIX YCNyr B cpepe
3aHATOCTU HaceneHust (PU3NYecKmx
nvy n pabotonartenen)
OpraHusauus 6 OpraHu3aums npodeccuoHanbLHOM B/01.6 6
npodeccuoHansHoM opueHTauun rpaxxgaH
opueHTaumm,
NCUXOSIOrMYeCcKon OkasaHne NcMxonorn4yeckon B/02.6 6
noaaepXxkn n noaaepxkm 6e3paboTHbIM
coumanbHomn rpaxgaHam
aganTauum
0e3paboTHbIX rpaxxaaH OpraHusaums coumansHon B/03.6 6
Ha pblHKe TpyAa apganTauun 6e3paboTHbIX rpaxaaH
Ha pblHKe Tpyda
Opranusaums 6 OpraHusauusi B3anmogencTeuns ¢ C/01.6 6
npodeccuoHansHoro obpasoBaTenbHbIMU OpraHM3auusmMm
0by4yeHus n no opraHusauum
AOMNOMHUTENbHOro npodeccroHanbHoro obyyYeHus un
npodeccuoHansHoro AOMNONHUTENbHOro
obpasoBaHus rpaxanaH npodeccrnoHanbHoro obpasoBaHusi
no HanpaeBneHuto rpaxkgaH no HanpasneHWo OpraHoB
OpraHoB CNny>0bl CNyX0Obl 3aHATOCTN




3aHATOCTH

OpraHusaums 1 KoHTporsb npouecca | C/02.6
npodeccnoHanbHoOro 0byyYeHus un
OOMOJSTHUTENBHOTO
npodeccrnoHansHOro o6pasoBaHus
rpaXkgaH No HanpaBfeHU0 OpraHoB
cnyx6bl 3aHATOCTU

OpraHusaumsi paboTbl 7
nogpasaenenust LI3H u
PYyKOBOACTBO UM

PykoBOACTBO OeATeNbHOCTbIO D/01.7
nogpasaenexns LISH n koHTponb
€ro OesiTeNlbHOCTU B COOTBETCTBUMN
CO crneumanuaauunen

OpraHnzaumsa paboTbl No D/02.7
npeaoctaenenuto yenyr B LISH, ero

KOHTpPOIb

MOHUTOPUHT ycnyr, opraHm3sauus D/03.7

VHOPMUPOBAHNS rpaxaaH no
BOMpPOCaM 3aHATOCTU HAceNeHNs n o
MONIOXXEHNM Ha pbiHKE TpyAa

KoHTponb paboTbl no odpopmnenuto, | D/04.7
KOMMIIEKTOBAHUIO 1 Nepeaaye B
apxvB JOKYMEHTOB NoAapa3aeneHus
L3H

YnpasneHue 8
aesTtenbHocTbio LI3H,
nnaHMpoBaHue n
KOHTpPOIb
aesatenbHocTn LISH

lMnaHnpoBaHne 1 KOHTPOIIb E/01.8
aesarenbHocTn LI3H

MOHUTOPUHS pbiHKa Tpyda K E/02.8
opraHu3aums paboTbl no
WH(OPMUPOBAHMIO FPaXaaH o
MONOXEHNN Ha pbiHKe TpyAa

OpraHusaumsi COBMECTHbIX E/03.8
MeponpuUsaTUI C opraHamm
WCMNOMHWUTENBHOW BriacT!, MECTHOMO
camoynpaseHnsi, BHEOHOKETHbIMU
doHaamu, ydpexaeHnsmum (MC3I) n
coumanbHbIMKU napTHepPamu no
BOMPOCaM 3aHATOCTWN HacerneHns

YnpasneHuve nepcoHanom LI3H E/04.8

OpraHnzauunsa BegeHus uHaHcoso- | E/05.8
X03ANCTBEHHOM AedATtenbHocTn LI3H

[ll. XapakTepucTtuka 0606LeHHbIX TPYA0BbIX (PyHKLUMIA

3.1. O600LeHHasa TpygoBasi PyHKUUS

Copencreue rpaxxgaHam B Nnoucke
noaxopsiien paboTsbl, pabotogatensm B
YpoBeHb
HanmeHoBaHne |nonbope HeobxoaMMbIX pabOTHUKOB U Kon A KBANMCOKALIAN
OCYLLECTBIIEHNE COLMaAnbHbIX BbINAAT U
oMHaHCOBOW NOAAEPXKKN
MponcxoxgeHue

0000weHHon Tpygoson | OpuruHan X
dyHKUUN

3anmMmcTBOBaHO
13 opurnHana




Kop, PernctpaunoHHbIN
opurnHana HoMmep
npodeccnoHanbHoro
cTaHgapTa

Bo3moXHble
HanmeHoBaHus

OOJDKHOCTEN, npogeccun

MHcnekTop LeHTpa 3aHATOCTU HaceneHns

MHcnekTop ueHTpa 3aHATOCTM HaceneHus | - |l kaTteropui
[MaBHbIN MHCMNEKTOP LieHTPa 3aHSATOCTN HacemneHns
CTapLumnin MHCMNEKTOP LieHTpa 3aHATOCTU HaceneHus
BeayLumin MHCNEKTOP LeHTpa 3aHATOCTU HacemneHusi
CneumanucT LeHTpa 3aHATOCTU HaceneHus

MaBHbIN cneumnanucT LeHTpa 3aHATOCTU HaceneHuns

TpeboBaHus K

00pasoBaHuIo U 0BYyYEHNIO

Bbiclee oGpa3oBaHue
CpepnHee npodpeccroHansHoe o6pa3oBaHue - NporpamMmmbl MOArOTOBKM
cneuunanncToB cpeaHero 3BeHa

TpeboBaHus K onbITy

npakTnyeckon paboTol

He meHee OByX NneT B OOJNKHOCTU MHCNEeKTopa LueHTpa 3aHATOCTU
HaceneHna nnum cneymnanncTa ueHTpa 3aHATOCTU HaceneHna - and
CTapLUero MHCNeKTopa LieHTpa 3aHATOCTM HaceneHusl, Uy rmaBHOroO
MHCMEKTOpa LieHTpa 3aHATOCTW HaceneHus, Unm rnaBHoro
cneumanucTa LeHTpa 3aHATOCTU HaceneHus

He meHee ogHoro roga B 4OMKHOCTM CTApLLUEro MHCNEKTopa LeHTpa
3aHATOCTU HACENeHNs UMK rMaBHOMO MHCMEKTOPA LIEHTPA 3aHSATOCTH
HaceneHus - Ansi BeAyLero MHCNeKTopa LeHTpa 3aHATOCTU HaceneHus
He meHee nsaTun neTt B opraHax cry0bl 3aHATOCTU - NPU CpeaHeM
npoceccuoHansHoM obpasoBaHum

paboTte

Ocobble ycnoBust gonycka kK

[pyrne xapakrepuctukm

PekomeHayeTcsa gononHutensHoe npodeccnoHanbHoe obpasoBaHue -
nporpaMmbl NOBbILLEHNS KBanudukaymm

Onsa HenpodunbHOro o6pasoBaHUsa pekOMEHAYETCHA AOMNOMHUTENbHOE
npoceccuoHansHoe obpasoBaHue - NporpamMmmbl NPOECCUOHANBHON
nepenoaroToBkM No Npoduno AeaTeNbHOCTH

HaumeHoBaHWe JOMKHOCTM 3aBUCUT OT YTBEPXKAEHHOW CTPYKTYpbI
rocy4apCTBEHHOIO y4peXaeHus Criy0bl 3aHATOCTM HaceneHus
cybbekTa Poccunckon ®enepaumm

[ononHuTteneHble XapakKTepucTtukmn

HavmeHoBaHue Kop HaumeHoBaHue 6a3oBow rpynmnbl, JOMKHOCTM (Npodeccnm) unm
[OKyMeHTa cneumansHOCTU
OK3 2423 CneumanucTtbl B ob6nactu nogbopa n ncnonb3oBaHust nepcoHana
oKnAaTpP <3> 23032 MHCnekTop LueHTpa 3aHATOCTU HaceneHns
OKCO <4> 030301 Mcuxonorus
040100 CoumnanbHas paboTta
040200 Couwonorus
050700 MNepnaroruka

3.1.1. TpypoBas pyHKUMS




HanmeHoBaHne |paboTbl

CoperictBue B novcke noaxoasilemn YpoBeHb

Kon | A/01.6 | (noaypoBeHb) 6
KBanudmkauum

MpowncxoxaeHue
TPy4OBON OYHKLUN

OpwurunHan X

3anmMmcTBOBaHO
13 opurnHana

Kon PernctpaunoHHbIn
opurnHana Homep
npogeccnoHanbHoro
cTaHgapTa

TpynoBble AeNCTBUSA

I'IpmeM OOKYMEHTOB, HeobxoaMMbIX AOns npenocrtaBlieHna ycriyru, B
TOM 4Yucne B 3JIEKTPOHHOM BUae

MHdopmupoBaHune rpaxgaH no BOMpocam 3aHATOCTWM HacerneHus, o
nopsake pervcTpauun (nepepeructpauumn), MeponpusaTUAX akTUBHON
MOMUTUKN 3aHATOCTY

MpoBepka nepeyHsi MpefcTaBlieHHbIX HeobXOoOUMbIX [OOKYMEHTOB MU
AOCTOBEPHOCTU NPeaoCTaBNeHHbIX B HUX CBEAEHUN O rpaxaaHuHe

MoaroToBKa NPOEKTOB MpMKa3oB 06 OTkase B MPW3HAHUW rpaxkaaHuHa
6e3paboTHLIM MM O NpU3HaHMK ero 6e3paboTHbLIM

BHeceHne cBegeHun 06 0OpaTUBLIMXCA TrpaxgaHax B perncrp
nonyyaTeneun ycnyr

Monbop 1 NpeanoxeHve BapuaHTOB Noaxoasileit paboTkl Npu NNYHOM
obpallleHnn unm ¢ Ucnornb3oBaHWeM MopTana rocyaapCTBEHHbIX YCIyr

Wcnonb3oBaHue AaHHbIX MOHUTOPUHIa o6u.|,epoccvu7|0l<oro n
PernoHanbHOro pbiHKa Tpyaa

[MpoBeneHne crieumarnbHbIX  MeEponpuUATUA  No  NPOMUINPOBAHUIO
6e3paboTHbIX rpaxaaH

Bbligaua HanpaBneHwWin Ons TpyOoyCTPOWCTBa, MEpeyHs BapuaHTOB
paboTbl UKW NPEANIOXEHUs O NpeoCTaBNeHUn Apyrux yenyr

CornacoBaHue ¢ paboTogartenem KaHougaTypbl rpaxxgaHuHa

NHdopMrpoBaH/e rpaxdaHWHa O HeobXoauMOCTM npedocTaBlieHust
BblJAHHOIO HanpaBneHusl Ha paboTy ¢ OTMeTKo paboTodaTens

BHeceHne pes3ynbTaToB MocelleHusl 3asiBuTenst B GnaHky y4yeTHON
[OKYMEHTaLMN U B PEFMCTPbI MoNyyaTenen rocyaapCTBEHHbIX YCnyr

CHsATME rpaxJaHuHa ¢ perncTpaLMoHHOro yyYeTa B LIEHTPEe 3aHSATOCTU
Hacenenusa (LIBH) B cnyyasx, nNpeayCMOTPEHHbIX [OENCTBYHOLUM
3akoHogarenscTBoM Poccuiickon depgepaumm

Monck cBegeHu o 3asBuTene B 0asax [OaHHbIX, BHeceHue
OONONHUTENbHbBIX CBeAEHUI B BraHk yquH0|71 OOKyMeHTauumn

Monck noaxopgdwenn paboTel MHBanNugaMm C y4vyeToM TpeboBaHWMi
3akoHogaTenbCTBa O coumarnbHOM 3aluTe NHBanNnaoB

KoHcynbTupoBaHme 6e3paboTHbIX rpaxaaH v noabop BapuaHTOB
TpyooycTpoiicTBa 6e3paboTHbIM rpakgaHam, M3bsSBMBLUMM KenaHue
nepeexaTb B APYryld MECTHOCTb AJ1sl BDEMEHHOMO TPYAOYCTPOCTBA, U




6e3paboTHbIM rpaxgaHaMm WM 4YfeHam MX CeMen Mpu nepeceneHun B
APYryl0 MECTHOCTb Ha HOBOE MECTO XWUTeNbCTBa 4118 TPyO40yCTpOMCTBa
no Hanpaenexnunsm LI3H

lMogroToBka M 3akndeHne Jorosopa O coaencTsum 6e3paboTHOMY
rpaXkgaHuHy B nepees3ge B [OpYrylo MeCTHOCTb WM [JOroBopa o
coaencTeum 6e3paboTHOMY rpaxdaHWHYy W 4neHam €ero cembu B
nepeceneHWn B [ApYrylo MeCTHOCTb ANs TpyOoyCTPOWCTBa Mo
HanpaBfieHWIo OpPraHoB 3aHSATOCTH

Bblpava npeanoxeHun o] npegocraBneHnn ycnyru no
npodeccuoHanbHON OpUEHTALUUKN, MCUXONOrMYECKON noaAepXKKe U
coumanbHon agantaumm 6e3paboTHbIX rpaxaaH Ha pbiHKe Tpyaa

MoaroToBka U Bblaaya AOKYMEHTOB rpaxaaHaMm, obpatuswmmes B LISH

BeneHne pgen, ux XpaHeHMe WU MOAroTOBKA K CAaye Ha apxMBHOE
XpaHeHue

Heobxogumbie ymeHns

BbisiBnaTe moTtmBaumio obpaweHusa rpaxgaH B LU3H n onpegenstb
nepeyeHb HEOBXOAMMBIX yCryr

BbicTpamBaTb adbdekTMBHOE B3auMOAENCTBME C  rpakgaHamu,
cneumanuctamn LI3H

Jenate coumanbHO-NCUXONMOMMYECKMN  MNPOTHO3  KOMMYHWUKaTUBHOW
cuTyaumm, B KOTOPOW NpeactomT obuwartbes

MporpaMmupoBaTb npoLecc OOLWEeHMs W ynpaBnsTb MNPOLIECCOM
obLlweHusa

YuyutbiBaTh B 00LWEHMM C rpaxgaHamMmm mnx BO3pacCTHble counaribHO-
ncmxonormyeckne ocobeHHocTn

MonyyaTb nepcoHanbHble [AaHHble rpaxaaHvHa, obpaTuBLUErocs B
LI3H, n cooTHoCUTb X ¢ NOTPEBHOCTAMU pbiHKa Tpyaa

YuutbiBaTb B 0OOLLUEHMM C MHBanNugamu npu OKasaHMnm UM Trocycnyr
MMEKLLNXCA Yy HUX OFpaHVI‘-IeHMﬁ Xn3HegeAaATeribHOCTU

O6pabaTbiBaTb U XpaHUTb NEpCOHanbHbIE AaHHbIE rpaxaaH

N3yyaTb ¥ BHeOpsTb B MpakTUKy JWMYHOW paboTbl NepenoBoi
OTEeYEeCTBEHHbIV 1 3apyBexHbIli OMNbIT opraHn3aummn TpyaoycTpoicTBa

BbinonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbBIX MHOPMALNOHHbBIX
TEXHONOMNNM

Wcnonb3oBaTtb COBPEMEHHYH OPIrTEXHUKY U CpeacTBa KOMMYHUKaLUn

Bectn pokymeHTaumio u cnyxebHylo nepenncky B COOTBETCTBMU C
TpeboBaHnaMM K goKymeHTam B LISH

Heobxogumble 3HaHUs

HopmaTuBHble npaBoBble akTbl B 06MacTW 3aHATOCTW HacerneHust
dheepanbHOro U perMoHasnbHoro yposHen

PervoHanbHble nporpamMmmsbl COOENCTBMUS 3aHATOCTU HaceneHns

OcobeHHOCTM  pblHKA Tpyga W noTtpebHOCTb B Kagpax
06LLEepPOCCMINCKOro U permoHarnbHOro pbiHka Tpyaa

[aHHble MOHUTOPUHIa OGUJ,GpOCCMVICKOFO N pernmoHarnbHOro pbiHKa
TpyAa




dopmbl, MeToAb! U NOPSAOK OKasaHUs ycnyr

Mepbl no 3awmTe nHpopmaumm (3aLimTe nepcoHanbHbIX AaHHbIX)

Tunbl M XapakTePUCTMKM rpaxkaaH - nonyyartenen ycnyr

OcobeHHOCTM NpefocTaBneHns ycnyr no NOUCKy noaxoasuien pabothbl
MnHBanngam

3OTuka genosoro obLeHns

OcCHOBbI couunanbHOM U NPaKTUYECKOW NCUXONOornm

MpaBuna paboTbl Ha NepPCoHanNbHOM KOMMbIOTEPE, C OPITEXHUKON C U
MCMosb3yeMbIM NPOrpaMMHbIM oGecneyeHrem

MpaBuna paboTtbl co cnyxebHon uHopmaLumnen

Mopsaok  BegeHuss  yyeta U 0GOPMIIEHUS Heobxoaumon
OOKYMeHTauun, COCTaBrneHns OTYETHOCTU, HOMEHKNaTypa gen

Ipyrme xapaKkTepucTuku

CobnioieHne KOHMUAEHUMANBHOCTM B OTHOLLEHUM UHAOopMaLuK,
nomny4yeHHol oT rpaxaaH <5>

3.1.2. TpynoBas dyHKuus

Copencteue pabortogartensam B nogbope YpoBEHb
HeobxoauMbIX pabOTHNKOB; peanu3auus
HaumeHoBaHve A P pea 4 Kog | A/02.6 | (nogypoBeHb) 6
OOMONHUTENbHbLIX MEPONPUSATUIA B cdhepe
KBanudukaumnm
3aHATOCTU HaceneHus
MpowncxoxaeHue 3anmcTBOBaHO
P KA OpuruHan X
TPYAOBOW hyHKLMM 13 opurnHana
Kopg PernctpaunoHHbIn
opurnHana Homep
npodeccnoHanbHoro
cTaHgapTa

Tpynosble AencTBuA

Mprvem OoOKyMeHTOB OT pabGoTtogaTeneii o noabope HeobxoanMbIX
paboTHMKOB, B TOM YuCIe B 3NEKTPOHHOM BUe, UX NpoBepKa 1 aHanu3

BHeceHune mHdopmMaumm 0 BakaHCUAX M O paboTtogartensix B perncrp
nornyvatenen rocycnyr cpepbl 3aHATOCTU HaceneHns

MoaroToBka, pasmMelleHne MHopMauum o BakaHcusx u ycnyrax LISH
Ha MHOPMALMOHHBIX CTEHAAX U B CpeacTBax MaccoBoW MHGOpMaLmm
(CMWN)

OkasaHune KOHCYNbTAUMOHHbBIX  YyCIyr U MHOPMMPOBaHME
pabotogatenen o BakaHcuax u ycnyrax LISBH no tenedoHy "ropsuen
NNHUK" 1 NO SNEKTPOHHOW NoYTe

MpoBeaeHne MOHUTOPUHIa NOTPEBGHOCTM pernoHa B Kagpax

Mcnonb3oBaHne [OaHHbIX MOHMTOPWHra WHoOpMauUUM O BakKaHCUSX,
pasmeLleHHbIx B CMIA

BbisiBrieHne HepocTatwowen uvHdopmauun o pabotogarene  wnm
nHdopmaumm, TpebytoLen AONONHUTENBEHON NPOBEPKN




MpepocTtaBneHne pabotodartensiM nepeyHst kKaHanaaTyp rpaxgaH ans
nogbopa HeobXxoAMMbIX PabOTHUKOB, B TOM 4MUCHE B SNIEKTPOHHOM
BMae

KoHTponb BaKaHCUM paboumx MECT, pasmeLlaemMbix B
O6wepoccuiickoMm 6aHke BakaHCUN

dopMMpoBaHMe nnaHa ApMapok BakaHCcuin paboumx U yyebHbIX mMecT
Ha TeKyLUWi rof 1 BbINOMHEHUE OPraHN3aUMOHHbIX MEPONPUATUIA MO NX
npoBeaeHnto

dopmupoBaHue HGaHka BakaHcUin paboynx MecTt

MonyyeHne ot pabotogatenen wHdoOpMaLMM, Heobxoaumon And
opraHu3aumm 3aHATOCTM WMHBANWAOB W APYrUX KaTeropum rpaxagad,
UCNbITbIBAKOLLMX TPYOHOCTU B noucke paboThbl

MogroToBka NPOEKTOB O0OroBopoB C pa6OTO,CI,aTeJ'IFIMVI O COBMECTHOM
OeATeNnbHOCTN NO opraHun3auun BpeMeHHOVI 3aHATOCTU paGOTHMKa,
BKIto4aa MHBanmaoB

OkaszaHue ycnyr no COMpoBOXAEHUIO MHBANMAOB B MpoLEecce Nnovcka
paboTbl, TPYAOYCTPOCTBA 1 aganTauumn Ha paboyem mecTe

OpraHusaumsi onepexatowero npogeccuoHanbHOro obyyeHus wu
CTaXNpOBKKH pa6OTHVIKOB OopraHusauunu, BKno4vYaa nHBanmaos

Bo3melleHne paboTtogatento 3aTpaT Ha co3gaHue paboumx MecT, Ha
3apaboTHy0 nnaTty, Ha npodeccuoHanbHoe o0y4yeHne W BbiNnaTy
cTMNeHaun

MogroToBka I'IpeﬂJ'IO)KeHVIIZ O npuBnevYeHUMn Un  UCNONb3OBaAHUN
WHOCTPAaHHbIX pa6OTHI/IKOB

MOHWTOPUWHI TPYAOYCTPOMCTBA MHOCTPAHHBIX rpaXaaH Ha Tepputopum
pervoHa

MoarotoBka MWHGOPMaUMKM ONsi OPraHoB WM AOJPKHOCTHBIX — Nuu,
HanpaensoLWNX 3anpochl, B cny4asx, NpeayCMOTPEHHbIX
3akoHogaTenbcTBOM Poccuiickon ®epepaunn

Heobxogumbie ymeHns

BbicTpamBaTh adhpekTnBHOE B3ammogenctsne ¢ paboTogarensamu,
obbeguHeHnsMn pabotogartenen, NpeacTaBUTENAMIN UCMONHUTENBHBIX
OpraHoB rocyfapCTBEHHOW BNacTu, coumanbHbIMU NapTHeEpamMm

dukcupoeatb, 0606WaTe W CUCTEMATU3MPOBATb  MOCTYNatoLLYo
MHbopmaLuio oT paboToaaTenen n rpaxaaH

O6pabaTbiBaTb NepcoHarnbHble gaHHble paboToaaTenei

OcyuwecTBnaTb npoBepky nocTynueLLen MHopmaumm oT
paboTtogarenewn n rpaxaaH

BHoCUTb nomnyyeHHylo WHOpMauUMio B perncTpbl  nonydvartene
rocycnyr

BbInonHATb paboTbl C NPUMEHEHMEM COBPEMEHHbBIX MHAOPMALNOHHBIX
TEXHONOMMNM

WMcnonb3oBaTtb COBPEMEHHYH0 OPIrTEXHUKY U CcpeacTBa KOMMYHUKaLUn

OdopmnaTe MHEAOPMALMOHHBIE U MEeTOoOUYEeCKMe Martepuanbl s
rpaxgaH u paborogarenen




Pabotate ¢ OOKYMEeHTaMn W COCTaBJiATb OT4YeTbl NO UTOram
OCyLleCTBIIEeHNA AeATEeENTbHOCTU

Heobxoanmble 3HaHUSA

HopmaTuBHble npaBoBble akTbl B 06MacTu 3aHATOCTU HaceneHus
deepanbHOro 1 peroHanbHoOro ypoBHei

PernoHanbHble nporpamMmmbl COOENCTBMUS 3aHATOCTU HaceneHna

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
06LLEePOCCHMINCKOro U pernoHarnbHOro pbiHka Tpyaa

dPopmbl, MeTOAbI M NOPAAOK NpoBeaeHns paboT nNpu NpeaocTaBneHnm
ycnyr

[aHHble MoOHUTOpUHra OB6LLEePOCCUMICKOr0 W PerMoHanbHOro  pbliHKa
TpyAa

OTuka genoBoro obLeHns

MpaBuna paboTbl Ha MepcoHaribHOM KOMMbIOTEPE, C OPITEXHUKON U
MCMosb3yeMbIM NporpaMMHbIM oGecneyeHrem

MpaBuna paboTbl co cnyxebHon nHopmaumnen

Mopsaok  BedoeHuss  yyeta U 0GQOPMIIEHUS Heobxoaumon
OOKYyMEHTaL MK, COCTaBEHNsI OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTukm

CobniogeHne koHUOEHUNANBLHOCTM B OTHOLWIEHUU MHGOPMaLMMK,
nony4YeHHOM OT rpaxaaH n pabotogartenen

3.1.3. Tpynosas dyHkuus

OpraHusauus onnaynBaeMbix YpoBeHb
HanmeHoBaHMe |00LWeCcTBEHHbLIX paboT U BPEMEHHOIO Kon | A/03.6 | (nogypoBeHb) 6
TPyOOyCTpONCTBa rpaxaaH KBanudunkaumm
I'Ipomcxozk,qume OpurvHan X 3anMcTBOBaHO
TPY4OBOW OyHKLMM 13 opurnHana

Koa PerncrpaunoHHbIn
opuvrnHana Homep
npodeccnoHanbLHoro
cTaHpapTa

Tpynosble AencCTBUA

Mpuem [OKYMEHTOB, HEOOXOAMMbLIX Ofsi NpenocTaBneHust ycnyru, B
TOM YuCre B 3NIEeKTPOHHOM BUae

MHdopMupoBaHue rpaxaaH Mo BOMpocam 3aHATOCTU HacerneHus, o
nopsiake NpefocTaBeHMs] YCNyr U YCNOBUSIX OKasaHus oMHAHCOBOW
NoAdepXKKN

C6op ¥ aHanuM3 uHGOpMauuM O BO3MOXHOCTM oOpraHu3auuu
onnavvnBaemblx 06LLECTBEHHbIX PaGoT ¥ BpeMeHHOro TpyAoycTpoiicTea

Ot6op paboTtogarenen ans opraHusaumm BPEMEHHOIo
TPYy4OYCTpOMCTBA rpaxaaH

MoprotoBka mMpoekta poroBopa 06 opraHuM3aumMm BpeMEHHOro
TpyZoycTponcTea rpaxgan mexay LISH n pabotogarenem




Monbop ¥ npeanoxeHve BapuMaHTOB BPEMEHHOM M OOLLECTBEHHbIX
paboT 6e3paboTHbIM rpaxgaHam, B TOM YMCIE HECOBEPLLUEHHONETHUM
rpaxxgaHam B cBobogHoe oT yyebbl BpeMsi npu NMYHOM obpalleHum
nnm c ncnosnb3oBaHMeM nopTtana rocyaapCrBeHHbIX yCnyr

MoaGop ¥ NpeanoxeHWe BapuaHTOB BPEMEHHOW U OGLLECTBEHHbIX
paboT 6e3paboTHbIM BbiNyCKHMKaM OOpasoBaTenbHbIX OpraHu3auui
npogeccmoHanbHoro 06pasoBaHUs Mpu NMYHOM OOpalLeHUn Unn ¢
MCrosb3oBaHMEM MopTara rocyaapCTBEHHbIX YCIyr

CornacoBaHue ¢ paboTogaTtenem KaHanaaTypbl rpaxaaHnHa

HanpaBnenne rpaxgaH k paboTtogartento Ans  BPEMEHHOro
TPYOOYCTPOWCTBA

UHdopmupoBaHve rpaxgaHnHa o HeobxoAuMOCTM MNpeaoCTaBneHus
BblAaHHOro HanpasneHnsa Ha paboTy ¢ oTMeTkon paboTopartens

HanpaBneHme rpaxgaH Ha ornjia4ymBaemblie 00LLEeCTBEHHbIE paGOTbI

BHeceHne B pernctp nonyyatenem rocycnyr B cdepe 3aHATOCTU
HaceneHus cBegeHMn 00 obpaTMBLUMXCS rpaxaaHax U O BaKaHCUAX
Ansi BPEMEHHOIO TPyA4O0yCTPOWCTBA

OpraHusaumsi  cobecepmoBaHun  rpaxgaH ¢ paboTtogatenem
NnocpeacTBOM TeneoHHOW CBA3N MW BUOEOCBA3N C NCMOMb30BaHMEM
WHPOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTn "IHTepHeT"

Benenve pen, ux XpaHeHne n noarotoBka K caadvye Ha apxXmBHOE
XpaHeHune

Heobxogumbie ymeHns

BbisiBnaTe moTMBaumio obpaweHusa rpaxgaH B LIBH n onpepensatb
nepe4YeHb HEOOXOAMMbBIX yCryr

BeicTpanBaTe adpdekTuBHOE B3aMmogencisve C obpatmBlLMMUCH B
LI3H

JenaTb couuanbHO-NMCUXOSNOMMYECKUN MPOrHO3  KOMMYHUKaTUBHOW
CUTyauum, B KOTOPOW NpeacTouT obLaThes

MporpammmpoBaTh Npouecc 00LeHNa 1 ynpaBnaTe UM

MonyyaTb nepcoHanbHble OaHHble rpaxaaHuHa, obpaTuBluerocs B
LI3H, u cooTHOCUTb uX € NOTpeBbHOCTAMM pbiHKa Tpyaa

O6pabaTbiBaTb U XpaHWUTb NEPCOHarnbHbIE AaHHbIE rpaxaaH

BbInonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEXHONOormmn

Mcnonb3oBaTb COBpPEMEHHYIO OPITEXHUKY U cpeacTBa KOMMYHUKaL UM

Bectn pokymeHTaumio u cnyxebHylo nepenncky B COOTBETCTBMU C
TpeboBaHnAMM K AoKkymeHTam B LI3H

Heobxoaumble 3HaHMA

HopmaTtuBHble npaBoBble akTbl B 06MacTW 3aHATOCTU HacerneHust
dheaepanbHOro 1 peroHanbHOro ypoBHel

PernoHanbHble nporpamMmmbl COOENCTBUSA 3aHATOCTU HaceneHus

OcobeHHOCT  pblHKa Tpyda U noTpebHocTb B Kkagpax
06LLEPOCCUINCKOro 1 perroHansHoro pbiHka Tpyaa




[laHHble MOHUTOpPMHra OOLLEPOCCUIICKOTO U PErMoHarnbHOro  pbiHKa
TpyAa

q)OprI, MeTOoObl N NOPALOOK OKa3aHuA ycnyr

Mepbl No 3awwuTe nHopMaumnn (3aWwmuTe NEPCOHanbHbIX AaHHbIX)

Tvnbl M XapaKTepUCTUKN rpaxaaH - nonyyatenen ycnyr

3OTuka genosoro obLeHns

OcHOBbI couunanbHOM U NPaKTUYECKOW NCUXONornm

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKOWN U
MCMosb3yeMbIM NPOrpamMMHbIM o6ecrneyeHnem

MpaBuna paboTtbl co cnyxebHon uHopmaLumnen

Mopsaok  BegeHuss  yyeta U 0GOPMIIEHUS Heobxoaumon
OOKYMeHTauun, COCTaBMeHns OTYETHOCTU, HOMEHKNaTypa aen

Ipyrme xapaKkTepucTuku

CobnioieHne KOHMUAEHUMANBHOCTM B OTHOLLEHUM UHAOopMaLuK,
nomny4yeHHon oT rpaxaaH

3.1.4. TpynoBas dyHkuuns

Copgenctere caMo3aHATOCTH YpoBeHb
HanmeHoBaHne |6e3paboTHbIX rpaxxaaH Kon | A/04.6 | (nogypoBeHb) 6
KBanudmnkaumm

MponcxoxpeHue
TPyAoBON hyHKLNN

OpuruHan X

3anmcTBOBaHO
13 opurnHana

Kopg PernctpaunoHHbIn
opurnHana Homep
npodeccnoHanbHoro
cTaHgapTa

TpynoBble AencTBus

Mpuem [OKYMEHTOB, HEOOXOAMMbLIX Ofs1 NpenocTaBneHust ycnyru, B
TOM 4YKCIEe B 3NIEKTPOHHOM BUae

MHdopmmpoBaHve rpaxaaH Mo Bomnpocam 3aHATOCTU HacereHus, o
nopsiike npefocTaBrieHns YCNyr U yCroBuaX OkasaHus h1HaHCOBOW
nomoLum

HDOBepKa nepeyHsa HeobxoauMbIX OOKYMEHTOB U [OOCTOBEPHOCTU
npegocTaBlieHHbIX B HUX cBedeHun o rpaxgaHunHe

OpraHusauus NPOXoXAeHus TeCTMpOBaHUSA 6e3paboTHbIMU
rpaxgaHamm n  obydyeHus  ocHoBam npeanpuHMMaTEerNbCKON
[esaTenbHOCTH

OueHka cTeneHM TroToBHOCTM  Oe3paboTHOro  rpaxgaHuHa K
OCYLLECTBMEHUIO npeanpuHMMaTenbCKon OEeATenbHOCTU
(TecTnpoBaHue, KOHCYNbTMPOBAHME)

OdbopmneHne ¥ Bbloaya 3akMioYeHUs O MNPedoCTaBMNeHUU YCnyru,
cofepxallleil pekomMeHOauuMuM O BedeHUMU NpeanpUHUMAaTENbLCKON
JeaTenbHocTH




OpraHusaumsi nogrotoBku 6GusHec-mnaHa W pPacCMOTPEHus  ero
COOTBETCTBMS OCHOBHbLIM TpeGOBaHNAM

OdopmneHune n Bblgaya 6e3paboTHOMY rpakgaHUHy NpPeanoXeHust o
NPOXOXAEeHUN  NPOECCMOHANBHOIO  O0BYYEeHUss unu  NOoMAy4YeHuu
AOMNONHUTENbHOro NpodeccnoHansHoro obpasoBanusa (AMNO), Bknoyas
oby4yeHne B Apyro MeCTHOCTU

MogroToBka npoekta pgoroeopa 00 oOkasaHUM eanHOBPEMEHHON
duHaHcoBor nomowm mexay LISH n 6e3paboTHbIM rpaxagaHnHOM

OC)/LU,ECTBJ'IEHVIG npegoctaslieHnda ycnyr no COOENCTBUIO 3aHATOCTU
MHBanngoBs C y4yeTom Tpe6OBaHVIl7| 3aKkoHogaTenbCcTBa O CoLManbHOM
3awunTe neiBanngos

BHeceHne B peructp nonyyatenen rocycnyr B cdepe 3aHATOCTU
HaceneHus ceBedeHun o6 oBpaTMBLUMXCA rpaxgaHax U O MOMyYeHum
ycnyrm

lMoaroToBka M Bblgaya JOKYMEHTOB rpaxaaHam, obpatuswmmcs B LI3H

Benenve pen, ux XpaHeHne n noarotoBka K caadvye Ha apxXmBHOE
XpaHeHune

Heobxogumbie ymeHns

BbisiBnaTe moTmBaumio obpaweHusa rpaxgaH B LU3H n onpegenstb
nepeyeHb HEOBXOAMMBIX yCryr

BbicTpamBaTb 9ddeKkTMBHOE B3aMMOAENCTBME C  rpaxpgaHamu,
obpaTtuBwmummcs B LISH

Henate coumanbHO-NCUXONMOMMYECKMN  MNPOTHO3  KOMMYHWUKaTUBHOW
cuTyaumm, B KOTOPOW npeactomT obuarbes

MporpammupoBaTh NpoLecc o6LWEeHNS U yNpaBnsaTb UM

YuyntbiBaTb B OBGLIEHUN C MHBanNuaamu npu okKasaHun mm ycnyr no
COOENCTBUIO 3aHATOCTU MMerLnxca y HUX orpaqueHMVl
Xn3HeneAaTesrbHOCTH

MonyyaTb nepcoHanbHble [AaHHble rpaxaaHvHa, obpaTuBLUErocs B
LI3H, n cooTHoCUTE X ¢ NOTPEBHOCTAMU pbiHKA Tpyaa

O6pa6aTbIBaTb N XpaHUTb NepcoHalibHble AaHHble rpaxaaH

BbinonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbBIX MHOPMALMOHHBIX
TEXHONOMNNM

Wcnonb3oBaTtb COBPEMEHHYH OPIrTEXHUKY U CcpeacTBa KOMMYHUKaLUn

Bectn pokymeHTaumio u cnyxebHylo nepenncky B COOTBETCTBMU C
TpeboBaHnaMM K goKymeHTam B LISH

Heobxogumble 3HaHUs

HopmaTuBHble npaBoBble akTbl B 06MacTh 3aHATOCTU HaceneHus
dheaepanbHOro 1 peroHanbHOro YpoBHel

PernoHanbHble nporpamMmmbl COOENCTBUSA 3aHATOCTU HaceneHus

OcobeHHOCT  pblHKa Tpyda U noTpebHocTb B Kagpax
06LLIePOCCHIICKOro 1 pervoHansHoro peiHka Tpyaa

[aHHble MOHUTOPUHIa OGUJ,GpOCCMVICKOFO N pernoHanbHOro pblHKa
TpyAa




dopmbl, MeToAb! U NOPSAOK OKasaHUs ycnyr

Mepbl no 3awmTe nHpopmaumm (3aLimTe nepcoHanbHbIX AaHHbIX)

Tunbl M XapakTePUCTMKM rpaxkaaH - nonyyartenen ycnyr

OcobeHHOCTM npenocTaBneHns ycnyr no COOENCTBUIO 3aHATOCTU
MnHBanNnMaoB

3OTuka genosoro obLeHns

OcHOBbI couunanbHOM U NPaKTUYECKOW NCUXONornm

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKOWN U
MCMosb3yeMbIM NPOrpaMMHbIM oGecneyeHrem

MpaBuna paboTtbl co cnyxebHon uHopmaLumnen

Mopsaok  BegeHuss  yyeta U 0GOPMIIEHUS Heobxoaumon
OOKYMeHTauun, COCTaBMeHns OTYETHOCTU, HOMEHKNaTypa aen

Ipyrme xapaKkTepucTuku

CobnioieHne KOHMUAEHUMANBHOCTM B OTHOLLEHUM UHAOopMaLuK,
nomny4yeHHon oT rpaxaaH

3.1.5. TpynoBas dyHkuus

OcyLliecTBneHne coumaneHbIX BbINmaT U YpoBeHb
MHaHCOBOW NOAAEPXKM rpaxkaaHam,
HavnmeHoBaHue ® AAep paxa Kon | A/05.6 | (nogypoBeHb) 6
NPU3HaHHbIM B YCTAHOBMEHHOM Mopsake
KBanudukaumnm
06e3paboTHbIMU
MpowncxoxaeHue 3anmcTBOBaHO
P KA OpuruHan X
TPYAOBOW hyHKLMM n3 opurmHana
Kopg PernctpaunoHHbIn
opurnHana Homep
npodeccnoHanbHoro
cTaHgapTa

Tpynosble AencTBuA

MHdopmmpoBaHMe rpaxaaH Mo BoMpocam 3aHATOCTU HaceneHusl, o
HopMax 3akoHogaTenbcTBa Poccuiickon degepaumm 0O 3aHATOCTU
HaceneHus B 4aCTU OCYLLECTBIEHMS COLManbHbIX Bbinnat

MMpuHATUE pelleHns O HasHadeHun (MpekpalleHun) npegocTaBrieHns
counanbHbIX BbIM1aT M NOAroToBKa MpOeKTa npukasa O MNpu3HaHUn
rpaxgaHuHa 6e3paboTHbIM (CHATUM C yyeTa B kadecTBe 6e3paboTHOro)

MpuHATHE pelleHns 1 NOAroToBKa NPOEKTOB NPMKa30B O COKpaLLeHUn
pasmepa nocobus no 6e3paboTvue M O HacTynneHus nepuopa, B
TedYeHne KOTOporo Bbinnlata nocobus no Gespabotuue He
npoun3BoanTcA

MpoaneHve nepuoda BbiNnathl U yBENUYEHUE MPOAOIKUTENBHOCTM
nepvoga Bbinnatbl Nnocobus no 6espaboTule

HasHauyeHne nocobus no 6e3paboTuuie BO BTOPOM Nepuoae BbiNnathbl,
€ro npekpatieHue

BoisiBneHune (baKTOB nepennatbl counanbHbIX BbiMJ1aT U NPUHATNE MeEpP
No NUX B3bICKaHUIO




Pacuetr pasmepa, HasHayeHue MaTepuaribHON NOAAEPKKM U
MaTtepuansHOM MOMOLLN

HasHauyeHne ©n HauucneHwe martepuanbHON MNOMOLWM B CBSIBM C
UCTEYEeHMEM YCTaHOBIIEHHOr0 nepuoda Bbinnatbl nocobus no
6espaboTtuue

Pacyer pasmepa, HasHayeHue, NPUOCTAHOBKA, YMEHbLUEHUE
CTUMNEeHOMN B Mepuon MpoxoxaeHus npodeccrMoHarnbHOro oby4veHus
UM NonyyYyeHusa OONONHUTENBHOIO NpodeccuoHansHOro obpasoBaHus
no HanpasneHuto LI3H, Bkniovas obyyeHne B opyror MECTHOCTH

PacueT pa3mepa, HasHa4yeHne KOMMNeHcaunm 3a Npoesa 1 NpoxmeaHue
npyv NPOXOXAEHMM NPOdECCMOHANBLHOrO OBYy4YeHUA UNM MNOMyYEHUM
OOMOSTHUTENBHOTO npodeccuoHanbLHoro obpa3oBaHus no
HanpaeneHuo LISH

PacueT pasmepa, Ha3HayeHWe KOMMEHCaUuW, MonaralLencs npu
nepeesge WM nepeceneHMnM B OPYryl0  MECTHOCTb  And
TpyaoycTpouncTea no HanpasneHuto LI3H

MpuHATWME pelweHns O Bbigadye MNPeanoXeHns O  OOCPOYHOM
Ha3Ha4yeHnn neHcun 6e3paboTHOMY rpaXkaaHUHY

MoaroToBka W Bbidaya 6e3pabOTHbIM rpakgaHam npennoXeHuin o
[OCPOYHOM HasHa4YeHUn NeHcum

MoproTtoBka npoekTa npukasa o6 okasaHnn PUHAHCOBOW MOMOLLM MpU
rocydapCTBEHHOW  perncrtpauMm B KayecTBe  MHOMBWAYarNbHOMO
npegnpuHumartens nm6o €o3aaHunm Iopnanyeckoro nvua,
KPECTbAHCKOro  (hepMepckoro) xossctea WM €QUHOBPEMEHHON
(bVHaAHCOBOW  MOMOLLM  Ha  MOArOTOBKY  AOKYMEHTOB AN
COOTBETCTBYHOLLIEN FOCYAapCTBEHHON perncTpaumm

KoHTponb [OOKyMEHTOB, MpeAcTaBneHHbIX paboTogaTenem  Ans
nocriegytouiero Bo3melleHms LIBH cpepcte Ha 3apaboTHyto nnarty
HACTaBHWKOB BbIMYCKHUKOB, MPOXOAALLMX MPON3BOACTBEHHYIO NPaKTUKY
(cTaxupoBky)

MogrotoBka  mpegnoxewun nNO  pmHaHcoBoMy — obecnevyeHunio
coumanbHbIX BbINAAaT U PMHAHCOBOW MOAAEPXKKe B MraH notpebHocTn
BrOOXKETHbIX CPeacTB

3anonHeHne B perncrtpe nonyaneneVl rOCyCrniyr KapTO4KM Yy4eTa
nony4yarena couuanbHbIX BbinfiaTt, BHECEHUe CBeJeHun o pa3mMmepax
nocobust n cTUneHauum, np|/|o6u.|,eHV|e UX K IMYHOMY Oeny

MpuHSATWE pelleHMs U NoAroToBKa MpoeKkTa npukasa o006 OTMeHe
peLUeHNst O MPUOCTAHOBKE, NPEKPAaLLEHNN, COKPALLEHNN U YMEHbLUEHUN
pasMepa coumarnbHbiX BbINMAT, a Takke O nepuoae, B TedyeHue
KOTOPOrOo He MpPOW3BOAMTCS MNpenoCTaBrieHne rocyaapCTBEHHOM
ycnyrn; o6 yBenvMyeHuu MnpoaorKUTENbHOCTU M NpoaSfieHUn nepuoaa
BbINnaTbl nocobus no 6espaboTuue

CI/ICTeMaTI/I3aLLI/IF|, XpaHeHne Un caa4vYa B apxmB [OOKYMEHTOB Ha
apXnBHOE XpaHeHne

Heobxogumble ymeHus

MnaHvpoBaTh GlOAXKETHbIE CPEACTBa Ha OCYLLECTBMNEHWE CoLManbHbIX
BbIMMAT U (PMHAHCOBOW MOAAEPXKKM C YYETOM CUTYyaUuUW Ha pbliHKE

TpyAa

PaccuntbiBaTb pa3mep coumanbHbIX BbIMMatT U UHAHCOBOMN
noaaepPxKn




BbinonHATb paboTbl C NPUMEHEHMEM COBPEMEHHbLIX MHAOPMAaLMOHHBLIX
TEXHONOIMMN

Mcnonb3oBaTtb COBpPEMEHHYH0 OPITEXHUKY N cpeacTsa KOMMYHUKaL NN

BHOCUTE WHOpMaumMio O couunanbHbIX BbifaTax U uHaHCOBON
nogaepxke B 6asbl AaHHbIX

ObpabaTbiBaTbh MHGOPMaLMIO MofyvaTenen couuanbHblX Bbinnat U
¢oMHaHCOBOW NOOLEPKKM

OdopmnaTb HOPMAaLMOHHBIE MaTepuanbl Ang cTeHaoB, bykneTsbl No
BOMpOCaM OCYLLEeCTBNEHNS CoLManbHbIX BbiNnaT

Bectn pgokymeHTaumio u cnyxebHylo nepenucky B COOTBETCTBUM C
TpeboBaHsIMK K JoKkyMeHTam B LI3H

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTW 3aHATOCTU HaceneHust
dbeaepanbHOro 1 peroHanbHoOro ypoBHel

PervoHanbHble nporpamMmmsbl COOENCTBMUS 3aHATOCTU HaceneHna

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
06LLEepPOCCMINCKOro U perMoHanbHOro pbliHka Tpyaa

q)OprI, MeTOoAdbl N NOpAAOK npoBeaeHUA pa60T npn npegocrtaBiieHnn
ycnyr

MpaBuna pacyeTta pasmepa coumanbHbIX BbIMAAT U PUHAHCOBON
NoAdepPXKKN

OTuka genoBoro obLeHns

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKOWN U
MCMosb3yeMbIM NporpaMMHbIM oGecneyeHnem

MpaBuna paboTbl co cnyxebHon nHopmaumnen

Mopsiaok BeJeHus yyeTa " ocopmneHmns HeobxoauMon
OOKYyMEHTaL MK, COCTaBIEHNsI OTYETHOCTU, HOMEHKNaTypa gen

[pyrne xapakrepuctukm

CobniogeHne koHUOEHUNANbBHOCTU B OTHOLIEHUU WHGOPMaLMMK,
nonyyYyeHHOW OT rpaxaaH

3.1.6. TpypoBas dyHKUmMSA

WHdopmmpoBaHme 06 ycnyrax,
opmvp yeny YpoBeHb
okasblBaembIx LISH, n o nonoxeHumn Ha
HavnmeHoBaHue N Kon | A/06.6 | (nogypoBeHb) 6
pblHKE Tpyaa B cyObekTax Poccumnckon
KBanudukaumm
depepauymm
MponcxoxaeHue 3anmcTBOBaHO
P A OpvrnHan X
TpyaoBoun hyHKLUN n3 opuruHana
Kog PernctpaunoHHbIN
opuruHana Homep
npodgeccnoHanbHoro
cTaHgapTa

Tpynosble AenCTBUA

Mpyem un perncTpaums 3asBreHMW O nNpefocTaBnNeHun Yycryru no




WH(POPMMUPOBAHUIO O TMOSIOXKEHUM HA pblHKE Tpyda B cybbekrax
Poccuiickon ®epepauum, B TOM YMCHE B SMIEKTPOHHOM BUAe

C6op, obobLieHre, aHanM3 CTaTUCTUYECKUX AaHHbIX U Matepuanos O
nonoxeHnn Ha pbiHke Tpyaa B cybbekrtax Poccuiickon ®epepauum

KoHcynbTupoBaHue rpaxpaH (MHBanuaoB), obpatmewmnxca B LISH 3a
MHdOPMaUMNEN NO BOMPOCaM 3aHATOCTM HaceneHusi, 0 HeobXxoaMMbIxX
OOKYMEHTax Ansl NonyYeHus yCrnyr u mepax coumanbHOM Noaaepxku, B
TOM YKCre B 3NIEKTPOHHOM BUuae

OTb6op ¥ NpegocTaBneHue 3asBUTEN0 Heobxoanmon uHdopmaumm o
NOMOXEHUN Ha pblHKE Tpyda Mo BbiOpaHHOW dopMe (Ha OymaxkHOM
HocuTene, B 3NIeKTPOHHOM dhopme)

UHdopmupoBaHme uHBanuaoB o6 ycnyrax, okasbiBaembix LI3H ¢
yyeToM TpeboBaHUM 3akoHogaTenbCTBa O COLUManbHOW 3awmTte
WHBanNnOoB

MoagrotoBka n odopmMneHMe MarepuanoB MO BOMPOCaM 3aHATOCTU
HaceneHuss ana  MHMOPMALMOHHBIX CTEeHOOB B Buae Opouutop,
NNCTOBOK, BykneToB

PasmelleHve n obHOBMNEHME MHGOpPMaLUM MO BOMPOCAM 3aHATOCTU
HaceneHusi B odumumanbHbiX MHPOPMaUMOHHbIX cpeactBax LISH, Ha
cneynanbHbiX BPEMEHHBIX UMW CTaLMOHAPHbLIX KOHCTPYKLMSX

Pasmewernne B CMW ceepgennii o LUSH, 06 okasbiBaembIx ycrniyrax u
MONOXEHUN Ha pbIHKE Tpyaa

PaccmoTpeHne nucem, 3asBneHun un xanob rpaxgaH, noarotoska
OTBETOB Ha HUX

Heob6xogumble ymeHus

AHanuanpoBaTb CTATUCTUYECKME [aHHble, YCTHble, MUCbMEHHbIE W
3NEeKTPOHHble obpaleHus rpaxaaH B LISH

CornacoBblBaTb C rpaxgaHWHOM N KOHKPETM3UPpOBaTb LEenn oKasaHus
ycnyr LISH

MpoBoanTb Gecedbl (NeKuMM) ¢ rpaxgaHamy O CUTyauuu Ha PbIHKE
Tpyaa

YuntbiBaTb B OOLEHUN C MHBaNMgamu Npu OKa3aHUM UM ycnyr no
COOEVCTBMIO  3aHATOCTUM  UMELMXCS Y  HUX  OrpaHUYeHuiA
XU3HeaesTenbHOCTH

BHocuTb nonyyeHHyto nHpopmaLmio B 6a3bl 4aHHbIX rOCycnyr

BbinonHATb paboTbl C NPUMEHEHMEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEeXHOMNOormm

Mcnonb3oBaTb COBpPEMEHHYIO OPIrTEXHUKY U cpeacTBa KOMMYHUKaLUKn

OdopMnaTb MHopMaunoHHble MaTepuansl ansa CMW, 6Gyknertsl,
OpoLutopbl, NUCTOBKM, CTEHAblI MO BOMpOCaMm YCryr, nporpaMmamMm u
MepaM coLmanbHON Noaaep KM

Bectn pokymeHTaumio u cnyxebHylo nepenncky B COOTBETCTBUM C
TpeboBaHnaMM K goKymeHTam B LISH

Heobxogumble 3HaHUs

HopmaTuBHble npaBoBble akTbl B 06MacTW 3aHATOCTW HacerneHust
dbeaepanbHOro 1 peroHanbHOro YpoBHel




PervoHanbHble NporpaMmbl COAENCTBUSA 3aHATOCTM HaceneHus

OcobeHHOCTM  pblHKA Tpyaa W noTpebHocTe B Kagpax
00L1EepoCCMICKOro U perMoHanbHOro pbiHka Tpyaa

q)OprI, MeToAdbl N NOopAAOoK npoBeaeHUA pa60T npn npegoctaBlieHnn
ycnyr

OcobeHHOCTM  npefocTaBneHWss  ycrnyr  nNo  MHAOPMUPOBAHUIO
nHBanmaoB ob ycnyrax, okasbiBaeMblx LISH

OcHoBbl B3anmogencteust co CMA

3OTuka genosoro obLeHns

OcCHOBbI couunanbHOM U NPaKTUYECKOW NCUXONornm

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKOWN U
MCMosb3yeMbIM NporpaMMHbIM oGecneyeHnem

MpaBuna paboTbl co cnyxebHon nHopmaumnen

Mopsaok  BegeHuss  yyeta U 0dQOpMIIEHUS HeobxoaMmMon
OOKYyMEHTaL MK, COCTaBEHNsI OTYETHOCTU, HOMEHKNaTypa gen

Opyrne xapakrepucTukm

CobniogeHne koHUOEHUNANbLHOCTU B OTHOLWIEHUM MHGOPMaLMK,
nony4YeHHOM OT rpaxkaaH n pabotogartenen

3.1.7. Tpynosas dyHkuus

dopmupoBaHme 1 BeAeHNE PErMCTPOB YpoBEHb
nony4areneun rocygapCTBEHHbIX YCIyr B
HaumeHoBaHne y yaap yeny Kog | A/07.6 | (nogypoBeHb) 6
cpepe 3aHATOCTU HaceneHus
o KBanudunkaumm
(dbunsmyeckmx nuy n pabotogartenemn)
MpoucxoxgeHune 3anMcTBOBaHO
P A OpvirnHan X
TPY4OBOW OyHKLMM 13 opurnHana
Kopg PernctpaunoHHbIn
opuruHana Homep
nNpodeccuoHanbHoOro
cTaHgapTa

TpynoBble AencTBus

BHeceHne wH(popmaumn, cogepxallenm nepcoHarnbHble OaHHble
rpaxgaH, B 06asbl daHHbIX, QopmupoBaHne 6HaHka pestome
couckartenen paboTbl

BHeceHne WMHpopmaumn, coaepxalliencs B OOKYMEeHTax
paboTtogatenen, obpaTuMBlUMXCA 3a NoAOOpPOM  HeobXoAUMbIX
paboTHukoB, B 06a3bl AaHHbIX, OpMMpoBaHMe OaHKa BaKaHCUN
pabounx mect

OcyLLI,eCTBJ'IeHVIe HepBM‘-IHOﬁ npoBepKNn U aHanmM3a OOKYMEHTOB
nonyanenePl ycnyr B ccbepe 3aHATOCTU HaceeHna

BoisiBrneHne HepocTtaowen wHdopMauuMu nonyyartenen ycnyr wu
nHdopmaunm, TpebytoLen AONONHUTENBHON NPOBEPKU

OcyuiecteneHne c6opa M 06paboTkM OONOMHUTENBHOW MHOopMaLUK
rpaxgaH u paboTtoaarenen




Ceepka KonuyecTBa Yy4YeTHbIX 3anuMcer B pernctpax u obbema
okasaHHbIX ycnyr LI3H

Cbop, cuctematvsauusi, HakOMreHue, XpaHeHue, YTOYHEHMe,
MCMnosnb30BaHNe, Nepegada, YHUHTOXEHWE [OaHHbIX O rpakgaHax U
paboTogartensx, obpatmewmxcsa B LISH

BeneHne yyeTa nepcoHanbHbIX AaHHbIX rpaxaaH n pabotogarenen

BeneHve AOOKyMeHTauum B cooTBETCTBUM C Tp66OBaHVI9-|MVI
HOPMaTUBHbIX OOKYMEHTOB no genonpon3soacTBy n
OOKyMeHTOBedEeHUIO

Heobxoaumbie ymeHns

MMpoBepATb, obobwats ©  cucTemaTusmpoBaTb  MOCTYNUBLLYIO
MHOPMaLNIO OT rpaxkaaH u pabotogarenen

BHOCWTb MOMyYeHHYy MHMOpPMaUMio B PerncTpbl B COOTBETCTBUM C
TpeGoBaHUAMK NporpaMMHoro obecrneyeHmst

ObpabaTbiBaTh NepcoHanbHble JaHHble rpaxaaH u pabotogaTenen

MpousBoguTb aHanM3 W CUCTEMATM3NPOBATL  MOCTYNAOLLYHO
nHcpopMaLumio OT rpaxkaaH u paboTogartenein

BbinonHaTe paboTbl C NPUMEHEHNEM COBPEMEHHbBIX MH(POPMALIMOHHbIX
TEXHOOorMNn

Mcnonb3oBaTb COBPEMEHHYO OPrTEXHUKY U CPeacTBa KOMMYHMKaLMK

Bectn pgokymeHTaumio u cnyxebHyto nepenucky B COOTBETCTBUM C
TpeboBaHNsIMK k fokyMeHTam B LI3H

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTW 3aHATOCTU HaceneHust
dhenepanbHOro 1 pernoHanbHOro ypoBHel

PernoHanbHble nporpamMmmsbl COOEeNCTBMUS 3aHATOCTU HaceneHns

OcobeHHOCTM  pblHKA Tpyga W noTpebHOCTb B Kagpax
06LLLEPOCCHMICKOrO U perMoHanbHOro peliHka Tpyaa

(DOprI, MeTOoAdbl N NOopAAOK npoBeaeHUA pa60T npn npegocrtaBlieHNN
ycnyr

3OTuka genoBoro obLeHns

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKOWN U
1CMonb3yeMbIM NporpaMmMHbIM oBecrnedeHnem

MpaBuna paboTbl co cnyxebHon nHdopmaumen

TpeboBaHus oxpaHbl TpyAa 1 NoXXapHoW 6e3onacHocTm

Mopsiaok BeJeHus yyeTa " odopmneHmns HeobxoauMon
OOKYMEHTaLMK1, COCTaBIEHNsI OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepuctukm

CobniogeHne koHUOEHUNANbHOCTU B OTHOLWEHUM WHGOPMaLMMK,
Nosfly4YeHHOM OT rpaxaaH

3.2. O6obuweHHasa TpygoBas PyHKUUS

HanmeHoBaHue

OpraHnsauusa npodeccnoHanbHOn
opveHTaLMK, NCUXONOrMyYecKon

YpoBeHb

Ko B KBanudukauum




MpowncxoxaeHue

0606LLEeHHON TPYOOBOK

NoaaEePXKKM U coumarnbHOM agantaumm
0e3paboTHbIX rpaXaaH Ha pbiHKe Tpyaa

OpwurunHan X

3anmMmcTBOBaHO
13 opurmHana

dyHKUMN
Kon PernctpaunoHHbIn
opuruHana Homep
npogeccnoHanbHoro
cTaHgapTa

BoamoxHble MpokoHCyNbTaHT

HanMeHoBaHus MpodkoHcynbTaHT | - |l KaTeropuin

OOIMKHOCTEN, Nnpodeccuii Cneumanuct no npodopreHTauum

Mcuxonor

CneumanucTt no coumanbHON 1 NCUXONOrMYECKON agantaunm rpaxaaH
Beaywwimn npodKoHCynbTaHT

TpeboBaHus K

00pas3oBaHuIo U 0BYyYEeHNIo

Bbiclwee oGpa3oBaHue
CpepnHee npodpeccroHansHoe o6pa3oBaHne - NporpamMmmbl NOArOTOBKM
cneuunanncToB cpeaHero 3BeHa

Tpe6oBaHus K onbITy
npakTu4eckoi paboTbl

He meHee Byx neT B JOPKHOCTM NPOGKOHCYNbTaHTa Unm
npodkoHcynbTaHTa Il kKateropun - Ana NPogKoHCyNbTaHTa | Kateropun
He meHee ogHoro roga B 4OMKHOCTU NPOKOHCYNbTaHTa | kateropum -
Onsi BeayLero npoKoHcynbTaHTa

He meHee nsaTK neT B opraHax criy0bl 3aHATOCTU - NPU CPEAHEM
npodeccuoHansHoOM 06pa3oBaHum

paboTte

Ocobble ycnosusa gonycka K

[pyrne xapakrepuctukm

PekomeHayeTcsa gononHutensHoe npodeccnoHanbHoe obpasoBaHue -
nporpaMmbl NOBbILLEHNS KBanudukaymmn

[nsa HenpodunbHOro obpasoBaHUA peKOMEHAYETCA AOMNOMHUTENbHOE
npoceccuoHansHoe obpasoBaHue - NporpamMmmbl NPOeCcCUoHansHoN
nepenoaroToBKU No NPOuUo AeAaTeNlbHOCTH

HavmeHoBaHWe JOMKHOCTU 3aBUCUT OT YTBEPXOEHHOW TUNOBOW
CTPYKTYpbl FOCY4apCTBEHHOIO y4pexaeHus Cryobl 3aHATOCTU
HaceneHus cybbekTa Poccuickon Pegepaumm

JononHnTenbHble XapaKTepUCTUKN

HavnmeHoBaHue Kop HaumeHoBaHne 6a30Bow rpynmnbl, JOMMKHOCTM (Npodeccnm) unm
AOKyMeHTa crneunanbHOCTU

OK3 2423 CneumanucTbl B obnactu nogbopa u ncrnonb3oBaHusi nepcoHana
2424 CneumanucTtbl B 06n1acTu NogroToBKM U pa3BUTUsi NepcoHana
2634 Mcuxonoru

EKC <6> - MpokoHCyNbTaHT
- Mcuxonor

OoKnAaTP 25879 MpokoHCyNbTaHT




25883 Mcuxonor
OKCO 030300 Mcuxonorusa
040100 CoumanbHas paboTta
040200 Couuonorus
050700 MNeparoruka
3.2.1. TpygoBas yHKUMA
OpraHnsauus npodeccnoHarnbHON YpoBeHb
HanmeHoBaHue |opueHTaumm rpaxnaH Kon | B/01.6 | (noaypoBeHb) 6
KBanudmkaumum
I'IpomcxoZK,qume OpuruHan X 3anMcTBOBaHO
TPyAoBOM hyHKLUN n3 opurmHana
Kop, PernctpaunoHHbIn
opurmHana HoMeEp
npodeccnoHanbHOro
cTaHgapTa

TpynoBble AeNcTBUA

NHpopMupoBaHne o nopsiake, opmax npenocTaBleHnst  YCnyr,
HanpaeneHnax NpodgeccuoHanbHoON opreHTaLmm

lMpuem 3asBReHWs O npegocTaBneHMM YCryrmn Mo  opraHusauun
npoceCccuoHansHOn opneHTaLmm

AHanna cBedeHUn O TrpaxpaHWHe, coepXallMxcsi B Perncrpe
nony4yarenew rocycnyr B LI3H, nx yTouHeHue, BBegeHUe HegoCTaloLWmMX
cBegeHun

Yyactme B paspabotke u BHegpeHun nporpamm, 3PPEKTUBHbIX
meTogoB paboTbl B 06nactM npodecCUoHanbHOW OpueHTaumMm |
MCUXONOrM4ecKon noaaepxke ydvallencs monogexu, 6e3paboTHbIX K
He3aHATbIX rpaxaaH

KoHcynbTupoBaHue rpaxgaH C MpUMEHEHUMEM MeTod0B, METOOMK,
dopm UM TexHonormnm npodpeccuoHanbHOM OpueHTaumMm C Uernblo
NPUHSTMS OCO3HAHHOMO peLleHnsi B BbiIDOpe NpodeCcCnOHanbLHOro nyTu
C YYeTOM €ro Mncuxonormyecknx OCOBEHHOCTEN M BO3MOXHOCTEN, a
Takke notpedHocTeln obuiecTea

OkaszaHne ycnyr no npodeccrnoHasibHon opueHTauum 7]
NMCUXONOrMYeckorn MoAAepXKe MOMOAEXN, HaceneHuo B YCIOBUSAX
pblHKA Tpyda, obecrneuvvBalOWMX rapaHTUPOBAHHBbIA  MUHUMYM
GecnnaTHbIX NCUXONOro-NPOgOPUEHTALMOHHBIX YCIyr

HDOBeﬂ,eHMe FlpO(beCCMOHaﬂbHOFO KOHCYIbTUpOBaHUA n
NCUXOSTOrMYECKON nogaepXXkKn ydawnumcsd, 3aHATOro M He3aHATOoro
HaceneHusa, a Takke rpaxgaH, nognexawnx BbICBOOOXAEHMIO

MHdopmupoBaHve rpaxgaH O cnpoce U NpearioXeHUn Ha pblHKe
Tpyga, nporHo3e 6GanaHca TPydoOBblX —pPecypcoB,  MPOrHO3HON
noTpebGHOCTM pblHKA B TPYAOBbLIX pecypcax, B TOM u4ucne B
npodeccuoHarnbHo-KBanngukaLmMoHHOM paspese

OsHakoMrnieHue rpaxgaH C  npodeccusamy,  CrneuuanbHOCTAMM,




KOHKPETHbIMU pabounmm mectamu

,D,I/IaFHOCTI/IKa I'IpO(beCCVIOHaJ'IbHO BaXHbIX Ka4eCTB rpa>xgaH

OnpegeneHve  cTeneHM  MPOgECCUOHANbHOW  MPUrogHOCTM K
KOHKpeTHoW npodeccun (pabovemy MecTy, OOIMKHOCTH)

Mop6op HanpasneHus npodeccuoHansHon OeaTenbHOCTH,
COOTBETCTBYIOLLEN NCMX0PU3NONOrNYECKUM BO3MO>XHOCTSAM,
npodeccuoHanbHbIM KOMMNETEHLMAM rpaXKgaHuHa

TecTupoBaHue (aHkeTupoBaHue) rpaxgaH no MeToauKam,
ncnonb3yembiM Npy NpodeCcCnoHanbHOM opueHTauum

MpoBeneHve TpeHUHra No NPOgecCUoHanbHON opreHTaLum

OkasaHue noMmoLuu rpaxgaHam B npodeccuoHansHOM
camoonpegeneHmm, opMmpoBaHnn 1 pasBuTUN NpoceccuoHansHon
Kapbepbl, NPUHATUN pelleHns O Bbibope MM nepemeHe npodeccuu,
HanpaBneHus npodgeccnoHanbHoro oby4veHnsi, o6 OTKPbITUM CBOEro
aena

lMpodheccnoHanbHoe  KOHCYNbTUPOBaHWE  WMHBaNMAOB, C  LUeEMbo
npoceccuoHaneHOro camoonpeaeneHms U MNPUHATUS  OCO3HaHHOIO
peweHnss B Bblbope NpocecCuoHaneHOro MNyTM C  y4eToMm
0CcobeHHOCTEN U BO3MOXHOCTEN MHBanuaa

MoaroToeka " pacnpocTpaHeHue NPOdOPUEHTALIMOHHBIX
MHOPMAaLIMOHHBIX 1 METOAMNYECKUX MaTepuaros

PaspaboTtka pekoMeHOauun, codepxawumx MepedYeHb  BUAOB
[EATENbHOCTM,  BO3MOXHbIX  HanpaBrneHu  npodeccuoHanbHoro
oby4eHus

Bblgava npeanoxeHnn o] npegocrasneHnn ycnyru no
npoceccuoHansHON OpueHTauum M 3akmnyeHnss o6 okasaHuM 3Ton
ycnyru

BeneHune perncrtpa nonyaneneﬂ rocycnyr B ccbepe 3aHATOCTU
HaceneHusa

MpumeHeHne npu npodhopuveHTaunn cnpaBoOYHUKA npodeccnin U
npodeccuoHarnbHbIX CTaHAApPTOB (MPU NX HanM4MK)

MpuBneyeHne Ha [OOrOBOPHOW OCHOBE CMeLManucToB CTOPOHHUX
opraHusauuii, obnagarolwmx HeoBXoAUMbIMU  3HAHUSAMU, OMbITOM
paboThl MO NPOGECCUOHANBHON OpUeHTaLmMm

(DOpMMPOBaHVIe OOKYMEHTOB M npmo6u.|,eHV|e Mx K Jnu4yHomy ngeny
rpaxagaHunHa

lMpoBeneHue onpoca rpaxgaH c Lenbto onpegeneHuns
YOOBETBOPEHHOCTU MNPefoCTaBfIeHHON YCMyrom U OLEHKM KayecTBa
npegoCcTaBnNeHHON ycnyrn

MpoBeneHune NPOdOPUEHTALIMOHHBIX MepPOoNpUATUIA B
obpasoBaTesbHbIX OpraHn3aLusax

BedeHne gen, vMx XxpaHeHvWe W MOATOTOBKA K CAaye Ha apxvBHOe
XpaHeHue

Heobxogumble ymeHus

CocTaBnaTb NNaHbl MEpOonpUATUIA, HampaBMneHHbIX Ha oKasaHue
MoMoLM rpakgaHaMm B MPOgeccCUoHanbHOM — CamoonpeaeneHnn,




cornacoBbiBaTb (hOPMbI M YCIOBUS UX NMPOBEAEHUS

npOBOLI,VITb nHaomeungyanbHoe U rpynnoBoe  KOHCynbTUpoOBaHue
rpaxgaH, B TOM 4ucne C uncCnonb3oBaHnemMm MOBUNBHOroO LEeHTpa
3aHATOCTU

MpuMeHsAT> MeToabl  AWArHOCTMKM — NIMYHOCTK, CMocoGHocTen U
CKIMOHHOCTEW, NO3BONSALINE aKTyanvM3npoBaTb NO3ULMIO rpaxaaHuHa
1 obecneunTb NpodeccroHanbHyo caMmopeanmsasmio

MpUMEHATb  NyylMe MNpPaKkTUKUM  NPOeCCUOHanbHOM  OpueHTaumm
rpaxaaH

PaspabatbiBaTh nporpamMmmbl UHAUBMAYANbHOW M FPynnoBon paboThl C
rpaxgaHamm

MpoBoanTb Geceabl (Nekunn) o cUTyauun Ha pbiHKe Tpyaa

YcTraHaBnuBaTbh KOHTAKTbl C rpaxgaHamu, okasaBLUMMWUCS B TPYAHOW
XW3HEHHON CUTyaumm

MpoBoauTb onpock! rpaxaaH U obpabaTbiBaTb MX Pe3ynbTaThl

YuntbiBaTb B OOLWEHWM C WHBanugamu Mpu OKa3aHMM WM yCryr no
NpoeCCUOHANbLHON OpPUEHTaLUMN MMEIOLWNXCH Y HUX OrpaHuyeHun
Xn3HeaesaTenbHOCTH

PaspabatbiBath pekoMeHgauuv, MHOOPMAUMOHHbIE MaTepuansl Ans
CTeHoB, BykneTbl MO BONpocam NpodeccnoHansHon opueHTauum

OueHnBaTb MNCUXONOrMYECKoe COCTOSHUE 6e3p360THbIX rpaxgaH u
OpUeHTnpoBaTbCA B MEXJTMYHOCTHbIX OTHOLUEHUAX

MoTtuBupoBatb 6e3paboTHbIX rpaxgaH Ha obydeHue u TpPydoBYHO
OEeATeNnbHOCTb

BbInonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEXHONOormmn

Mcnonb3oBaTb COBPEMEHHYO OPrTEXHUKY U CPeacTBa KOMMYHMKaLMK

Bectn gokymeHTaumio n cnyxebHylo nepenucky B COOTBETCTBUM C
TpeboBaHnaMM K gokymeHTam B LISH

Heobxogumble 3HaHMs

HopmaTuBHble npaBoBble akTbl B 06MacT 3aHATOCTU HacelleHust
dheaepanbHOro 1 peroHanbHOro YpoBHel

PernoHanbeHble nporpamMmmbl COLENCTBMUSA 3aHATOCTU HaceneHus

OcobeHHOCT  pblHKa Tpyda U noTpebHocTb B Kagpax
06LLEPOCCHINCKOro 1 perroHansHoro pbiHka Tpyaa

OCHOBbI couunanbHOM U NPaKTUYECKOW MCUXOSOrnm

I'Ipanma HpOd)eCCVIOHaﬂbHOFO KOHCYIbTUpOBaHUA, OpraHnsaumm wu
npoBeaeHnAa TpPEHNHIoB

MeToabl COBPEMEHHOW MCUXOAMArHOCTMKM, NpaBuna opraHusauum
NCUXoAMarHocTM4eckoro obcrneaoBaHus

CoBpEeMEHHBI UHCTPYMEHTapuii NPodopUEHTALMOHHOW paboThbl

anHLlMI'IbI, BMAbl, MeToAdbl N TEXHOITOTNN I'IpOC*)OpI/IeHTaLI.I/II/I




OcHoBbl Npogeccuorpadmm, npodheccmoBeneHmst

OcobeHHOCTM npefocTaBneHus  ycnyr Mo  npodeccuoHarbHON
opueHTaunn nHBanmnaos

MepepoBon onbIT N 3dpdekTUBHble OPMbl NPOOPUEHTALNOHHON
paboTbl

OTuka genosoro obLeHns

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKOWN U
1Cnonb3yembIM NporpaMmmMHbiM obecnedyeHrem

MpaBuna paboTbl co cny>xedHor MHopmaunen

Mopsagok  BegeHuss yyeTa U ochopMmneHus Heobxoaumon
OOKYMeHTauun, CoCTaBrneHns OTYETHOCTM, HOMEHKNaTypa gen

Ipyrme xapaKkTepucTuku CobnitogeHne KOHMUAEHUMANbHOCTU B OTHOWEHUM MHdOpMauuK,
MoNy4YeHHON OT rpaxaaH

3.2.2. TpyaoBas yHKUNA

OkaszaHune NcMxonorm4eckon NoaaePKKn YpoBeHb
HavmeHoBaHne |6e3paboTHbIM rpaxxgaHam Kop | B/02.6 | (nogypoBeHb) 6
KBanudukaumnm
MpoucxoxaeHne 3anmcTBOBaHO
P A OpuruHan X
TPyAoBOM hyHKLUN n3 opurmHana
Kop, PernctpaunoHHbIn
opurMHana HoMep
nNpodeccuoHanbHOro
cTaHgapTa
TpyooBble gencTBus AHanu3 cBedeHMN O T[paxgaHuwHe, COAEepXallMxcs B perucrtpe

nonyyareneu rocycnyr s LI3H

3anpoc Heobxogumon nHgopmaumum y apyrux cneuyunanuncros LISH

I'IpmeM 3adaBlieHna OT  rpaxaaH (Bblﬂ,a‘-la npep,nomeva) o
npenocTtaBiieHnn ycrnyrum no NCMXOJSIOrM4YeCcKon nogaepxke

MHdopmupoBaHve rpaxpgaH o nopsgke, dopmax wu  rpaduke
npefocTaBneHnss  ycrnyrm, O  HanpasfeHusX  MCUXONOrm4eckon
noaaepXkn rpaxaaH

I'Iop,60p KOMMNJ1IeKCa nMNCUxXoriorm4ecknx MeToauk, nriaHnpoBaHne wu
npoeegeHne obcnenoBaHus rpaxgaH

Mcuxonornyeckoe TECTUPOBaHUE (aHKETUPOBAHUE) rpaXKaaH

WupouBmayanbHoe unu rpynnosoe ncuxorornyeckoe
KOHCYIbTUpOBaHMe rpaxnaH, B TOM 4ucne uHBanngoB C Yy4YeToOM
TpeboBaHW 3aKkOHOA4ATENBCTBA O COLMArbHOM 3almuTe NHBANMAOB

HDOBeﬂ,eHMe anarHoctnyeckux becep ¢ rpaxgaHamm ona BbIABNEHUA
OCHOBHBbIX r|po6neM, npenAaATCTBYHLWNX UX prﬂoyCTpOVICTBy

npOBe,quMe rpynnoBbIX nnu nHanemnayanbHbIX TPEHUHIOBbIX 3aHATUN




C rpaxgaHamu, HanpaBfeHHbIX Ha CHATME TMCUXO3MOLMOHANBHOM
HanpshkeHHOCTH, OTPAGOTKY HOBbLIX MPMEMOB U CMNOCOGOB NOBEAEHUS

MopgrotoBka 1 0BCyxXaeHWe C rpaxpgaHamu pekomeHgauum no
NOBLILEHMUIO MOTMBaUUKW K Tpyay, akTMBM3auuu nos3vumm fo MOUCKY
paboTbl 1 TPyOOYyCTPOWCTBY

Bblgayda rpaxgaHuHy 3aknioveHns ob okasaHuu ycryrm

BeneHvne peructpa nonyyaTenei rocycrnyr B cdepe 3aHSATOCTU
HaceneHusi

MpoBedeHne  onpoca  rpaxgaH C  Uenbld  onpeaeneHus
YOOBNETBOPEHHOCTU M OLIEHKM Ka4ecTBa NpeaoCTaBeHHON yenyrm

MoarotoBka M odopMrieHne MaTepuanoB Aans MHMOOPMALMOHHBIX
CTeHOoB, OyKMeToB MO OKa3aHW  MCUXOSOrMYECKOW  MOMOLLM
rpakgaHam

PaspaboTka n cornacosaHue rpadoukos npegocTaBneHns
NCMXOMNOrMyYeCcKor NOAAEPXKKN rpaxkaaHam

KoHcynbTupoBaHue cneumnanuctoB LISBH no BbiABNEHMIO TUNUYHBIX
ncuxonormyeckmx npobnem pasHbix rpynn 6e3paboTHbIX rpaxaaH u
noabopy ANs HUX COOTBETCTBYIOLLMX MEPOMPUATUN

PaCCMOTpeHVIe nucem, 3asiBNeHUn u xanob rpaxagaH, noaroTtoBka
OTBETOB Ha HUX

Heobxogumbie ymeHns

BoicTpanBaTe  adpdekTuBHOE  B3aMMOAENCTBME C  rpaxgaHamu,
cneumanuctamn LISH

Monb3oBaTbCs METOAMKAMW NCUXONOMMYECKON OMarHOCTUKN

Ob6obwaTte K cucTtemMatManpoBatb MHAOPMaLMIO,  KacalLlycs
cutyaumm 6e3paboTHOro rpaxgaHvHa

Mopbupatb addekTMBHbIE OPMbI M METOAbl  MCUXONOTMYEeCcKon
noaaepKkn B COOTBETCTBUM C BbISABMEHHbIMU NpobnemMamm rpaxaaH

Pa3paGaTblBaTb nHanenayanbHble n rpynnoBsbie nporpamMmmbl
TPEHUHIoB AJ14 OKa3aHud NCMXO0SIOrMYECKon NOMOLLM rpaxgaHam

rlpOBO,EI,VITb nHameuagyanbHble UM rpynnoBble MNCUXosiornyeckne
3aHATUA U TPEHUHIN ONA pelleHna npo6neM rpaxaaH

npl/IMeHﬂTb pa3Hble BUAbl n MeToAbl ncunxornorn4yeckoro
KOHCYyIbTUpOBaHnA B  COOTBETCTBMM C BO3pacTtom, nosfioMm u
ocobeHHocTAMM cuTyauum rpaxgaH

YuntbiBaTh B 06LIJ.eHI/II/I C MHBanugamu npu okKasaHun M ycnyr no
NCUXONOrMYeCcKon nogaepxXke uMMerWwmnxca Yy HUX orpaqueHmPl
Xn3HegeATesrbHOCTHU

OueHunBaTb 3EKTMBHOCTb OKa3aHWUsI MCUXONOrMYECKOW MOLAEPKKU
rpaxxgaHam

Pa3pa6aTblBaTb pekoMmeHgaumm no paspeweHnto U CHWXEeHUo
aKTyallbHOCTU NCUXOJTOrN4YEeCKnX npo6neM, npenATCTBYHOLWNX
ﬂpO(beCCI/IOHaJ'IbHOIZ N counanbHon camMopeanun3auum rpaxgaH

lMpumeHsaTb  NepegoBOM  OMbIT — McMxonormdeckon  pabotbl €
6e3paboTHLIMY rpaXkgaHaMu B COGCTBEHHOW AeATENbHOCTH




OueHuBaTbh ncuMxoriornvyeckoe coctoaHne 6e3paboTHbLIX rpaxaaH u
yYnThIBaTb €ro NpU AanbHenwem B3anmMogencTBun ¢ HUIMK

BbinonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbBIX MHOPMAaLNOHHBIX
TeXHoMnorum

Wcnonb3oBaTtb COBpPEMEHHYIO OPIrTEXHUKY U CpeacTBa KOMMYHUKaL N

PaspewaTtb KOHGMUKTHI U NPOTUBOPEYMst B paboTe No oKa3aHWUH
NMCMXO0rMYeckor NOMOLLM rpaxgaHam

MoprotaBnueaTb M 0QOPMNATL HarfsiAHbIE MaTepuarnsl MO BOMpocam
NCUXONOrMYECKon NOAAEPXKKM rpaxaaH, NoTepsiBLUMX paboTy

BecT gokymeHTaumio u cnyxebHylo nepenucky B COOTBETCTBUM C
TpeGoBaHNAMN HOPMaTUBHbIX OKyMeHTOB LI3H

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTX 3aHATOCTM HaceneHus
dbeaepanbHOro 1 peroHanbHoOro ypoBHel

PervoHanbHble nporpamMmmsbl COOENCTBMUS 3aHATOCTU HaceneHna

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
06LLEepPOCCMINCKOro U perMoHanbHOro pbliHka Tpyaa

Tunbl W XapaKTepUCTUMKM TrpaxgaH - nonyyatenen ycnyr L3H,
OCHOBHbIE TUMbI X Npobnem

OcobeHHOCTM NpefoCTaBnNeHNs ycnyr no NCUXONOMMYECKON NoaaepKKe
WHBaNMaoB

MeToabl 1 METOAUKM coLmMaribHOW NCUXONornm

OcCHOBbI NCUXONOMMYECKOrO KOHCYIbTUpPOBaHNA

Cnoco6bl akTMBM3aL UM NMMYHOCTHBIX PECYPCOB YernoBeka

OcHosBbl opraHmn3auunm n npoBeaeHnA NCMXoryiorm4eCcKoro TpeHnHra

Bo3pacTHble 0CO6EHHOCTU Pa3BUTUS NIUYHOCTU

OcHoBbI NCUXOANArHOCTMKM, NCUXOSTOrMYECKOro TeCTpoBaHUA

MpaBuna opraHnsaummn ncuxoamnarHocTMHeckoro obcrenosaHns

np0¢)eCCI/IOHaJ'IbeIe N 3TN4YEeCKne HOpMbl AEATENIbHOCTU Ncunxonora

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON WU
MCnosb3yembiM NporpaMmHbIM obecneyeHnem

MpaBuna paboTbl co cnyxebHon nHdopmaumen

Mopsaok BeOeHus yyeTa 7] ocbopmrieHns HeobxoauMon
OOKyMeHTaLuKn, cocTaBfieHMs OTYETHOCTU, HOMEHKNaTypa aen

Ipyrne xapaKkTepucTuku

CobnioaeHne KoHMUAEHUMANLHOCTM B OTHOLLEHUM UHAOpMaLuK,
Nony4YeHHoN OT rpaxaaH

3.2.3. TpynoBas pyHKUMS

HanmeHoBaHue

OpraHuzauus coumarnbsHoi agantaumm
6e3paboTHbIX rpaXaaH Ha pbiHke Tpyaa

YpoBeHb

Kon | B/03.6 (NOMypPOBEHb)




KBanudmkauum

MpowncxoxaeHue
TPYAOBOW OyHKLMK

OpwurunHan X

3anmMmcTBOBaHO
13 opurmHana

Kop, PernctpaunoHHbIn
opurnHana Homep
npogeccnoHanbHoro
cTaHgapTa

TpynoBble AeNCTBUSA

AHanu3 cBedeHVMN O T[paxdaHax, COoAepXallMxca B perucrpe
nony4areneu rocycnyr B LI3H

Mpuem 3asBneHns oOT rpaxgaHuvHa (Bblgadya npeanoXeHusl) o
npegocTaBneHnn yCcryri no coumanbHO agantauumn Ha pbiHKe Tpyaa

MHdpopmupoBaHue rpaxgaH o nopsgke, dopmax wu - rpaduke
NpeLoCTaBMNeHUs yCNyru, HanpaeeHNaX counansHOW agantaumm

KoHcynbTupoBaHme 6e3paboTHbIX rpaxgaH B Lensx COAenCcTBUs
BbIOOPY OMTMMamnbHOMO BWAA 3aHATOCTM C Y4YETOM WX WHTEPECOB,
noTpebHOCTEN N BO3MOXHOCTEW, a TakKe counanbHO-3KOHOMUYECKON
CUTyauun, CrIOKMBLUENCH Ha pbiHKe Tpyda (npu HeobGxooumocTn ¢
MCMNOMb30BaHNEM Pa3NNYHbIX METOL0B ANArHOCTUKN)

MNpoBeneHne TeCTMPOBaHWS  (aHKETUPOBAHMWS) [ANsl  BbISIBEHWS
OCHOBHBbIX MPUYMH, MO KOTOPbLIM rpaxdaHe WCMbITbIBAT TPYOHOCTM B
noucke noaxoasLlen paboTbl U TPYAOYCTPONCTBE

CornacoBaHue C rpaxgaHaMmy HanpasfeHU couunanbHOW agantauumu,
nnaHa n opmbl NPOBEAEHUS 3aHATUN

O6yqume rpaxgaH TexHONormm cocTtaBneHnda wuHOMBuayanbHOro
nrnaHa caMOCTOATENIbHOIo nNouncka pa6OTbI, Bblpa6OTKa peKomer,au,Mﬁ
Nno nX NpuMeHeHnto n coBepLleHCTBOBaAHUIO

OOyuyeHne rpaxpgaH TEXHOMOrMM COCTaBIiEHUA  pesilome, €ero
NCNOMb30BaHMIO NPy Noncke paboTbl

O6yyeHne rpaxgaH MeToAMKe MNPOBEAEHMS  MEeperoBopoB C
paboTtogateneM Mo BomnpocaM TPYAOYCTPOMCTBA MPU  JIMYHOM
obpalleHnn, nocpeacTBoM TenedOHHOW CBS3N U BUOEOCBS3N

O6yqume MeTogam camonpeseHTauum, OGCY)K,D,eHl/Ie BOMNpocos
(bOpMVIpOBaHVIﬂ OennoBoro mMmnag)xxa n noarotToBka peKomer,au,MVl no
CcOoBepLUeHCTBOBaAaHUIO HAaBblKOB CaMornpe3eHTaunmn

OGcyxageHne BOMPOCOB ajantauMM Ha HOBOM paboyem MecTe,
nraHupoBaHUs Kapbepsbl

npeﬂ,OCTaBﬂeHMe nHBanugam ycnyru coumanbHOM ajanTtauumu C
y4yeToM TpeGOBaHI/IIZ 3akoHodaTenbCTBa O couManbHOW 3alumTe
MHBannaoB

lMpoBegeHne TeCcTMpPOBaHUSA (@HKETMPOBaHWSA) rpaxgaH C  Uenbio
onpedeneHns  yaOBMETBOPEHHOCTU  KayecTBOM  MpedocTaBreHuns
ycnyru

lMogrotoBka pekoMeHZauum no NPOAYKTMBHOMY MOUCKY paboTbl,
opMUPOBaHNIO aKTUBHOW KU3HEHHOW NO3ULUN




CocTaBrieHue 1 cornacoBaHve rpadkoB NpeaoCTaBeHNs rpaxkgaHam
YCyrv Mo couuanbHo aganTtauum

Bblgaya rpaxgaHuHy 3aknodeHns 06 okasaHuu yCcnyru, cogepaliero
pekoMeHdaumMm NO  NOWCKY paboTbl, COCTaBMEHWIO  pe3loMe,
npoBegdeHunio genoson 6ecenpl ¢ pabotogatenemM, camonpeseHTaumm,
opMUPOBaHNIO aKTUBHOW KU3HEHHOK NO3ULUN

BeneHne peructpa nonydartener rocycrnyr no coyuansHoOW agantauum
6e3paboTHbIX rpaxaaH Ha pblHKe Tpyda, duKcauusa pesynbTaTos
couuvanbHoOW agantaunu

MoarotoBka M odpopMrieHne MaTepuanoB Ans MHMOPMaLMOHHbIX
cTeHaoB, OykneToB, Gpowop, NaMATOK MO couManbHOW aganTaumm
6e3paboTHbIX rpaXaaH Ha pbiHke Tpyda

Heobxogumbie ymeHns

BbicTpamBaTb apdekTBHOE B3aUMOLEWNCTBUE C  rpaxgaHamu,
cneumanuctamn LI3H

OnpepenaTe Heobxoaumble 6e3paboTHOMY rpaxgaHuHy Bugbl W
dopmbl ycnyr

PaspabaTtbiBaTb MHAMBUAYamnbHblE UMW TPYNMOBblE  MporpaMMbl
TPEHWHTOB (3aHATUIA) B COOTBETCTBMU C BbISIBIIEHHBIMU NpobrnemamMu

MpoBoauTb nHOnBMAYyanbHbIE unm rpynnoBble TPEHUHTU
(BMOEOTPEHMHIM) NO coumansHOM agantauum

YuntbiBaTb B OOLLUEHMM C MHBanNugamu npn OKa3aHun UM ycnyrm no
couunanbHomn agantauunmn MMEeLnXca V4 HUX Ol'paHVI‘-IeHVIﬂ
Xn3HegeAaTernbHOCTU

npl/IMeHﬂTb Ha NnpaKkTunke mMeToabl O6y'~leHVIFI B3pPOCIbIX B
MHD,MBMD,yaﬂbHOVI n prﬂﬂOBOVI pa60Te ana OTpaGOTKM HaBbIKOB
yBEPEHHOro noseaeHnd

CogenctesoBaTb  (HOPMUPOBAHUIO aKTUBHOM  XXM3HEHHOM MO3ULUK
rpaxxgaH

OuenunBatb Sd)(*)eKTVIBHOCTb o6yL|eva rpaxagaH HaBblkaM aKTUMBHOIO
CaMOCTOATENIbHOIO Noncka paGOTbI

OueHvBaTb NCUMXONOTMYECcKoe COCTOsHME ©6e3paboTHbIX rpakaaH |
y4nTblBaTb €ro B JanbHEeNLWeM B3aMmMogencTBumn ¢ HUMK

MoTuBupoBaTb 6e3paboTHLIX rpaxaaH Ha obydyeHue U TPyAOBYIO
[AeATEeNbHOCTb

BbinonHATb paboTbl C NPUMEHEHMEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEeXHOMNOormm

Mcnonb3oBaTb COBpPEMEHHYIO OPIrTEXHUKY U cpeacTBa KOMMYHUKaLUKn

CoBeplleHcTBOBaTL MNoaxodbl K paboTe Mo couumansHOW agantauuu
rpaxkgaH, UCnonb3ys OTEYECTBEHHbIV U MEXAYHAPOAHbIA OMbIT

PaspabaTtbiBaTb pekoMeHAauMn Mo MNiaHUPOBaHWIO TPYAOYCTPOMCTBA
rpaxaaH

MoarotaBnueath U 0POPMMATL HarMsAAHbIE MaTepuansl No Bonpocam
couuanbHo aganTaumu rpaxanaH, noTepsBLWnX paGoTy

Bectn pokymeHTaumio u cnyxebHylo nepenncky B COOTBETCTBMM C




TpeboBaHNSIMN HOPMATMBHbBIX JOKYMeHTOB LI3H

Heobxoanmble 3HaHUSA

HopmaTuBHble npaBoBble akTbl B 06MacTu 3aHATOCTU HaceneHus
deaepanbHOro 1 peroHanbHOro YpoBHel

PernoHanbHble nporpamMmmbl COOEeNCTBMUS 3aHATOCTU HaceneHna

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
00L1EepoCCMICKOro U perMoHanbHOro pbiHka Tpyaa

MpuHUMNBI OpraHn3aLnmn rpynnoBbIX 3aHATUIA U KOMMNIIEKTOBAHUS rpynn
ONS KOppeKUMOoHHON paboTbl

OcHoBbI opraHunsaunmm mn npoeeageHunAa counaribHO-NMCUXoJ10rn4eckoro
TPeHuHra no OTpa6OTKe HaBblkOB cobeceoBaHus C pa60To,aneneM

OcHoBbI coumanbHOM NCUXOMNOrNN N METOAbLI MCUXOANArHOCTMKM

OcobeHHoCTH npenoctaBiieHna ycnyru no coumanbHOM aganTauumn
MHBannaos

MeTogonorus nHaneBmnayarnbHbIX KOHcyHbTaLlMVI N TPEHNUHIOB

COBpeMeHHbIe MeToabl no1:|,6opa nepcoHana

OCHOBbI TEXHONOMMK Noncka paboTbl

3OTuka genosoro obLeHns

lMpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON WU
MCnosb3yemMbiM NporpaMmHbIM obecnevyeHnem

MpaBuna paboTbl co cnyxebHor MHopMaLnen

Mopsagok  BegeHus  yyeta U oopmneHust Heobxoammon
OOKYMeHTauun, CoCTaBrneHns OTYETHOCTU, HOMEHKNaTypa aen

Ipyrme xapaKkTepucTuku

CobntogeHne KoHMMAEHUMANbHOCTM B OTHOLIEHUMM UMHGOpMauuw,
nonyyYyeHHOW OT rpaxaaH

3.3. O606LeHHasa TpygoBast PyHKUUS

MpowncxoxaeHue
06006LLEeHHO TPYOOBOM

dyHKUUN

OpraHu3aums npodeccuoHarnbLHoro
0by4eHUs 1 4ONOMHUTENBHOrO
YpoBeHb
HaumeHoBaHue | npodeccroHansHoro obpasoBaHus Ko C KBANMCOUKALINN 6
rpakgaH no HafnpasfieHUIO OpraHoB
CNy>X0bl 3aHATOCTM
3anmMcTBOBaHO
OpvrnHan X
13 opurnHana
Kog PernctpaunoHHbIN
opuruHana Homep
npodeccroHanbHoro
cTaHgapTa

BoamMoOXHble
HanMeHOBaHMs
OOJDKHOCTEN, npogeccun

MHCnekTop ueHTpa 3aHATOCTU HaceneHns
MpokoHCyNbTaHT
MpodkoHcynbTaHT | - |l KaTeropumn




CneumanuncT LeHTpa 3aHATOCTU HacerneHus
Beaywmin npoKoHCYNbTaHT

Beoywum nHCNekTop LeHTpa 3aHATOCTU HaceneHust
[(MaBHbIN cneumanucT LeHTpa 3aHATOCTU HaceneHus

TpeboBaHus Kk

00pas3oBaHuIo U 0BYyYEHNIO

Bbiclee oGpa3oBaHue
CpepnHee npodpeccroHanbHoe o6pa3oBaHme - NporpamMmmbl NOArOTOBKM
CneuunanucToB cpeaHero 3BeHa

TpeboBaHus K onbITy
npakTuyeckon paboTsl

He meHee AByx neT B JOMKHOCTU NPOKOHCYNbTaHTa Unu
npockoHcynbTaHTa Il kKaTeropum - ona npodkoHcynbTaHTa | kKaTeropum
He meHee ogHoro roga B 4OMKHOCTM NPOdKOHCYNbTaHTa | kateropuu,
WIM MHCNEKTOpPa LeHTpa 3aHATOCTU HaceneHus, nnu cneumnanncra
LeHTpa 3aHATOCTM HaceneHus - Ans BegyLlero NpoKoHCyNbTaHTa,
UNun BeOyLLEro MHCMEKTOpa LeHTpa 3aHATOCTU, UK FITaBHOMO
crneunanncTa LeHTpa 3aHATOCTM HaceneHus

He meHee nsiTu neT B opraHax cryx0bl 3aHATOCTU NpU CpeaHEM
npodeccuoHansHoM o6pa3oBaHum

paboTte

Ocobble ycnosusa gonycka K

Ipyrne xapaKkTepucTuku

PekomeHayeTcsa gononHutensHoe npodgeccmoHansHoe obpasoBaHue -
nporpamMmbl NOBbLILLEHNS KBanudmkawmmn

Ons HenpodunbHOro obpa3soBaHnst pekoMeHOyeTCH AONONHUTENBHOE
npodeccuoHansHoe obpasoBaHme - MporpaMmmMbl NPOECCUOHATTBHON
nepenoaroToBKM NO NPOdUo AeATENBHOCTH

HaumeHoBaHWe JOMKHOCTM 3aBUCUT OT YTBEPKAEHHON TUMOBOM
CTPYKTYpbl FOCYAapCTBEHHOIO yupexaeHus CnyX0bl 3aHATOCTU
HaceneHusl cyobekTa Poccuickon ®egepaunm

JlononHnTenbHble XapakTepUCTUKN

HavnmeHoBaHue Kop HaumeHoBaHue 6a3oBow rpynmnbl, JOMKHOCTM (Npodeccnm) unm
[OKYMeHTa cneumanbHOCTH
OK3 2423 CneumanucTbl B obnactu nogbopa v ncrnonb3oBaHusi nepcoHana
2424 CneumanucTbl B 06racTv NOAroTOBKU U pa3BUTUS epcoHana
EKC - MpodKkoHCynbTaHT
oKnAaTP 23032 MHCcnekTop ueHTpa 3aHATOCTU HaceneHns
25879 MpodKoHCynbTaHT
OKCO 040100 CoumanbHas paboTta
040200 Couuonorus
050700 MNeparoruka

3.3.1. TpypoBas pyHKUMS

HanmeHoBaHue

OpraHusaunst B3aumogemncTeus ¢
obpasoBaTenbHbIMU OpraHu3auusMm no

opraHusaumm npopeccmoHanbHoOro YpoBeHb
b 4 P Kop | C/01.6 | (nogypoBeHb) 6
0By4eHus 1 4ONOMHMTENBHOrO

KBanudunkaumm

npodeccroHasnbHoro obpasoBaHus
rpakaaH no HamnpasneHuio opraHoB




CNy>X0bl 3aHATOCTU

MpowncxoxaeHue
TPYAOBOW OyHKLMK

3anmMmcTBOBaHO

OpwurunHan X
n3 opurmHana

Kop, PernctpaunoHHbIn
opurnHana Homep
npogeccnoHanbHoro
cTaHgapTa

TpynoBble AeNCTBUSA

MporHo3mpoBaHve NOTPeGHOCTM B MPOdECCMOHANbHOM 06yYeHNM

MocelleHne opraHusaumin ¢ Lenbio M3yyeHnst NoTpebHOCTM B Kagpax u
BO3MOXHOCTW TPYAOYCTPOWCTBA BbIMYCKHUKOB (MHBaNMaoB)

MoceleHne o6pasoBaTeribHbIX OpraHusaunii C Lenblo BblpaboTKu
NPeanoXeHWin MNo COBEPLUEHCTBOBAHMIO CUCTEMbI TPYOOYCTpoicTBa
BbIMYCKHNKOB NPocheccroHanbHOro o6yyeHust, Nyylumx npakTuk

MpoBepka  [OKYMEHTOB, MpPeACTaBMeHHbIX  0Gpa3oBaTenbHLIMU
opraHu3auMsiMy, Anst okasaHusi ycryrm no npodeccuoHarbHOMYy
obyueHntio n AMNO, nx cootBeTcTBMe npodctaHaapTam (Npy HanmMuum)

MogrotoBka coobweHnn u nybnukaumm ana  CMW, epguHoro
WMHOPMALIMOHHOTO noptana no BOMpocy opraHusaumm
npodeccuoHansHoro obyyerus n Ao

MoproTtoBka n odopmMreHne MHOPMaLMOHHBIX NUCTOB, OyKNeToB Ans
WHOPMUpOBaHUSA rpaxkaaH o npodeccuoHansHoM obyyveHuun n MO

lMogrotoBka npeanoXeHunm B nNporpamMmbl U MEPOMPUATMS MO
npodeccuoHansHoMy 06yyeHumo n ArNnO

Mop6op no KOHKYypCy obpasoBartenbHom opraHusaumm,
ocyulecTenstowen npogeccnoHansHoe obydeHne n N0

Bsanmopgenctene ¢ kommutetamu (KOMUCCUSAMU) B YacTuU MOATOTOBKU
NPeLNOXEHNA MO KOHTPOSbHbIM LUMdpaM npvemMa Ha obyyeHue Mo
nporpaMmmam cpeaHero npodeccnoHanbHoro 1 Bbicllero obpasoBaHns

MoaroToBka  OOKYMEHTOB AN 3aKMOYEHUS  KOHTPaKToB €
ob6pasoBaTenbHbIMU OpraHu3aunsMu Ha npodeccuoHansHoe obyyeHune
n ano

MopgrotoBka W npoBefeHWEe COBEWaHWhn C NpeacTaBUTENSaMU
obpasoBaTenbHbIX OpraHuM3aumi npodeccUoHanbLHOro obyyeHns 1
ano

MocelleHne opraHM3aLmii ¢ Lenbio opraHM3aLmmn npogeccmoHansHoro
ob6yyeHna n OMNO 6Ge3palboTHbIX rpaXdaH, He3aHSATOro M 3aHATOro
HaceneHus, MHBaNU4oB

OpraHu3auums genoBbix BCTPeY, KOHCYNbTauui ¢ UCNONMHUTENAMW yCIyr
no npodeccuoHansHoMy obydeHuto u nonyydeHuto [0, yyactve B
OaHHbIX MeponpuaTnax

OpraHusaumss 1 npoBegeHne paboT no  MHAMOPMUPOBAHMIO
MEeOMUMHCKUX yypexgeHun (opraHmsauun) O nopsigke W yCrioBUsiX
y4acTua B SJNEKTPOHHbIX ayKUMOHaX, OTKPbITbIX KOHKypcCax, 3anpocax
KOTMPOBOK Ha MpaBO 3aKMo4YeHUs T[oCy[apCTBEHHbIX KOHTPAaKTOB
(norosopos) Ha oKasaHue ycnyr no MeOULMHCKOMY




OCBMOETENbCTBOBaHUIO 6e3paboTHbIX rpaxaaH, HanpaBnsieMbiX Ha
npodeccuoHanbHoe 00y4vyeHne no npodpeccussm (cneunanbHOCTSM),
TpebyoLWMM NPOXOXKAEHNS MEANLMNHCKOrO OCBUAETENBLCTBOBAHMS

BeneHne pgen, ux XpaHeHMe W MOAroTOBKA K CAaye Ha apxvMBHOE
XpaHeHue

MoprotoBka OTBETOB Ha 3anpocbl OOpas3oBaTenbHbIX OpraHn3auumn
npoceccuoHansHoro obyyerns n Ao

MpumeHeHne cnpaBoyvHMKa npodeccn n  NPodeCcCUOHaNbHOro
cTaHgapTa (Mpu ero Hanuyum)

Heobxoaumbie ymeHns

BbicTpanBaTb apdekTBHOE B3auUMOLEWCTBME C  rpaxgaHamu,
cneuunanuctamm obpasoBaTtesibHbIX OpraHmM3aunn npodeccnoHanbHoOro
o6yyeHusa n Ao

AHanusmpoBaTb CMPOC 1 NPEeANoXeHNe Ha pbiHKe TpyAa, BO3MOXHOCTU
pblHKa obpaszoBaTesibHbIX ycnyr B NpogeccmoHarnbHo-
KBannUKaLMOHHOM paspese, onpeaensaTb NepcrnekTUBbl ero passuTus

MposBnaTb opraHM3aTopckue crnocobHOCTW, aprymMeHTUpoBaTb CBOHO
no3numio, 060CHOBLIBATL NPUMEHEHNE KOHKPETHBLIX DOPM U METOLO0B
paboTbl

YcTaHaBnuBaTb [O€f0Bble OTHOLLUEHUS C opraHamu 06pa3OBaHVI$| n
06pa3OBaTeJ'IbeIMI/I opraHusaumamm

Bectn genosble neperoBopbl U y4nTbiBaThb B o0LWeHnn ¢ MHBanugamm
MMEeLnXeca y HUX orpaHquHvuZ Xn3HeneAaATelbHOCTU

O6o6LwaTb 1 oueHMBaTb pesynbTaThl paboTbl

BbInonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEXHONOMNNM

Wcnonb3oBaTtb COBPEMEHHYH OPITEXHUKY U CcpeacTBa KOMMYHUKaLUn

OdpopMnsaTe M noaroTaBnuBaTb UHMOPMALMOHHbIE MaTepuanbl Ans
cTeHOoB, OykneTbl MO BOMPOCY OpraHu3auMnm npogeCcCUOHanbHOro
06yyeHusa n Aro

Bectn OOKYMEeHTauu u CJ'IY)Ke6HyIO nepenncky B COOTBETCTBUU C
Tpe6OBaHVIFIMVI HOPMAaTUBHbIX JOKYMEHTOB B ccbepe 3aHATOCTU

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTW 3aHATOCTU HaceneHust
dhenepanbHOro 1 pervoHanbHoOro ypoBHel

PernoHanbHble nporpamMmmsbl COOENCTBMUS 3aHATOCTU HaceneHns

OcobeHHOCTM  pblHKA Tpyga W notpebHOCTb B Kagpax
06LLEepPOCCMINCKOro U permoHarnbHOro pbiHka Tpyaa

MpuHUMNBI MEXBEAOMCTBEHHOIO B3aUMOLEWCTBUSA 1 NpaBuna obmeHa
npodyeccuoHanbHoOn MHGOpMauuen Mexagy cneuvanuctamm pasHbixX
BEOOMCTB

OcHOBbI KOHTPaKTHOW CUCTEMbl B cdepe 3aKyrnok ToBapoB, paborT,
yCnyr Ans rocyAapCTBEHHbIX U MyHULMNANbHBIX HYX[

MeaunumHckme nokasaHus u NPOTMUBONOKa3aHnA AnA ocyliecTBllieHna
oTAeNnbHbIX BUOOB I'IpO(beCCVIOHaJ'IbHOIZ OeAaATenbHOCTUN N Oﬁyqul/Iﬂ




OcoGeHHOCTM MpenocTaBneHnss ycrnyru no  npodpeccroHansHoMy
obyueHunto n ArNMO nHBanvgam

OTuka genosoro obLeHns

MeTogonorns kKomaHgHOM pa60TbI, TexXHosnornn pa6OTbI B KOMaHae

MpaBuna paboTbl HA MEpPCOHaNbHOM KOMMbIOTEPE, C OPITEXHUKOM W
ncnosnb3yemMbIM NporpaMmHbIM obecneyeHnem

MpaBuna paboTbl co cnyxedHor MHopmaunen

TpeboBaHusa oxpaHbl TpyAa 1 noxapHowm 6e3onacHocTm

Mopsaok  BegeHuss  yyeTta UM OQOPMIIEHUS Heobxoaumon
OOKYMeHTauun, COCTaBrneHns OTYETHOCTU, HOMEHKNaTypa aen

Ipyrme xapaKkTepucTuku

CobniofieHne KoHMWUAEHUMANbHOCTM B OTHOLLEHUM UMHOopMauuu,
nony4YeHHon OT rpaxaaH

3.3.2. TpynoBas dyHKuus

OpraHu3aumns n KOHTPOMb npouecca

npodeccnoHaneHoro obyyeHms un YpoBeHb
HavmeHoBaHWe | OONONHUTENBHOIO NPOEeCCUOHaNBLHOMo Kop | C/02.6 | (nogypoBeHb) 6
obpa3oBaHus rpaxxaaH no HanpaereHuto KBanudmkauum

opraHoB CJ'Iy>K6bI 3aHATOCTHU

MpoucxoxaeHve
TPYAOBOW OYHKLMM

OpuruHan X

3anmMmcTBOBaHO
13 opurnHana

Kopg PernctpaunoHHbIn
opurnHana Homep
npodeccnoHanbHoro
cTaHgapTa

Tpynosble AencTBuA

AHanua cBegeHun o rpaxgaHax, cogepxXxawunxcda B perucrtpe
nonyanenePl rocycnyr B ccbepe 3aHATOCTUN HaceneHunda

Mpuem 3asBneHun OT TrpaxgaH (Bblgaya MpeanoxeHus) o
npegocTaBneHun ycnyru no npodeccuoHansHoMy obyyeHunto n Arno

WHdopmupoBaHne rpaxgaH O nopsiake NpPefoCTaBNEHUS  YCNyru,
nopsigke M YCrnoBuSIX BbiMnaTbhl CTUNEHAWM B MEPUOS MPOXOXOEHMWSA
npodeccuoHansHoro odyyenns unm Ao

OsHakomneHve rpaxgaH C HafnpaBneHusMyu npodeccMoHanbHOro
00y4yeHusl, nepeyHem obpasoBaTeNbHbIX OpraHn3aLmin, CrnpaBOYHUKOM
npodeccun, npodeccnoHanbHbIM CTaH4APTOM (MPU ero Hanuynmn)

OnpepeneHne npodheccun (cneumanbHOCTM) ONs MPOXOXAEHMS
npodeccuoHanbHoro  0byyeHns  unu  nonydyeHua OO (no
cornacoBaHuto ¢ 6e3paboTHbIM rpaXgaHUHOM)

OdopMneHne [OKYMEHTOB Npv HanpaereHnn 6e3paboTHbLIX U OpYrnx
KaTeropum rpaxkgaH Ha npodgeccuoHanbHoe obyveHune nnu OO

Bbigava npeanoXxeHumn o] npegocrasieHnn ycnymm no
npoeccuoHansHOn  opuveHTauuum 1 No  nNpodeccMoHanbLHOMY
06yyeHuo nnm Ao




OdpopmMneHne un Bblgaya HanpaBreHUs rpaxkaaHvHy Ha MeauumMHCKoe
OCBMOETENLCTBOBAHME Mpu  Bbldope npodeccun, Tpebyroen
06513aTenbHOro MeAMLMHCKOro OCBUAETENLCTBOBAHMUS

KoOHTpOnb  MCMOMHEHUs  YCNOBUIM  FOCYOApCTBEHHbIX  KOHTPAKTOB
(ka4yecTBO M CPOKKN 0BYyYEHMS)

3aknioyeHne [OroBOPOB C rpaxpaHamu Ha npodeccuoHansHoe
o6yyeHune nnu nony4veHue Ao

OpraHusaums obyyeHust B COOTBETCTBUM C NPOdeCCUOHamNbHbIMM
cTaHgapTamu (Mpy HanuMuun)

KoHTponb nocewiaemMoctTy M ycneBaemocTu obyvawLwmxcs, paboTta B
9K3aMeHaUNOHHbIX KOMUCCUNAX O6pa3OBaTeﬂbeIX opraHmaau,vuZ

MpepocTaBneHne uWHBanMAam YycriyrM Mo  npodeccroHanbHOMy
obyyeHnto n OMNO c yyeToM TpeboBaHMIl 3akoHoAaTenbCTBa O
couuarnbHo 3almTe UHBaNUaoB

Odopmnenune 3aKnYeHns o npegocTaBneHun ycnyru
npodeccunoHansHoro odyvenus unm OO unu o npooomKeHUN Noncka
nogxopsiien padotbl Nnpy nocpeaHnyecTse LI3H

Onpoc nonyyartenei ycnyrm c Lernbto onpeaeneHus
YOOBNETBOPEHHOCTU M OLIEHKM KaYecTBa NpeaoCTaBnNeHHON yCryru

AHanns 3addeKkTMBHOCTU MpodieccuoHanbHoro obyyenns un AMNO
rpaxkgaH, OKOHYMBLUMX NpodhobyyeHme

MOHUTOPUHI TPYAOYCTPOMCTBA U 3aKpennsaeMocTn Ha pabounx mectax
rpaxaaH, 3aBepLumBLLMX 0ByYeHne

BepneHwne peructpa nonyyatenewn rocycnyr B LI3H

MogrotoBka © odopMIieHMe peknamHbIX MaTepuanos, cTaTeu,
MHOPMALIMOHHBLIX CTEHAOB NO BOMpocaM npodeccnoHanbHoro
06yyeHus

CocTtaBneHne nepcneKkTUBHbLIX WM TEKyLMUX MnaHoB, CTaTUCTUYECKUX
OT4YETOB MO npodeccrmoHansHoMy obydennio u AMNO, a Takke
NPegnoXeHnin No  pasBUMTUIO  HamnpaBneHWn  OOMONTHUTENbHOrO
obpasoBaHus

MoproToBka NpeanoXeHun o notTpebHocTM B GHOOKETHLIX CPpeacTBax
Ha BbIMMaTy CTUNEHOUA B nepuopg npodeccuoHanbHoro oby4veHusi, a
TaKke Ha opraHm3auuio npodeccnoHaneHoro obydeHusa unu OO

MoproTtoBka, NpoBepka M nepefada Ha apXUBHOE XPaHEHUE JNYHbIX
gen  6e3paboTHbIX  rpaxaaH n rpaxaaH, 3aBEPLUMBLUNX
npodeccuoHansHoe obyvenune nnm Ao

PaccmoTtpeHne nuvcem, 3asiBNeHWA K xanod rpaxgaH, nogrotoBka
OTBETOB Ha HUX

Heobxogumble ymeHus

AHanusupoBaTb CMpOC W MpeAnoXeHWe Ha pblHke Tpyaa B
npogeccmoHanbHo-KBannMMukaLMoHHOM paspese

MpoBoguTb Oecenpl C pa3NUYHbLIMK KaTEropusiMu rpaxgaH no Bbibopy
npodeccuoHansHoro obydeHus unu Ao

MoprotaBnuBaTb peKOMEHZAUMW O  MPOXOXAEHWMM  rpaxaaHamu
npodeccuoHanbHoro obyyeHnst




OdopMnsTe  OOKYMEHTbI AN HampaBfeHusi  rpaxgaH  Ha
npodeccuoHansHoe obyyenne nnm N0

MoTuBMpoBaTh rpaxaaH Ha oby4YeHne u TPyAOBYHO OESATENBHOCTb

OueHmBaTb MNCUXONOIMMYECKOe COCTOSHUE 663pa6OTHbIX rpaxgaH u
y4uunTbiBaTb €ro npu JanbHelweM B3aMMogenCcTBMN C HUMUN

YcTaHaBnuBaTb [O€f0Bble OTHOLUEHUS C opraHamu OGpaSOBaHVIFl n
y'-leGHbIMVI 3aBeaeHnavmn

YuntbiBaTb B 06LLEHUN C UHBaNMAAMUN UMEOLLNXCH Y HUX OFPaHUYeHni
KU3HEeOEeATeNbHOCTH npu npenocTaBneHnn ycnyrm no
npodeccuoHansHoMy oby4venuto n N0

BbinonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEXHONOIrMMn

Mcnonb3oBaTb COBPEMEHHYO OPrTEXHUKY U CPeacTBa KOMMYHMKaLMK

CuctematnsmpoBatb W MNoAroTaeBnvMBaTb  aHanUTUYECKUA U
MHOPMAaLIMOHHBLIN MaTepuan no npodeccuoHaribHOMY OGY4YeHUIo U
arno

OdhopmMnaTe M nogrotaBnuBaTb MHMOPMaUUOHHbIE MaTepuansl Ans
cTeHaoB, BykneTbl MO BONpocam NpotecCcnoHanbHoro obyyeHns

MpoBoanTb onpocsl rpaxaaH c uenbto onpeneneHns
YAOBMNETBOPEHHOCTN M OLIEHKM KayecTBa MpeAoCTaBrEHHOW ycrnyru u
obpabaTbiBaTb UX pesynbTaThbl

Bectn pgokymeHTaumo u cnyxebHyro nepenucky B COOTBETCTBUM C
TpeboBaHUsIMK k gokyMeHTam B LI3H

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTX 3aHATOCTU HaceneHus
dhenepanbHOro 1 pervoHanbHoOro ypoBHel

PernoHanbHble nporpamMmmsbl COOEeNCTBMUS 3aHATOCTU HaceneHns

OcobeHHOCTM  pblHKA Tpyga W noTpebHOCTb B Kagpax
06LLEPOCCMINCKOro U pernoHarnbHOro pbiHka Tpyaa

Bo3MoxHOCTM pbiHka obpasoBaTenbHbIX YCnyr

COBpeMeHHbIe TeHaeHuun n HanpasJieHnA pas3BnuTuna
o6u.|,epoccvu7|0l<oro N permoHasnbHOro pbiHKa Tpyaa

OCHOBbI KOHTpPaKTHOW cuCTeMbl B cdepe 3akyrnok ToBapoB, pabor,
ycnyr anga rocyaapCTtBeHHbIX U MyHULIMNANbHbIX HYXO

Mopsiaok pa3paboTku NporpamMmm 3aHATOCTU HaceneHus

dopmbl, MeToAbl K MOPSAOK npoBedeHus paboT, CBA3aHHbIX C
npodeccuoHanbHbIM 0T6OpOM

Cneundmyeckme 0COBEHHOCTU OBYYEHUs pPasfMuHbIX KaTeropui
rpaxkgaH, B TOM Yuncre MHBanMaos

OCHOBbI couunanbHOM U NPaKTUYECKOW MCUXONorm

3TuKa genosoro obLLeHns 1 0cobeHHOCTN OBLLEeHNS ¢ MHBaNuaamm

MpaBuna paboTbl Ha MEepPcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON U




UCMoMb3yeMbIM NPOrpaMMHbIM oGecneyeHem

MpaBuna paboTtbl co cnyxebHon uHopmaLnen

Mopsaok  BegeHuss  yyeta UM OGOPMIIEHUS Heobxoaumon
OOKYyMEHTaLmMK1, COCTaBEHNsI OTYETHOCTU, HOMEHKNaTypa Aen

[pyrne xapakrepuctukm

CobGniogeHne KoHdUAeHUMAnNbHOCTM B OTHOWEHMUM UHopMaumu,
NoNy4YeHHON OT rpaxzaaH

3.4. O6obLeHHasa TpyaoBas yHKUUS

OpraHusauus paboTbl nogpasgeneHus YpoBeHb
HavnmeHoBaHue P His p Apasn Kog D P 6
LI3H un pykoBoacTeo um KBanudukaumm
lMpoucxoxgeHue
p KAS . 3ammcTBOBaHO
0000weHHon Tpygoson | OpuruHan X
13 opurnHana
dyHKUMN
Kog PervctpaunoHHbIn
opurnHana HoMep
npodeccuoHanbLHoro
cTaHgapTa

BoamoxHble
HauMeHoBaHus
OOIMKHOCTEN, Npodyeccuii

3amecTutens HadanbHuKa otaena LISH
HavanbHuk otaena LISH

TpeboBaHus K
obpasoBaHuio u
0byueHnto

Bhiclee oGpasoBaHue

Tpe6oBaHus K onbITy
npakTuyeckoi paboTbl

He MeHee OByx NneT Ha pyKoBOOALLMX OOJPKHOCTAX B OpraHax crnyobl
3aHATOCTU HAcCeneHunst N gpyrux coumanbHO-TPYAOBbIX cchepax

He MeHee Tpex neT B AOMKHOCTU cneumanucta B 06nactu 3aHATOCTH
HaceneHusa unu couunanbHomn cepe

Ocob6ble ycnosus
gonycka k pabote

Ipyrme xapaKkTepucTuku

PekomeHayeTcsa gononHutensHoe npodeccrmoHansHoe obpasoBaHue -
nporpamMmsl NoBbILWEHNS KBanudukauum

Ons HenpodwmnbHOro obpasoBaHUs pekoMeHayeTCs AOMNONHUTENbHOE
npodeccuoHanbHoe obpasoBaHue - MPorpaMmMbl NPOHECCUOHANBLHON
nepenoaroToBku no I'IpOCbI/IJ'IPO neAaTenbHOCTU

JlononHunTenbHble XapakTepUCTUKN

HavnmeHoBaHue Kon HaumeHoBaHne 6a30BoW rpynmnbl, JOMMKHOCTKY (Npodeccnm) unm
OOKYMeHTa crneumanbHOCTU
OK3 1212 YnpasngwoLime TpyaoBbIMU pecypcamu
2423 CneumanucTbl B obnactu nogbopa n ncnonb3oBaHus nepcoHana
2424 CneumanucTbl B 0b6nactu noaroToBKU 1 pasBUTUSI NepcoHana
EKC - HavanbHuK oTAena coumnanbHOro passuTung




OoKnAaTP 24927 HavanbHuk cnyx6bl (YHKUMOHANBHOM B MPOYnX obracTsx
OEATENbHOCTH)
OKCO 030300 Mcuxonorus
040100 CoumanbHas paboTta
040200 Couwuornorus
050700 MNeparoruka

3.4.1. TpygoBas yHKUMA

PykoBOACTBO AeATENbHOCTBIO
nogpasaenenunst LI3H n kKoHTponb ero YpoBeHb
HanmeHoBaHue P P Kop | D/01.7 | (noaypoBeHb) 7
[eaTenbHOCTU B COOTBETCTBUN CO
. KBanudmkaumum
cneuwnanuaaumen
MpowncxoxaeHne 3anmcTBOBaHO
P A OpurmHan X
TPYAOBOW hyHKLMM n3 opurmHana
Kop, PernctpaunoHHbIn
opurnHana Homep
npodeccuoHanbHoro
cTaHgapTa

TpynoBble AencTBUS

OpraHunzaumst 3 deKTMBHON paboTbl CTPYKTYPHOro rnogpasaeneHns
L3H

CocTaBneHve nepCcnekTUBHbIX M TEKyLIMX MNaHoB noAapasgeneHus
LI3H, kOHTpONb X BbINOMHEHUSI

PaspaboTtka  AO/MKHOCTHBIX  MHCTPYKUMM M MOMOXEHUA O
noapasgenexHuu LISH

PaspaboTka u BHeceHMe Ha paccMoTpeHue pykoBogcTBa LI3H
npeanoXXeHnn No coBepLLIEHCTBOBaHNIO paboTel noapasaenexus LI3H

MonyyeHne cBegeHW, HeOBXOOUMBIX ANS MNPUHATUS peLleHUMn no
BOnpocam gesTensHocTu nogpasgenenns LISH

B3sanmopgenctene C  opraHamu  MUCMOSHUTENbHOW  BRactm MU
coumarnbHbIMM  MapTHepaMn NO  HanpaBfeHusIM  OesTENIbHOCTU
nogpasgenenus LI3H

AHanns 1 xpaHeHne NOCTyNawLWmnX 3aKOHOAATENbHbIX U HOPMAaTMBHbIX
aKTOB MO HanpasfieHWsIM CBOEW OEATENbHOCTU, YYeT UX U3MEHEHUN U
JOMNonHeHnn

AHanns  addeKkTMBHOCTM  paboTbl  nogpasgenenHums  L3H B
COOTBETCTBMM C MOCTABIIEHHBbIMW 3a4a4amMm

Opransau,vm n npoeegeHne 3aHATUI C paGOTHMKaMM nogpasgeneHna
L|,3H no coBepLIeHCTBOBAHNIO 3HAHUA HOPMATUBHbIX OOKYMEHTOB WU
3aKkoHoAaTenbCTBa O coumanbHON 3alnTe MHBaNMAoB

[MoarotoBka MNPOEKTOB MPUKA30B, PAacropsPKEHWA MO HanpabrieHUAM
aesarenbHoCcTu nogpasaenexus LI3H

MoagrotoBka MeponpuaTuin, opraHudyemblx LISH un  cTpykTypHbBIMUK




nogpasaeneHusMm

MogroToBka NnaHOBOW W OMNepaTMBHOW OTYETHOCTM NoApasgeneHus
U3H

MogroToBka n npenoctaBl/ieHne aHaliIMTu4eckux u VIHCbOpMaLI,VIOHHbIX
mMaTtepuanoB No HanpaBleHnAM OeATerNIbHOCTU noapasgerieHnd L||3H

BHeaopeHue nepenoBoro onbita B 06nacTv 3aHATOCTM HacerneHus,
NMPOrpeccMBHbLIX (OOPM Y METOAOB pPaboThl

KoHcynbTupoBaHue rpaxaaH no Bonpocam npuMeHeHuns
3akoHogartenbcTBa Poccuiickon defepaumm O 3aHATOCTM HaceneHus
Nno KypupyembiM HanpasrieHNnAM

I'IpmeM rpaxgaH no nn4HbiM BOMNpocam

PaccmoTpeHne nucem, 3asBneHun un xanob rpaxgaH, noarotoska
OTBETOB Ha HUX

OpraHusaumsi MeponpusiTUi MO OXpaHe Tpyda W MOXapHOM
6esonacHocTu B LI3H

KoHTponb cobnogeHns paboTHMKaMK NpaBui BHYTPEHHEro TPYAOBOro
pacnopsigka, oxpaHbl Tpyaa 1 noxapHomn 6e3onacHocTn

Heobxoaumble ymeHus

MposiBNATL  OpraHM3aTopckMe  CnoCOBHOCTW,  MHULMATUBHOCTb,
CaMOCTOSITENbHOCTb, TBOPYECKMIA MOAXOA

Bectn genoBble neperoBopbl M NOMb30BaTbCA NpUemMamu nyoGrnyHbIX
BbICTYNNEHNN

O6yyaTb NOAYMHEHHbIX NPUMEHEeHW0 npaBoBon ©Gasbl B cdepe
3aHATOCTU HaceneHust U 3akoHo4aTenbCTBa O COLManbHOW 3alimte
WHBaNMaoB

MnaHnpoBaTb paboTy noapasgeneHus

BbInonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbLIX MHAOPMALNOHHBIX
TEXHONOMNNM

Wcnonb3oBaTtb COBPEMEHHYH OPIrTEXHUKY U CcpeacTBa KOMMYHUKaLUn

nOﬂ,FOTaBJ’IVIBaTb N penaktmpoBaTb OOKYMEHTauuio no HanpaeBleHUnAaAM
Li3H

Bectn aHanuTu4eckyto paboTy no npodunio 4esTeNbHOCTH

BbinonHaTb OpraHn3aunMoOHHO-aHANMMTU4YECKYHO pa60Ty, noaroTtoBky w“
npoeegeHne MepOFIpI/IFlTI/IIZ B COOTBeTCTByPOLLI,eVI c¢>epe AeATeNIbHOCTU

AHanusnpoBaTb W MNOAroTaBnMBaTh MPOEKTbl OTBETOB Ha obpalleHus
rpaxgaH u  paborogatenei nNo  HanpasneHUsaM  OesTernbHOCTM
nogpasaeneHus

HOﬂ,ﬂep)KI/lBaTb B KOJlieKTunBe aTMOC(bepy noGpomenaTeanocm n
COoTpyaHu4ecTBa, npeaorepallaTb KOHCbJ'IVIKTHbIe cutyauum

Bectn pgokymeHTauuio n cnyxebHylo nepenvcky B COOTBETCTBUM C
TpeboBaHNAMU HOPMATUBHBIX JOKYMEHTOB B Chepe 3aHSATOCTH

Heobxogumble 3HaHUs

HopmaTuBHble npaBoBble akTbl B 06NacTy 3aHATOCTU HaceneHus
dheepanbHOro U perMoHasnbHoro ypoBHen




PervoHanbHble NporpaMmbl COAENCTBUSA 3aHATOCTM HaceneHus

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
00L1EepoCCMICKOro U perMoHanbHOro pbiHka Tpyaa

[laHHble MOHUTOPUHra heepanbHOro U PErMOHaNbHOIO pbiHKa Tpyaa

OTuka genosBoro odLweHnst 1 ocobeHHOCTU obLeHnst ¢ nHBanuagamun ¢
YY4ETOM MMEIOLLMXCS Y HUX OFPaHNYEHNI XKU3HELEATENBbHOCTU

TpyaoBoe n rpaxgaHckoe 3akoHodaTenbcTBo Poccuiickon ®efepaunmn

MpaBuna BHyTpEHHero TPy4oBOro pacnopsiaka

MpaBuna paboTbl Ha MepcoHarbHOM KOMMbIOTEPE, C OPITEXHUKON U
1Cnonb3yemMbIM NporpaMmMHbIM obecnedeHrem

MpaBuna paboTbl co cny>xedHor MHopmaunen

OcHOBHbIe Mepbl MO NpeaynpexaeHnto KOppynuumM B opraHnsaumm

Tpe6oBaHusi oxpaHbl TpyAa v No)kapHou 6e3onacHocTu

Mopsgok  BegeHus  yvyeta M odopMneHns  Heobxoammon
AOKYyMEHTaLumMKn, COCTaBMEeHNss OTYETHOCTU, HOMEHKNaTypa gen

Ipyrme xapaKkTepucTuku CobnitogeHne KOHMUAEHUMANbHOCTU B OTHOWEHUM MHGOPMauuK,
MoNy4YeHHON OT rpaxaaH

MposiBNieHWe OpraHM3aToOpCKUX  CMOCOBGHOCTEN,  MHUMLMATMBHOCTY,
CaMOCTOATENbHOCTM U TBOPYECKOrO Nnoaxoda

3.4.2. TpyaoBas yHKUNA

OpraHusauus paboTbl No YpoBeHb
HaumeHoBaHue |npepoctasneHuto ycnyr B LUI3H, ero Kon | D/02.7 | (nogypoBeHb) 7
KOHTpOnb KBanudukaumm
I'IpomcxoZK,qume OpuruHan X 3anmcTBOBaHO
TPyAoBOM hyHKLUM n3 opurnHana
Kopg PernctpaunoHHbIn
opurMHana HoMep
npodeccroHansHoro
CTaHgapTa
Tpynosble AencTBuA OpraHu3aums n KoHTporb paboTbl No NpegocTaenexuto yenyr B LI3H

OpraHu3auus npvema rpaxkgaH B Lensix noucka nogxoasien padbothbl

OpraHusaumst U KOHTPOnb PaboTbl N0 NPOgUNMPOBaHNIO Ge3paBoTHbLIX
rpaxaaH

OpraHunsaumsi MeponpuATUiA Mo peanusaumn OOMNOMHUTENbHLIX Mep B
06n1acTn CoaencTBus 3aHATOCTU HaceneHns

MocelleHne opraHusauuii ¢ LUenbilo o6cneaoBaHns paBoynx MecT,
yCrnoBuiA Tpyaa, Hannums cBoGOAHbIX paboumx 1 y4ebHbIX MecT

KoHTpornb  CpOKOB  MpedocCTaBrneHuWss  ycrnyr U cobnoaeHus
nocnegoBaTeribHOCTM AeNCTBUI NO NPeaoCTaBNeHuno YCyr




KoHTpOnb BbINOAHEHUA OYHKLMIA MO perucTpauum u nepepermcrpauum
6e3paboTHbIX rpaxxaaH

KoHTponb odopMneHns cornaweHnn n goroBopoB C OpraHM3aumnsmu,
coTpyaHuyatowmmm ¢ LI3H

KoHTponb TpyaoycTponcTBa M 3akpennsieMocTn Ha pabouymx mectax
rpaxagaH, HanpasneHHbix LI3H

KoHTponb noaroToBkM M 0hOpMIIEHNS MPUHSATBLIX PeLleHni (MPOeKToB
npukasoB) paboTHMKaMK NoapasaeneHus

MpepoctaBneHne  uvHopMauunm no  npodunio  AeaTenbHOCTH
nogpasaeneHusi

OpraHusaumsi npegocTaBneHvs Heanugam rocycnyr B LI3H ¢ yuetom
TpeGoBaHwuii 3akoHOAATENBCTBA O COLMANbHON 3alMTe NHBANMaoB

3aknioyeHne JoroBopoB O COAEWCTBUM TPYAOYCTPOMCTBY HE3aHATbIX
MHBaNnMOoB, KOHTPOIb yCJ'IOBI/IIZ BbINOJIHEHNA OOroBOPOB

KoHTponb agpecHoro coeinctevsi B TPyAOYCTPOWCTBE MHBAaNWAOB U
OKa3aHWsl UM BCEro KoMmnekca ycnyr

MOHWUTOPUHI CO34aHHbIX pPaboynmx MecT AN WHBanNMaoB U UX
TPYOOYyCTpONCTBa

C6op 1 06o6LeHne cTaTUCTUYECKON, aHanMTUYECKOW N onepaTMBHON
I/IHCbOpMaLI,VIVI, COCTaBlieHne CBOAHbIX OT4YEeTOB U CBe,EI,eHI/II7I no
HanpaeneHuo paboTbl nogpasgeneHns u npeacraBneHne ux B
YCTaHOBJ1IEHHbIE CPOKN

BoisiBneHune d)aKTOB npegocTtaBlieHNA HeOOCTOBEPHbIX cBedeHUn 1
HenpaBOMEpPHOro nosiy4eHuna counanbHbIX BblniaTt

MoaroTtoBka uHoOpMaLmMM Ans 3akynok ToBapos, paboT, yCcnyr ¢ uenbto
obecneyeHns gesatenbHoctTn LUBH B yactn obecneyeHus paboTtbl Mo
OKasaHuo ycnyrm no npodgeccuoHanbHOMy o0y4yeHunto 6e3paboTHbIX
rpaxgaH B COOTBETCTBMM C  TpeboBaHMAMM  OENCTBYHOLLEro
3akoHogaTtenbcTBa Poccunckon denepaumm

nOﬂFOTOBKa NPOEKTOB MNPWUKa3oB MO HanpaBleHUAM OeATellbHOCTU
LI3H

HeobGxogumble ymeHus

Bectn pgenosble neperoBopbl M UCMONb30BaTb MNpUEMbl MyGANYHBIX
BbICTYNNEHUM

YcTaHaBnmBaTbh OENOBbIE OTHOLLUEHUS C couuanbHbIMU napTtHepamu C
Lellbo OKa3aHuA ycrnyr B ccbepe 3aHATOCTUN HaceleHund

Cobupate n o6pabaTbiBaTb CTATUCTMYECKYID WHOPMaLMO U
dopmmpoBaTb BbIOOPKU

YuntbiBaTb B 0OLLEHUM C UHBANMAAMN UMERLLINXCS Y HUX orpaHquHMﬁ
Xn3HeneAaTesnbHOCTU Npu npeaocTaBlieHnn rocycnyr B L||3H

BbInonHATb paboTbl C NPUMEHEHMEM COBPEMEHHbBIX MHAOPMALNOHHBIX
TEXHONOMMNM

WMcnonb3oBaTtb COBPEMEHHYH0 OPIrTEXHUKY U CcpeacTBa KOMMYHUKaLUn

BecTtn aHanutnyeckyto paboTy no Nnpodunto 4eaTenbHOCTH




BbINOMNHATE OpraHM3auuoOHHO-aHaANUTUYECKYD paboTy, MOArOTOBKY M
npoBegeHne MeponpuUATUA B COOTBETCTBYIOLLIEN cdrepe AeATEeNbHOCTH

Bectn pokymeHTaumo u cnyxebHyto nepenncky B COOTBETCTBUMM C
TpeboBaHNSIMM HOPMATUBHbIX JOKYMEHTOB B cchepe 3aHATOCTU

Heobxoaumble 3HaHUs

HopmaTuBHble npaBoBble akTbl B 06MacTU 3aHATOCTU HaceneHus
deepanbHOro 1 peroHanbHOro ypoBHel

PernoHanbHble nporpamMmmbl COOENCTBMUS 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
00L1epoCCMICKOro U perMoHanbHOro pbiHka Tpyaa

MpWHUMMbI  OpraHM3auuMn CTaTUCTUYECKON [esTENbHOCTU, MNpPUEMbI
cbopa cTaTucTuyeckol nicpopmaumm

CoBpeMeHHble MeToAbl Noa6opa nepcoHana

3OTuka genosoro obLeHns

OcobeHHoCTM NpegocTaBneHuns nHeanmgam rocycnyr 8 LI3H

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKON U
MCMosb3yeMbIM NporpaMMHbIM oGecneyeHnem

MpaBuna paboTbl co cnyxebHon nHopmaumnen

TpeboBaHUs aHTUKOPPYMNLUMOHHOTO 3akoHogaTenbcTBa Poccuickom
dPepepaumMm M OTBETCTBEHHOCTb 3a COBEPLUEHME KOPPYMLUMOHHbIX
npaBoHapyLUEHUN

Mopspok  BegeHns  yvyeta M odopmneHns  Heobxoammon
AOKYMeHTaLun, COCTaBNeHNs OTYETHOCTU, HOMEHKNaTypa gen

[pyrne xapakrepuctukm

CobniogeHne KOHMUOEHUWANBHOCTU B OTHOLIEHUU WHGOpPMaLmK,
nonyyYyeHHOW OT rpaxaaH

3.4.3. TpypoBsas gyHKUMSA

MOHUTOPKWHT ycnyr, opraHnsauus
NHOPMUPOBAHMSA rpaxkaaH no Bonpocam YpOBEHb
HaumeHoBaHue Kon | D/03.7 | (noaoypoBeHb) 7
3aHATOCTU HacemneHusi U O NONOXEHNN Ha
KBanudukaumm
pbiHKe Tpyaa
MpoucxoxgeHune 3anMcTBOBaHO
P A OpvirnHan X
TPYAOBOW OYyHKLMK 13 opurnHana
Kog PernctpaunoHHbIN
opurnHana Homep
npodeccroHanbHoro
cTaHgapTa

Tpynosble AencTBUA

lMporHo3npoBaHne  MNOTpPEeBGHOCTU B  TPyAOBbIX pecypcax B
npodeccuoHarnbHO-KBannMukaLumoHHOM paspese

BbipaboTka npeanoxeHuin no obecneyeHWto TPYAOBbIMW pecypcami
pervoHanbHoN NoTPeBHOCTU 3KOHOMWKW, B TOM 4ucre 0BOCHOBaHWSA
Heo6XxoaVMOCTM B MpVBIIeYEeHUN MHOCTPAHHBIX rpaxaaH




MporHo3anpoBaHue NoTpebHOCTM B NpodeccnoHaribHoM 00y4eHun

Ananus PbIHKa Tpyada 1 NOAroToBKM KaapoB

BsaumogeiictBre ¢ komMuTeETaMM (KOMUCCUSIMM) B YacTu MOOFOTOBKM
NPEeAnoXeHW Mo KOHTPOMbHbIM UMdpam nprema Ha obyyeHue Mo
nporpaMmmam cpefgHero NpodeccrMoHasribHOro 1 Bbiclero obpasoBaHuns

BbolpaboTka npeanoxeHWn MO  COBEPLUEHCTBOBAHUIO  CUCTEMBbI
TPYAOYCTPOMCTBA BbIMYCKHWUKOB U NyYLUNX NPaKTUK NOATOTOBKM

CoBepLUEHCTBOBAHNE CUCTEMbI MPOrHO3MPOBaAHUS Ha pPernoHanbHbIX
pblIHKax TPyAa 1 Ny4Ylnx NpakTUK TPyLOYCTPOMCTBA

OpraHusaumsi  paspaboTku  MeToaMYecKMX  pekoMeHgauuin Mo
WMH(POPMMPOBaHWIO O MpPedoCTaBNeHMn YCryr Mo  HanpaBfieHuHo
AesTeNnbHOCTU NoapasaeneHus

OpraHusaumsi NOAroTOBKM MHGOPMaLMK NSt 3aKyrnoK ToBapoB, pabor,
ycnyr ¢ ueneto obecneyeHnss gesatensHoctn LI3H B cootBeTctBUM C
TpeboBaHMsIMN  OEWCTBYIOLLEro  3akoHopaTtenbcTBa  Poccuickomn
depnepaumm

Otoop CMW no pesynbTataMm MapKeTUHIOBbIX WUCCNeaoBaHUNn,
coumonornyeckmx samepos, pentnHros CMA

KoopanHauus B3aMMOAENCTBUA co CMIA no BOMnpocam
MHOPMUPOBaHUSA rpaxxkaaH 00 ycryrax, 0 NONOXeHUN Ha pbiHKe Tpyada

Cuctematnsauma wn pasmelleHve uHdopmaumm Ha oduuManbHOM
canTe, MH(POPMAUMOHHBIX CTeHAaX, MHOPMALMOHHBIX 3NEKTPOHHbIX
Tabno

OpraHusaumss NOAroToBKM U OOpMIMeHUs pekrnamMHbIX MaTepuanos,
cTaTten, UHPOPMALIMOHHBIX CTEHO0B

MoproToBka JOKYMEHTOB AN 3aKyMOK TOBapoB, paboT, ycnyr ¢ uenbto
obecneyeHns pgestenbHoctM LIBH B cooTBeTcTBUMM C TpeboBaHUsIMU
JencTeytoLLero sakoHogaTtenbcTsa Poccunckon ®enepavinm

OpraHu3auus, nposegeHve M yyacTue BO BCEX BuAax MeponpuATvn
(spMapkn BakaHCUA W y4eBHbIX MECT, MWHU-OUPXKK, BCTpeYn C
paboTtogarensamm)

MogroToBka mMaTtepuanoB ona npoBeaeHnA MepoanIFlTVIVI Nno Bonpocam
3aHATOCTU HaceeHuna

Heobxogumbie ymeHns

Bectn genosble neperoBopbl M NOMb30BaTbCA NpuemMamu nyGnnyHbIX
BbICTYNNEHUN

YcraHaBnueaTtb AenoBble OTHOLIEHMS C CouManbHbIMU NapTHepamu C
Lenblo opraHusaummn nHdopmmnpoBaHms rpaxgaH o6 ycnyrax LI3H

BbinonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEeXHOMNormmn

Wcrnonb3oBatb B paboTe COBPEMEHHYID OprTexHUKy U cpeacTsa
KOMMYHMKaLIK

MogroTaenueaTb U penakTnpoBaTb OKYMEHTauuo B ccbepe 3aHATOCTU
HaceneHusa

BecTtn aHanutnyeckyto paboTy no Nnpodounto 4eaTeNnbHOCTH




Wcnonb3oBaTb MaTepuanbl MapKETUHrOBbIX U COLMONOMMYECKMX
nccnegoBanui, pentuHrin CMU onga npepoctaBneHns ycnyr B cgepe
3aHSITOCTW HaceneHus

BbINOMHSATL OpraHM3auMOHHO-aHaNMTUYECKyl0 paboTy, MOArOTOBKY M
NpoBeAeHME MEPONPUATUIA B COOTBETCTBYHOLLEN cdhepe AesTENbHOCTU

Bectn pokymeHTaumio u cnyxebHyto nepenncky B COOTBETCTBMMU C
TpeboBaHNSIMM HOPMATUBHbIX JOKYMEHTOB B cchepe 3aHATOCTH

Heobxoaumble 3HaHUs

HopmaTuBHble npaBoBble akTbl B 00MacTW 3aHSTOCTW HaceneHus
henepanbHOro 1 peroHanbHOro YpoBHe

PervoHanbHble nporpamMmmbl COOEeNCTBMS 3aHATOCTUN HaceneHns

OcobeHHOCT  pblHKa Tpyda W noTpebHocTb B kadpax
06LLEPOCCUINCKOrO 1 pervoHarnbHOro pbiHka Tpyaa

CoBpeMeHHble MeToAbl noa6opa nepcoHana

3OTuka genosoro obLeHns

OcHoBbI B3anmoencTBnsi Co cpeacTtBaMm MaccoBOW MHopmaLnm

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKON ”
MCMosb3yeMbIM NporpaMMHbIM oGecneyeHrem

MpaBuna paboTbl co cnyxebHon nHopmaumnen

Mopsaok  BedoeHuss  yyeta U 0GOPMIIEHUS Heobxoaumon
OOKYyMEHTaLMK1, COCTaBEHNsI OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTukm

CobniogeHne koHUOEHUNANbLHOCTUM B OTHOLWIEHUM MHGOPMaLMMK,
Morfy4YeHHON OT rpaxaaH

3.4.4. TpypoBas yHKUMSA

KoHTponb paboTbl No opopmneHunto, YpoBeHb
HavmeHOBaHWe | KOMNNEKTOBaHWUIO 1 Nepeaaye B apxvs Kog | D/04.7 | (nogypoBeHb) 7
OOKYMeHTOB nogpasgenenus LI3H KBanudmkauuu
I'Ipomcxozk,qume OpurvHan X 3anMcTBOBaHO
TPYAOBOW OyHKLMM n3 opurnHana

Kopg PernctpaunoHHbIn
opurnHana Homep
npodeccnoHanbHoro
cTaHgapTa

Tpynosble AenCTBUA

OpraHusaumsi paboTbl MO MOATOTOBKE M OCOPMIIEHMIO FIMYHBLIX Aen
ronyyartesniei ycrnyr Ha apxXMBHOE XpaHeHue

KoHTponb  paboTbl no  dopmupoBaHuo, 0odOPMIEHNIO 1"
CBOEBPEMEHHOM Nepegave Aen Ha XpaHeHne B apxmB

KoHTponb hopMupoBaHusi apxmMBa [OOKYMEHTOB pasfMyHOro Ccpoka
XpaHeHus

CocTaBneHne akToB Ha YHUYTOXEHME NUYHbIX aen nonyanenePl ycnyr
MO OKOHYaHUKM CpoKa BPpeMEeHHOIro XxpaHeHuna n nx yHM4YToXxeHue




Mepenayva apxmMBHbIX JOKYMEHTOB B BEJOMCTBEHHbIN apXvB

Bbigava AdPXUBHbIX OOKYMEHTOB BO BpeMeHHOE€ MOoJib30BaHue,
perncTtpaumna BblgaHHbIX JOKYMEHTOB B XypHarne y4yeTa

MogroToBKa M Bblgaya Konun AdPXUBHbIX OOKYMEHTOB

Heobxoaumbie ymeHns

BbinonHATb paboTbl C NPUMEHEHMEM COBPEMEHHbIX MHOPMALNOHHBIX
TeXHoMnorum

Mcnonb3oBaTb nNpu paboTe COBPEMEHHYH OPFTEXHUKY WU CpeacTsa
KOMMYHMKaLMK

nOD,I'OTaBJ'IVIBaTb n pegaktmpoBatb AOKYMEHTauuko noapasgeneHunsa
Li3H

BecTtn aHanntnyeckyto paboTy no npodunto 4eaTensHOCTH

BbINOMHATL OpraHM3aUMOHHO-aHaNMTUYECKylo paboTy, MoaroTOBKY U
NnpoBeAeHNe MEpPONPUATUIA B COOTBETCTBYIOLLEN cchepe AeATENbHOCTM

Bectn pgokymeHTaumio n cnyxebHylo nepenucky B COOTBETCTBUM C
TpeboBaHNAMU HOPMATUBHBIX JOKYMEHTOB B Chepe 3aHSTOCTH

Heobxogumble 3HaHUs

HopmaTtuBHble NpaBoBble akTbl B 006MacTW 3aHATOCTW HacereHust
dheaepanbHOro 1 pernoHanbHOro YpoBHelk

PervoHanbHble nporpamMmmbl COOENCTBMUS 3aHATOCTUN HaceneHns

OcobeHHOCT  pblHKa Tpyda U noTpebHocTb B kagpax
06LLEPOCCHINCKOro 1 pervoHarnbHOro pbiHka Tpyaa

OTuka genoBoro obLeHns

ApxuBHOe Oeno, TpeboBaHNsA K 0pOPMIIEHNIO apXMBHBIX den

MpaBuna paboTbl co cnyxebHon uHopmaumnen

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON WU
MCnosb3yembIM NporpaMmHbIM obecneyeHnem

Mopsiaok BeJeHus yyeTa " ocopmMmneHmns HeobxoauMon
OOKYyMEHTaL MK, COCTaBIEHNsI OTYETHOCTU, HOMEHKNaTypa gen

[pyrne xapakrepucTukm

CobniogeHne koHUOEHUNANbLHOCTU B OTHOLIEHUM WHGOPMaLMMK,
nonyyYyeHHOW OT rpaxaaH

3.5. O60obLeHHasa TpyaoBas yHKUUS

MponcxoxaeHue
06006LLEeHHO TPYOOBOM

dyHKUUN

YnpaBneHue geatenbHocTblo LI3H, VOOBEHb
HavmeHoBaHWe |nnaHUpoBaHMe n KOHTPOIb Kog E P 8
KBanudukaumm
nearenbHocTtn LISH
3anmMcTBOBaHO
OpvrnHan X
n3 opuruHana
Kog PernctpaunoHHbIN
opurnHana Homep
npodeccroHansHoro

CTaHaapTa




Bo3MOXHbIe
HanmMeHoBaHUs

OOIKHOCTEN, npodeccumn

OupekTop LI3H
BamecTtutens anpektopa LISH

TpeboBaHus Kk

00pas3oBaHuIo U 0BYyYEHNIO

Bbiclee oGpa3oBaHue

TpeboBaHus K onbITy
npakTuyeckon paboTsl

He meHee OByx neT Ha pyKOBOAALLMX AOMKHOCTSAX B OpraHax Cnyxobl
3aHATOCTU HaceneHnst UNu Apyrnx coumanbHO-TPYAOBbLIX cdhepax

He meHee yeTbipex NeT Ha PyKOBOAALLMX AOMKHOCTSX B APYIUX
chepax oeaTenbHOCTU

He meHee nATW neT B OMKHOCTM crneumanucta B 06nactu 3aHATOCTH
HaceneHusa unu couunanbHomn cepe

paboTte

Ocobble ycnosusa gonycka K

Ipyrme xapaKkTepucTuku

PekomeHayeTcst gononHUTeNbHoe NpodeccuoHanbHoe oGpa3oBaHue -
nporpaMMbl NOBbILLEHUS! KBanvdukaumm

Ins HenpodunbHoro o6pa3oBaHNa pekoMeHayeTCsl AOMNONMHUTENbHOe
npogeccmoHanbHoe o6pasoBaHue - NporpaMmbl NPOdECCHOHATbHO
nepenoaroToBKN Mo NPogUI0 AeATENbHOCTU

[ononHuTteneHble XapaKTepucTtukmn

HanmeHoBaHune Koa HaumeHoBaHve 6a3oBow rpynnbl, JOMMKHOCTM (Npodeccnm) unm
OOKYMeHTa crneumanbHOCTH
OK3 1212 Ynpasensowue TpyaoBbIMM pecypcamu
2424 CneumanucTbl B 06nactu noaroToBkKU 1 pasBUTUsSt NepcoHana
EKC - [vpekTop (reHepanbHbIV AMPEKTOP, YyNpaBnsoWNiA) NpeanpuaTms
- 3amecTutenb AMpekTopa no yrnpasneHuno nepcoHanom
oKnAaTP 21603 [upexTop ueHTpa 3aHATOCTU HaceneHns
OKCO 030300 Mcuxonorua
040100 CoumanbHas paboTta
040200 Couuornorus
050700 Meparoruka
3.5.1. TpypoBas pyHKUMS
lMnaHnpoBaHMe N KOHTPOIb YpoBeHb
HaunmeHoBaHue |peaTtenbHocty LISH Kop |E/01.8 | (nogypoBeHb) 8
KBanudukaumm
I'Ipomcxozk,qume OpurvHan X 3anMcTBOBaHO
TpyaoBoun hyHKLUN n3 opuruHana
Kog PernctpaunoHHbIN
opuruHana Homep

npodeccroHanbHoro




cTaHgapTa

Tpynosble AencTBUSA

@OpMVIpOBaHI/Ie n yTBepXxaeHme nepcnekTuBHbIX U TEeKyLnxX niaHoB
paboTbl LI3H

Opl'aHVI3aLl,VIOHHO€ n MeToandecKkoe pykoBOACTBO [OeATEJIbHOCTbHO
LI3H

Tekywmn KOHTPOIb rnocnenoBaTenbHOCTU JencTeumn no
npegocTaBneHnto  ycnyr  (onpedeneHHbIX — aaMUHUCTPaTUBHbLIMU
npoueaypamu) B LI3H

KoHTponb addheKTMBHOCTN OpraHusaumnm OesaTenbHOCTU NO OKa3aHuio
yCrnyr HaceneHuto 1 rocyaapCTBEHHOINO CTaTUCTMYECKOro HabnaeHus
no Bonpocam gestensHoctn LI3H

M3gaHne npuka3oB W pacrnopshkKeHUn, YTBEPXOEHWE WHCTPYKLMA,
NONOXEHNI U NoKanbHbIX HOPMaTUBHbIX akToB LISH

KoHTponb cobniogeHns paboTHMKamMu KOAekca 3TWKu n cryxebHoro
noBeAeHVs, MeponpuaTUi NO 3aLuMTe NEPCOHANbHbIX AaHHbIX

PaspaboTka MEepOonpUsTUI MO  MOBbIWEHNO  KadecTBa "
pesynbTatMBHocTM pabotel LBH B 4Yactm CHMXeHUs ypOBHS
6e3paboTuubl 1 HaMNPsHXKEHHOCTM Ha pblHKE Tpyda, hopMupoBaHus
KayecTBeHHOro 6aHka BakaHCUI 1 TPyOOyCTPOWCTBA rpaxkaaH

KoHTponb  ucnonHeHuuss paGoTHukamm LISH  ux  OOMHKHOCTHBIX
06513aHHOCTE, UCMOSTHEHUSI JOKYMEHTOB MO Ka4yecTBY 1 CpoKam

MpoBeneHne MeponpuUATWIA, HaMpaBleHHbIX Ha MNpefoTBpalleHne
KOPPYMLMOHHBLIX PUCKOB

3aknioyeHne KOHTPaKTOB W [AOroBOPOB HAa MOCTaBKy TOBapoB.,
BbINonHeHne paboT, okasaHwe ycnyr ans Hyxa LISH

Mpuem rpaxaaH 1 lPUaNYEcKUX nuLl

ObGecneyeHne CBOEBPEMEHHOIO M MOSIHOTO PACCMOTPEHUS YCTHBIX U
NMUCbMEHHBIX 0BpalLeHniA rpaxaaH U KPUANYECKUX NnL, NPUHSATAS MO
HUM peLLeHW N HanpaBlieHUs 3asIBUTENSM OTBETOB B YCTAHOBMEHHbIE
CPOKU 1 MO YCTaHOBMEHHOW hopme

OpraHusaumss mMobunusaumoHHon nogrotoBkn L3H, meponpustun
aHTUTEPPOPUCTUYECKOW HaMNpaBEHHOCTW, BbIMNOMHEHWE TpeboBaHWi
no rpaxgaHckod o60opoHe W npedoTBpalleHMio UM NUKBMAALMK
nocreACTBUIN Ype3Bbl4anHbIX CUTyaL N

OpraHnzauunsa BegeHus genonpounssoacrtea B LI3H

KoHTponb [eATenbHOCTM MO KOMMIIEKTOBaHWUIO, XPaHEHUIo, yyeTy W
MCMONb30BaHUIO  LOKYMEHTOB, 00Opa3oBbiBaOWMXCA B npouecce
aesarenbHocTun LI3H

Heobxogumble ymeHus

nJ'IaHI/IpOBaTb neATenbHOCTb yypexneHua, pa3pa6aTb|BaTb
nporpamMmmsbl, (bOpMVIpOBaTb cucrtemy nokasaTtenen [OesTenbHOCTU
OopraHmn3auunm

OcyLlecTBNATL  yNpaBfieHYeckylo [AesdTenbHOCTb, MpUHUMMaTb U
peanu3oBbLIBaTh yNpaBreHYecke peLleHunst

BrbipabaTtbiBaTh BapuaHTbl pPeLIeHWn U OLEeHMBATb PUCKW, CBSI3aHHbIE C




nXx peanusaumen

OcyLlecTBNSATb KOHTPONb, aHanu3 v NporHo3vMpoBaHWe MNoCreacTBuK
NPUHUMAEMBbIX peLLEeHNi

KOHTpOJ'IVIpOBaTb BbINOSTHEHNE MOKasaTenen B obnactu coaencTBus
3aHATOCTU HaceneHuna n geAaTeribHoCTn opraHn3aunmn

Mcnonb3oBaTb Martepuanbl  MapKETUHIOBbIX  WUCCMNEedOBaHUA U
COLMONIOrMYecKnx 3amepoB, penTuHrn CMU

BbinonHATb paboTbl C NPYMEHEHMEM COBPEMEHHbIX MHOPMALNOHHbIX
TeXHonorum

WNcnonb3oBaTh Mpu paboTe COBPEMEHHYIO OPIrTEXHUKY W CpeacTBa
KOMMYHMKaLMK

Pa3spabaTtbiBaTb @aHTUKOPPYMLUMOHHYIO MOMWUTUKY OpraHu3auum u
BHEAPATb Mepbl N0 NPeoTBPaLLEHNO KOppynuum

BecT OokymeHTauumio M cryxebHylo Mepenucky B COOTBETCTBUM C
TpeGoBaHNAMN HOPMaTUBHbIX AOKyMeHTOB LI3H

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTU 3aHATOCTU HaceneHus
dhenepanbHOro 1 perroHanbHoOro ypoBHel

PervoHanbHble nporpamMmmsbl COOENCTBMUS 3aHATOCTU HaceneHna

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
06LLEPOCCHINCKOrO U PernoHanbHOro pbliHka Tpyaa

OTuka genoBoro obLeHns

OcHoBbl opraHusauuy npodeccMoHanbHOW AeATenbHOCTU, KOHTPOSS
KauyecTBa npepocrasneHus ycnyr LISH

TexHonornv nnaHnpoBaHUs U NPOrHo3MpoBaHus gesatensHocty LISH

MpaBuna paboTbl co cnyxebHon nHdopmaumen

OcHOBHble Mepbl MO NpeaynpPeXaeHNI0 KOPPYNLMM B OpraHn3aumm

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKON U
MCMorb3yeMbIM NporpaMMHbIM oGecneyeHrem

TpeboBaHusa oxpaHbl TpyAa 1 NoxapHowm 6e3onacHocTm

Mopsiaok BeJeHus yyeTa " ocopmMmneHmns HeobxoauMon
OOKYyMEHTaLMK1, COCTaBEHNsI OTYETHOCTU, HOMEHKNAaTypa Aen

Opyrne xapakrepuctukm

CobniogeHne koHUOEHUNANbHOCTU B OTHOLWEHUM MHGOPMaLMMK,
Nosfly4YeHHOM OT rpaxaaH

3.5.2. TpypoBas pyHKUMS

MOHUTOPUWHT pbiHKa Tpyaa u opraHmsauus YpoBeHb
HaumeHoBaHve | paboTtbl N0 MHpopMupoBaHuio rpaxaaH o | Kop |E/02.8 | (mogypoBeHb) 8
MOMOXXEHUN Ha pbIHKE Tpyada KBanudunkaumm
I'IpomcxozmeHme OpurvHan X 3anMmMcTBOBaHO
TPYAoOBOM OYyHKLMK 13 opurnHana




Kop, PernctpaunoHHbIN
opurnHana HoMmep
npodeccnoHanbHoro
cTaHgapTa

TpynoBble AeNCTBUSA

MporHo3vMpoBaHve MNOTPeGHOCTM B TPYyOOBbIX  pecypcax Ha
pervioHanbHOM pbIHKE Tpyda, B TOM uucrie B NpodeccUoHarbHo-
KBanunuKaLMOHHOM pa3spese

BblpaboTka npegnoxeHun no obecneyeHuto TpyooBbIMU pecypcamm
pervoHanbHoOM NOTPeOGHOCTU 3KOHOMUKW, B TOM 4Yucrie O0BOCHOBaHMe
Heo6Xxo04MMOCTY B NPUBAEYEHNN NHOCTPaHHbIX rpaxaaH

lMporHo3upoBaHMe noTpebHocTn B obecneyeHun pabotopatenen B
KBanMuumMpoBaHHbIX Kagpax 1 ux npogeccuoHansHOM oby4eHuu

YueT 3aHATOCTU U OBWXKEHWS TPYAOBbIX PECYPCOB, M Ha €ro OCHoBe
aHanua noTpebHocTel opraHv3auuii B pabodeit cune no oTpacnsam u
npodgoeccusiM, a TaKKe WCTOYHMKaM Y[OOBMETBOPEHNS TEKYyYeCcTU
KagpoB U MUrpauuy HacerneHusl, cocTaBy HepaboTarowWwmx rpaxaaH u
NpUYMHAM X HE3AHATOCTM

AHanu3 pblHka Tpyaa v noaroToBKW KagpoB

BbipaboTka NpeanioXeHuid MO COBEPLUEHCTBOBAHWIO  CUCTEMbI
TPYOOYCTPOWCTBA BbIMYCKHWMKOB U Ny4YLUMX NPaKTUK NOArOTOBKM

CoBeplUeHCTBOBAHNE CUCTEMbl MPOrHO3NPOBAHUA Ha pPervoHasbHbIX
pbIHKaxX TpyAa W NyylwuX NpakTuk TPYAoYCTPONCTBa

PaspaboTtka M oCyLleCTBreHne MeponpusaTUn No BHEOPEHUI0 B
NpakTuKy oOpraHusaumMn HOBbIX (YCOBEPLUEHCTBOBAHHLIX) METOA0B
paboTbl C rpaxkgaHamu

AHanua gesatenbHocTn opraHunsaumm Ha OCHOBE OLIEHKU nokasaTtenemn
OOCTYNHOCTN ycnyr B obnactn cogencTeBusl 3aHATOCTU HaceneHus,
KOInn4ecTBa N Ka4eCTBa OKa3aHHbIX yCIyr

MpuHATME Mep NO NOBLILEHWIO KAa4YeCcTBa OkasaHus rpaxaaHam ycnyr B
obnacTu cofeicTBusSI 3aHSATOCTH

Paspabotka npegnoxeHun no OPMUPOBAHMIO W  peanusauuu
pernoHanbHbIX NporpamMmm CO,IJ,eI7ICTBVIF| 3aHATOCTU HaceneHnd

OpraHusauma npoBefeHust KOMMMEKCHOro M3y4YeHuss obLeCcTBEHHOro
MHEHUss O [edATenbHOCTU CTPYKTYpHbIX noapasgenedmn L3H no
0OKasaHuo ycnyr B cdepe 3aHATOCTH

OueHka 3(PHEKTUBHOCTU MEpONpUATUIA  MPOrpaMM  3aHATOCTU U
npefocTaBreHns yenyr

Opransau,vm MOHUTOPUHIa COOTBETCTBUA OEATENIbHOCTU OpraHn3aunn
nnaHam n nporHo3am, NpuHATUE Mep Npu OTKIOHEHUAX

KoopanHauus B3aMMoaencTBus co CMU no Bonpocam
MHOPMUPOBaHMSA rpaxaaH 0b ycnyrax, 0 NooXKeHUU Ha pbiHKe Tpyaa

KoHTponb pasmelleHns uHpoOpmMauunm Ha oduumansHoM canTe,
WHOPMALMOHHBIX CTeHAaX, MHPOPMALIMOHHBIX 3NEKTPOHHbIX Tabno

KoHTponb noarotoBkM U OMOPMIEHUS peKnamHbIX MaTepuarnos,
cTatei, MHPOPMAaLIMOHHBIX CTEHO0B




KoHTponb WMHOPMUPOBaAHUS OpPraHoB MECTHOIO CaMoyrpaBneHus,
0oOLEeCTBEHHbIX OpraHuM3auui, paboTogaTtenem W HacerneHuss o
COCTOSIHAM pblHKa Tpyda, Mepax MO CHKEHUI0 HanpsiKeHHOCTUM Ha
PbIHKE TpyAda, O AeATelIbHOCTU OpraHusaunn

KoHTponb nogroToBkM AOKYMEHTOB 7151 3aKynok ToBapoB, paboT, ycnyr
C uenbto obecneveHus pedarenbHoctn LIBH B cooTtBeTcTBUMM C
TpeboBaHMsIMM  OEWCTBYIOWEro  3akoHogaTenbctBa  Poccuiickon
depnepaumm

OpraHusauusi, NnpoBegeHne n yvyactve BO BCEX Buaax MepOonpusiTum
(ApmMapku BakaHCUA U Y4eOBHbIX MECT, MUHU-OMPXK, BCTpeun c
paboTtogarenammu)

KOHTpOJ'Ib noAroToBJIEHHbLIX aHAITUTUYECKUX N OTHETHbLIX MaTepunanoB

Heobxogumbie ymeHns

Mcnonb3oBatb  coumanbHO-3KOHOMUYECKME n p,emorpacbmqecme
nokasartenun and nporHo3npoBaHUA pbiHKa Tpyaa

PaspabatbiBaTb NpOEKTbl HOPMATUBHBLIX U METOANYECKMX LOKYMEHTOB,
HeobXxooMMbBIX AN BHEOPEHWSI  COBPEMEHHbIX  METOdOB U
WHCTPYMEHTOB paboTbl C rpaxgaHamy B obnactu coaencTBus
3aHATOCTHU

Bectn genoBble neperoBopbl M NOMb30BaTbCA NpUemMamy nyOnmMyHbIX
BbICTYNNEHNN

AHaJ'II/I3VIpOBaTb CTaTUCTMYECKNE N OTYETHble AaHHble, 0OOCHOBbLIBATL
noJ1y4eHHble BblBOObI

Mcnonb3oBaTb MaTepuanbl MapKETUHIOBbIX W COLMONIOrMYECKMX
nccnegosanum, pentuirn CMU anga npepoctaBneHns ycnyr B cgepe
3aHATOCTW HaceneHusi

npl/IHl/IMaTb peweHna B HeCTaHOapTHbIX CUTYyalnUAax

OueHvBaTb  CTeMeHb  MUCMOSIHEHUST  MNaHoB,  3(peKTUBHOCTb
MCMOMb30BaHUsi PECYpCoB

BbInonHATb paboTbl C NPUMEHEHUEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEXHONOormmn

Ncnonb3oBaTtb B paboTe COBPEMEHHYHD OPFTEXHUKY W CpeacTea
KOMMYHMKaLNK

Bectn OOKYMEeHTauu u CJ'Iy>Ke6HyIO nepenncky B COOTBETCTBUU C
TpGGOBaHVIFlMI/I HOPMaTUBHbIX JOKYMEHTOB

Heobxogumble 3HaHMs

HopmaTuBHble npaBoBble akTbl B 06MacTW 3aHATOCTW HacereHust
dheaepanbHOro 1 peroHanbHOro YpoBHel

PernoHanbHble nporpamMmmbl COAENCTBUSA 3aHATOCTU HAaceneHus

OcoGeHHOCTH pbiHKa Tpyda U noTpeGHOCTL B Kagpax dedeparnbHoro u
pervioHanbHoro peiHka Tpyaa

3OTuka genosoro obueHns

OcHoBbl opraHuzauuy npodeccMoHanbHOW OeATenbHOCT, KOHTPOSS
KauyecTBa npepocrasneHus yenyr LISH

OcHOBHble HamnpaBreHUs rocygapCTBEHHOM CouManbHOW MOMUTUKM,
MOroXXeHUst cTpaTerin n nporpamm B 06racT cogencTBms 3aHATOCTU




HacelneHua

CoBpeMeHHble MeToAbl (BKNOYas MeXAyHapoAHbI onbiT) paboTel ¢
rpaxgaHamu npu npegocTaBneHnn yenyr

OCHOBHble ~ MOHATMS  CTATUCTUKW, MPVHUMUMOB  OpraHusaumm
CTaTUCTUYECKON [OEeATENbHOCTM, MpuemMbl cbopa CTaTUCTUYECKON
MHopmaLnm

rlpVIHLI,VII'IbI, mMeToabl, TEXHONormnu, WHCTPYMEHTbl MOHWUTOPUHIa
OeATEeNbHOCTN OpraHmn3auunn

MpaBuna paboTtbl co cnyxebHon uHopmaLnen

MpaBuna paboTbl Ha MepcoHanbHOM KOMMbIOTEPE, C OPrTEXHWUKON U
MCMosb3yeMbIM NPOrpaMMHbIM oGecneyeHrem

Mopsagok yveta wn  odopMMeHMs HeoOXoouUMON  OOKyMeHTauuwu,
COCTaBMEHMSA OTYETHOCTU, HOMEHKNaTypa aen

Ipyrme xapaKkTepucTuku

CobniofieHne KOHMUAEHUMANbHOCTM B OTHOLLEHUM UHAOpMaLuK,
nomny4YeHHon OT rpaxaaH

3.5.3. TpygoBas yHKUMA

OpraHu3zaumst COBMECTHbIX MEPOMNPUSATUI
C OpraHamMu UCMONHUTENbHON BNacTy,
MECTHOro caMoyrnpaBJieHus], YpoBeHb

HanmeHoBaHne |BHeGHODKETHBIMKU hoHaaMu, Kog | E/03.8 | (nogypoBeHb) 8

yupexgeHusammn (MC3) n coumnanbHbIMm KBanMdpukaumm
napTHepamu Mo BONpocam 3aHATOCTM
HaceneHus

MponcxoxaeHue
TpyaoBoun hyHKLUN

OpvirnHan X

3anmMmcTBOBaHO
13 opurmHana

Kopg PernctpaunoHHbIN
opuruHana Homep
npodeccroHanbHoro
cTaHgapTa

TpynoBble AencTBus

OpraHusaumsa 1M nposegeHne COBMECTHO C paboTtogatensamm SpMapok
BakaHCWUWA, CBOOOAHbIX paboumx M y4yebHbIX MeCT, onnavynBaembIx
06LLeCTBEHHbIX paboT 1 BpEMEHHOW 3aHATOCTU HaceneHus

NHdopmupoBaHme opraHoB MECTHOro camoynpaBneHus,
0o0LecTBEHHbIX opraHu3auun, pabotogartenen u rpaxagaH 0 COCTOSIHUK
pblHKa TpyAda Ha TeEpPPUTOPUM, MepPaX MO CHIDKEHUIO HaNpsPKeHHOCTU Ha
pblHKE TpyAa, o aeatensHocTu LI3H

MpencTtaBnenne nHtepecos LI3H B opraHm3aumsax

Pabota B cocrtaBe KOMWCCMIA W NpU MNpPOBEOEHUN MEPOMPUATUN,
OpraHusyembIX oOpraHamu  WUCMOMHUTENbHOW  BNacTu, MEeCTHOro
camoynpasfeHus 1 counansHon cdepsl

Bsanmopenctesne ¢ kommutetamu (KOMUCCUSMU) B YacTU MOATOTOBKM
NPEeLNOXEHNA MO KOHTPOSbHLIM LUMdpaM npvemMa Ha obyyeHue no
nporpaMmmam cpeaHero npodeccnoHanbHoro 1 BbicLero oopasoBaHust




KoHTponb BegeHust AOKyMeHTaLumm 1 crnyxebHon nepenucku LISH

Heobxogumbie ymeHns

MpoBoAMTb NyBNUYHbIE BbICTYMNEHNS

FOTOBUTbL Mpe3eHTaUUOHHble W MH(OPMAaLMUOHHO-aHaNUTUYecKme
maTepwuarnsbl, CTaTby, ClpaBku o AestenbHoctu LISH

Bectn penosble neperoBopbl u B3aMMOAENCTBOBATL C opraHamu
WCMNONHUTENBbHON BNAcTU N MECTHOIO camoynpaBneHusa

Wcnonb3oBaTb MaTepuanbl MapKETUHrOBbIX U COLMONOMMYECKMX
nccnegoBsanun, pentuirn CMU anga npepoctaBneHns ycnyr B cdepe
3aHATOCTU HaceneHusi

BbinonHATb paboTbl C NPUMEHEHWEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEXHOMNOIrMMN

Mcnonb3oBaTtb B paboTe COBPEMEHHYKD OpPITEXHUKY W CpeacTtsa
KOMMYHMKaLUm

KoHTponupoBaTb MOAroTOBKY W OOPMIIEHME [AOKYMEHTALUUU U
cnyxebHon nepenucku LI3H

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTW 3aHATOCTU HaceneHust
dhenepanbHOro 1 perroHanbHoOro ypoBHel

PervoHanbHble nporpamMmmsbl COOENCTBMUS 3aHATOCTU HaceneHna

OcobeHHOCTM  pblHKA Tpyaa W notpebHOCTb B Kagpax
06LLEPOCCHINCKOrO U PernoHanbHOro pbliHka Tpyaa

Cnocobbl OLEHKN PUCKOB U NPUHATUS PELLEHNI

OTuKa OenoBoro obLLeHns

MpaBuna paboTbl co cnyxebHomn nHdopmauunen

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKON ”
MCMosb3yeMbIM NporpaMMHbIM oGecnedyeHrem

Mopsagok  BegeHus  yyeta U oopmneHust Heobxoammon
OOKYMeHTauun, CoCTaBrneHns OTYETHOCTU, HOMEHKNaTypa aen

Ipyrme xapaKkTepucTuku

CobniofieHne KOHMUAEHUUANBHOCTM B OTHOLLEHUM UHOPMaLUN,
Mony4YeHHON OT rpaxaaH

3.5.4. TpypoBas pyHKUMS

YnpaeneHne nepcoHanom LI3H YpoBeHb
HavmeHoBaHue Kon |E/04.8 | (noaoypoBeHb) 8
KBanudukauum
I'IpomcxoZK,qume OpuruHan X 3anmcTBOBaHO
TPYAoBOM hyHKLUM n3 opurnHana

Kopg PernctpaunoHHbIn
opurnHana Homep
npodeccnoHanbHoro

cTaHgapTa




TpynoBble AencTBUA

AHanns nnaHoB u cTpykTypbl LI8H, opraHmsauusa pabot Ha KOHKPETHbIX
paboymx mecTax

MpoBeneHue MeponpuATUin no YKOMMIIEKTOBAHWUIO U3H
HeobxogMMbIMKU Kagpamm

YTBepXKOeHNEe MONIOKEHNA O CTPYKTYpPHbIX nogpasdeneHunax L3H,
NPUHATUE NOKamNbHbIX HOPMAaTMBHbLIX aKTOB

CornacoBaHue wu yTBEPXAEHMNE LUTATHOIO pacnmcaHnAa n CTPYKTYpbl
Li3H

YTBepXOeHne [OOMKHOCTHbIX WHCTPyKumi paboTHukoB L3H n
NOMNOXEHNN O CTPYKTYPHbIX NOApa3aeneHmsax

Mprem 1 yBonbHeHWe paboTHukoB LISH, 3aknioyeHune, MameHeHue u
npekpalleHne TPYAOBbIX JOrOBOPOB C HUMM

Opranusaumsi paboTbl No OPMMPOBaHMIO M NOATOTOBKE pe3epBa
KagpoB Ha BblABMXeHne

YcTaHoBneHWe nopsaka v pasmepa onnatbl Tpyda B COOTBETCTBUM C
YTBEPXKAEHHLIMU B YCTAHOBMNEHHOM MOpPsiAKE HOPMAaTUBHO-MPaBOBLIMY
akTamu o onnate Tpyaa

OpraHusaumsi  CBOEBpPEMEHHOM  Bbinnatbl  3apaboTHoW  nnaTbl
paboTHukam LI3H

MpuHATWE pelwweHnn O noowpeHun paboTHMKOB NO pesynbTatam
AeaTenbHOCTH

BeneHne cuctembl ctumynupoBaHus pabotHukos LI3H

Hanpaenenve B ycTaHOBNeHHOM nopsgke paboTtHukoB LI3H B
cnyxebHble KOMaHANPOBKM

CospaHne 6e3onacHbIx ycroBuin Tpyaa anst pabotHukos LI3H

OpraHusaums cneumanbHOWM OLLEHKU YCNoBWI Tpyaa

Opranaau,Mﬂ 06y‘-IeHI/IFI nepcoHana, KoopaunHauua pa6OTbI no
NOBbILWLEHUIO KBaJ'IVICbI/IKaLI,I/IVI COTPyAHUKOB

KoHTponb BegeHnst kKagpoBow JOKYMeHTauuu

OpraHuzaumsi TabenbHOro yyeTta, COCTaBMNeHUs U UCTIONHEHWs rpadomka
OTMYCKOB

KoHTponb obecneyeHust TpyOooBOM OWCLUMMNMHBI B MoApasgeneHusx
L3H

[enervposaHue cBONX NOTHOMOYUNA

KoHTponb BegeHus BOMHCKOrO ydeta M OpoHMpoBaHMs pabOTHUKOB
LI3H, npebbiBatowmx B 3anace

OpraHu3auunsa npoBegeHns oueHkn ksanudmkaumin pabotHukos LI3H

Heobxogumble ymeHus

Pa3pa6aTblBaTb NPOEKTbl OPraHN3aunoOHHbIX WU pacnopaanTesibHbIX
OOKYMEHTOB Mo nepcoHany

dopmupoBatb pesepBbl KagpoB ans OCyLLieCTBMeHns
npodeccuoHansHon gesrensHoctu B LISH




PaccmatpmBaTb M oueHMBaTb 3afdayu MOBbIWEHUS 3GEKTUBHOCTU
MCNonb30BaHUA 1 pa3BuTus nepcoHana LI3H

PaspabatbiBaTb, BHEAPSATL U peanu3oBbiBaTb MOAUTUKY M NpOrpammbl
06y4eHMs1 1 pa3BMTUS NepcoHana

PasBuBaTb WHULMATUBHOCTb, TBOPYECKMNI noaxon "
camocTodATenbHOCTb paboTHukos LI3H

OueHvBaTb MHOMBMAYanNbHLIN BKNag paboTtHukoB LIBH B gocTtukeHue
obwux uenen

MoTunen poBaTb NOAYNHEHHbIX

Bectn genoBblie neperoBopbl M NOMb30BaTbCA NpMeMamu nyornYHbIX
BbICTYMNEHNI

BbigsBNaTe M npegoTBpawiatbe CUTyauuum BO3HWKHOBEHWS JTIMYHOW
3aMHTEPEeCOBaHHOCTN, KOTopask MPUBOAWT WM MOXET MpPUBECTM K
KOHPNUNKTY UHTEPECOB

BbinonHATb paboTbl C NPUMEHEHMEM COBPEMEHHbLIX MHAOPMAaLNOHHBLIX
TEXHONOrmmn

Mcnonb3oBaTtb B paboTe COBPEMEHHYHD OpPITEXHUMKY W CcpeacTea
KOMMYHWKaLnn

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTW 3aHATOCTU HacerneHust
dbeaepanbHOro 1 perroHanbHoOro ypoBHel

PervoHanbHble nporpamMmmbl COOENCTBMUS 3aHATOCTU HaceneHna

BakoHogaTenscTBO Poccuickon Pegepaumm 0 nepcoHarnbHbIX AaHHbIX

OcobeHHOCT  pblHKa Tpyda U noTpebHocTb B kagpax
06LLEPOCCUINCKOro 1 pervoHarnbHOro pbiHka Tpyaa

TpynoBoe u rpaxgaHckoe 3akoHodaTenbcTBo Poccuiickon ®egepaumn
B 4YacTu npodeCcCuoHarnbHON AeaTensHOCTH

ALI,MVIHVICTpaTI/IBHOG M yronosHoe npaso B 4actu I'IpO(beCCVIOHaJ'IbHOIZ
OeATeNbHOCTH

OTuka genoBoro obLeHns

TeopeTuyeckne OCHOBbI YNpaBrieHUst MepcoHanoM, HOPMUPOBaHUS
TPpyAa, OLEeHKU 1 MOTUBALMK NepcoHana, opraHnsaummn onnaTbl Tpyaa

dopMbl M MeToAbl NoowpeHust pabotHukos LI3H

MpaBuna paboTbl Ha MepcoHarbHOM KOMMbHOTEPE, C OPrTEXHMKOMN K
MCMOoNb3yeMblM NPorpamMmmHbIM obecrnedyeHnem

Mopsiaok BeJeHus yyeTa " odopmneHmns HeobxoauMon
OOKYMEHTaLMK1, COCTaBIEHNsI OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepuctukm

CobntogeHne KoOHUOEHUMANbHOCTM B OTHOWEHUU WHGOPMaLmM,
Nony4YeHHON oT rpaxaaH u pabotHukos LI3H

3.5.5. Tpyposas pyHKUMS
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MpowncxoxaeHue
TPYAOBOW OYyHKLMK

X035IMCTBEHHOW aesaTenbHocTu LISH (noagypoBeHb)
KBanudmkauum
3anmcTBOBaHO
OpwurunHan X
13 opurnHana
Kop, PernctpaunoHHbIn
opurnHana Homep
npogeccnoHanbHoro
cTaHpapTa

TpynoBble AeNCTBUSA

Opl'aHVI3aLI,VIF| noarotoBkn U ytBepXxneHue (*)VIHaHCOBbIX OOKYMEHTOB
Li3H

PacnopsikeHne B npepenax, YCTaHOBIEHHbIX 3aKOHOOATENbCTBOM
Poccuiickon ®epepaumun, UMyLLECTBOM OpraHusaumun, OTKpbITME B
GaHkax pac4eTHbIx cyeToB LI3H

KoHTponb uenecoobpasHocTn ©n  3PEPEKTUBHOCTU  pacxodoBaHus
¢uHaHcoBbIx cpeacTs LISH

KoHTpornb xo3ancrteeHHon gestenbHocty LI3H

OpraHmsaums  BHYTPEHHEro KOHTPOMs  coBepLlaemMbiXx  (akToB
XO3A9NCTBEHHOM uU3Hu LISH

MpepooctaBneHne B opraHbl 3aHATOCTM HaceneHusi cybbekTa
Poccuinckon degepaumm OOKYMEHTOB, HeobxoaMMbIX ans
COCTaBEHMS, YTBEPXKOEHNS, BEOEHUS N UCMOSTHEHMUS BIOIKETHBIX CMET
L3H

dPopmupoBaHMe NpPeanoXeHun nOns noAroTOBKUM  rOCYAapCTBEHHbIX
3aJaHviA, CcornaweHni o npefocTaBneHuM  cybcuawii, nnaHoB
¢HMHaHCOBO-X03aNCTBEHHON AesaTenbHocTn LISH

ObecneyeHune ucnonHeHns GrogxeTHbIX obasatenscTs LISH

OpraHnszaunsa xo3ancTBeHHon aeatenbHocTn LISH

ObGocHoBaHne noTpebHOCTM B nNpedocTaBneHuuM cpeacts U3
denepanbHOro U permoHansHoro 61opkeToB

HDOBepKa ncnonb3oBaHuA rocygapCTtBeHHOro nuvyulectea,
Haxogdulerocqa B onepatnBHOM ynpaBiieHUn

YTBEepxaeHue nnaHa 3akynok Ans rocy4apCTBEHHbIX HYX[

OpFaHM3aLI,I/IF| N KOHTPOI1b pa60TbI 3aKynquoV1 KOMUCCuUun

KoHTponb cobniogeHns yCTaHOBMEHHOrO nopsigka BeAeHWs] KacCOBbIX
onepauui

KOHTpOJ'Ib BeaeHunA 6yxranTepCKoro yyeTa

KOHTpOJ'Ib noAaroToBkn M npeactabBfieHnaA B YCTaAaHOBJIEHHbIE CPOKU
ﬂ,OCTOBepHOI7I 6yxranTepCKoV1 N HanoroBon OTYETHOCTU

Heobxogumble ymeHus

MnaHvpoBatTk pecypcHoe obecneyeHne B L3H (duHaHcoBbIE,
MaTepuanbHO-TEXHNYECKNE PECYPChI)

anIMeHS'-ITb MHd’)OpMaU,VIOHHbIe TEXHOIOMMN ana KOHTpOINA




pacxogoBaHus omHaHcoBbIX cpeacTs LI3H

Bectn genosble neperoBopbl M NOMb30BaTbCA NpuemMamu nyGnnyHbIX
BbICTYNNEHWI

Pa3euBatb WMHULMATUBHOCTb, TBOPYECKUI noaxog "
camocToATeNnbHOCTb paboTHukoe LI3H

Pacnpenensitb pecypcbl U OLlEeHNBaTbL PUCKK

OueHuBaTb pesynbTaThl geatensHocTy LI3H

BbisiBnATb KOpPpynuUUOHHbIE PUCKK n onpependatb nyTn nx
MUHUMM3aUnn

BbinonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbIX MHAOPMALMOHHBIX
TeXHoMnorum

Wcnonb3oBaTtb COBpPEMEHHYIO OPIrTEXHUKY U CpeacTBa KOMMYHUKaL NN

Heobxoanmble 3HaHUSA

HopmaTtuBHble npaBoBble akTbl B 06MacTW 3aHATOCTU HaceneHust
dbeaepanbHOro 1 peroHanbHoOro ypoBHel

PervoHanbHble nporpamMmmbl COOENCTBMUS 3aHATOCTUN HaceneHns

OcobeHHOCTM  pblHKA Tpyga M notpebHOCTb B Kagpax
00LLEepOCCHMICKOro U perMoHanbHOro pbiHka Tpyaa

TpyaoBoe 1 rpaxgaHckoe 3akoHogaTenbcTBo Poccurickon denepaumm
B YacTu npodeccnoHanbHom 4eaTenbHOCTH

OcHoBbl OHOOXETHOro M HanoroBoro 3akoHogaTenbcTBa Poccuiickomn
depepaumm

OcHoBbI 3akoHogaTenbCcTBa Poccuinckon denepaumm o
rocyaapCTBEHHbIX 3aKymnkax

MpUHUMNbI  GHOIKETUPOBAHMSA U KOHTPONS PacxodoB (OMHaHCOBbIX
cpeacTB

TpeboBaHUA aHTUKOPPYMNLMOHHOIO 3akoHogaTenbcTBa Poccuickom
degepaumm M OTBETCTBEHHOCTb 3@ COBEpLUEHME KOPPYMNLUMOHHbIX
npaBoHapyLueHui

MpaBuna paboTbl Ha MepcoHarlbHOM KOMMbIOTEPE, C OPITEXHUKON ”
MCMorb3yeMbIM NporpaMMHbIM oGecneyeHrem

Mopsagok  BegeHus  yyeta U oopmneHust Heobxoammon
OOKYMEeHTaLuuMKn, CoCTaBeHNss OTYETHOCTW, HOMEHKNaTypa Aen

Opyrne xapakrepuctukm

CobniogeHne koHUOEHUNANbHOCTU B OTHOLWEHUM MHGOPMaLMMK,
Nosfly4YeHHOM OT rpaxaaH

IV. CBegeHns 06 opraHusaumsix - paspabotymkax

npogeccroHanbHOro ctaHaapTa

4.1. OTBETCTBEHHAsA opraHM3aumsa-paspaboTymk

FAQY ropoga Mockebl MO LieHTp npodeccnoHanbHbIx KBanMdukaumi u CoaencTems
Tpygoyctpounctay "lNMpodeccunonan”, ropoa Mocksa

OunpekTop

Unpun Uropb Buktoposuny




4.2. HanmeHoBaHus opraHm3aummn-paspaboTymkoB

1 |TAY "LleHTp 3aHATOCTM HaceneHus ropoga TiomeHn n TroMmeHcKkoro parnoHa", ropoa ToMeHb

2 |TKY "UeHTp 3aHATOCTU HaceneHunsa no ropoay Bnaagukaekas", ropoq Bnagukaskas,
Pecny6nuka CeepHasa OceTus - AnaHus

3 |TKY ropoga MockBbl "LieHTp 3aHATOCTU HaceneHns BoCcTo4HOro agMMHUCTPaATUBHOIO OKpyra
ropoaa Mocksbl!", ropog Mocksa

4 |TKY ropoga Mockebl "LIeHTp 3aHATOCTU Hacenenusa KOro-BoctouHoro agMmMHMCTpaTUBHOIO
okpyra ropoga Mocksbl", ropog Mockea

5 |I'KY KpacHogapckoro kpas "LleHTp 3aHaTOCTM HaceneHus ropoga KpacHogapa", ropog
KpacHopap

6 |I'KY MockoBckown obnacTtu "LleHTp 3aHsATOCTM HaceneHus ropoda »KykoBckuin", ropog
Kykoeckuin, MockoBckas obnactb

7 |TKY Apocnasckon obnactu "LieHTp 3aHsaTOoCTn HaceneHnus ropoga lNepecnasns-3anecckoro”,
ropog lNepecnaenb-3anecckuin, Apocnaeckas obnacTb

8 |I'Y Tynbckon obnactu "LieHTp 3aHATOCTM HaceneHus Tynbckon obnacTtun”, ropog Tyna

9 |Hay4yHo-nccnegoBaTeNbCKUA MHCTUTYT TPyAa M coumarnbHbix oTHoweHun ®rE0Y BI1O "PY
umenn .B. MNnexaHosa", ropog Mocksa

10 | OAO "Bcepoccumncknii LeHTp YPoBHSA XnsHu", ropoa Mocksa

11 | OIrKY "PogHWKOBCKUI LEHTP 3aHATOCTU Hacenenus", ropog PogHukn, MBaHoBckas obnacTb

12 | OKY "Eneukun ropogckomn LEeHTp 3aHATOCTU Hacenexus", ropog Eneu, Jluneukas obnactb

<1> OO6LLEPOCCUNCKNI KnaccumkaTop 3aHSTUN.
<2> OB6LLEPOCCUNCKNIA KnaccumkaTop BUAOB SKOHOMUYECKOM AEATENTbHOCTH.

<3> O6wepoccunckun knaccndukatop npodeccuii paboumnx, AOMKHOCTEN CryXalumMX U TapUHbIX
paspsiLoB..

<4> Ob6Lepoccuincknin knaccudmkaTop cneumansHocTern No obpasoBaHuto.

<5> ®PepgepanbHbIn 3akoH oT 27 nong 2006 r. N 152-®3 "O nepcoHanbHbix AaHHbIX" (CobpaHue
3akoHogartenbcTBa Poccuickon ®egepaumn, 2006, N 27, c1. 3407; N 31, c1. 3451, cT. 4196; 2009, N 48,
cT. 5716; N 52, cT. 6439; 2010, N 31, cT1. 4173; N 49, cT1. 6409; N 52, cT. 6979; 2011, N 23, c1. 3263; N
31, cT1. 4701; 2013, N 14, cT. 1651; N 30, cT1. 4038; N 51, cT1. 6683; 2014, N 23, c1. 2927, N 30, cT. 4217,
CT. 4243).

<6> EAMHBIN KBaNUMWKaLMOHHBLIA CrpaBOYHUK AOMKHOCTEN pykoBOAUTENEW, CrneuuanvcToB WU
APpYrnx cryatumx.



